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RFP #6810
November 20, 2014
Washtenaw County Purchasing Division on behalf of the Office of Community and Economic
Development is issuing a sealed RFP #6810 for affordable homeownership assistance projects
in Ypsilanti Township. These projects will be funded through the Community Development
Block Grant (CDBG) program which are federal grants that Washtenaw County administers for
the Washtenaw Urban County. All proposals must address the needs of advancing affordable
homeownership opportunities in Ypsilanti Township.
Sealed Proposals: Vendor will deliver one (1) unbound original and three (3) bound copies
each with the applicable Proposal Cover Sheet page flagged to the County location
specified below. In addition, vendor will also deliver a complete electronic copy on a USB
drive, CD-RW, or DVD in pdf format to the location specified below:
Washtenaw County
Administration Building
Purchasing Division
220 N. Main St. Basement
Ann Arbor, MI 48104

By Tuesday, December 16, 2014 at 3:00 pm EST
An Optional Pre Bid meeting will be held at the Office of Community and Economic
Development at 415 W. Michigan Avenue, 2nd Floor, in downtown Ypsilanti on Monday,
December 1st at 1:00 p.m. EST
Proposals received after the above cited time will be considered a late bid and are
not acceptable unless waived by the Purchasing Manager.


Your proposal submission envelope must be clearly marked, including any Fed Ex and/or
UPS package labels "SEALED RFP #6810"



All proposals must include all of the information and documents listed in the appropriate Proposal
Submission Checklist unless the checklist specifically indicates that a document does not need to be
submitted because it is on file. Failure to include all of the information may result in disqualification.



Proposals must include page numbers and headings on each area you are submitting information on.
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Please direct purchasing and procedural questions regarding this RFP to Angela O. Perry
via e-mail only to perrya@ewashtenaw.org



Please direct technical questions regarding this RFP to Stephen Wade via email only at wades@ewashtenaw.org.

Thank you for your interest.
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PROPOSAL INFORMATION
I. GENERAL INFORMATION FOR THIS RFP
Definitions
“Bidder”

An individual or business submitting a bid
to Washtenaw County

“Contractor/Vendor”

One who contracts to perform services in
accordance with a contract

“County”

Washtenaw County in Michigan

“OCED”

Washtenaw County Office of Community & Economic
Development

A. PURPOSE OF REQUEST FOR PROPOSALS
Washtenaw County recognizes a growing need for affordable and decent housing and wishes to
preserve the diverse economic character of the community. The Community Development Block Grant
(CDBG) Program federal funds were awarded to Washtenaw County on behalf of the member
jurisdictions of the Urban County. The 2013-2017 Urban County Consolidated Strategy and Plan1 and
Affordable Housing Needs Assessment provide an analysis of the need for housing projects within
Washtenaw County. This RFP is to seek proposals for homeownership assistance within Ypsilanti
Township. Washtenaw County seeks proposals for affordable housing projects, which are consistent
with these plans.
Washtenaw County encourages both nonprofit and for profit developers to produce income-targeted
housing units by offering these federal subsidies. Applicants must demonstrate the ability to carry out
the proposed activity and will be evaluated on experience, administrative capacity, construction
management and green construction features. Applicants must have at least 3 years experience
administering federal funds. All proposals and awards shall be subject to the requirements and
guidance provided in the Office of Community and Economic Development Housing Program
Guidelines.
This RFP is not intended for individuals to apply for housing funds for their own benefit.
Individuals and families in need of affordable housing must work directly with the affordable
housing developers and property owners to purchase housing funded under this RFP.

B. General Conditions
1) Washtenaw County reserves the right to reject any and all proposals received as a
result of this RFP. If a proposal is selected, it will be the most advantageous regarding
price, quality of service, the CONTRACTORS qualifications and capabilities to provide
the specified service, and other factors that the County may consider. The County does
not intend to award a contract fully on the basis of any response made to the proposal;
the County reserves the right to consider proposals for modifications at any time before
a contract would be awarded and negotiations would be undertaken with that
1

A copy of these plans can be downloaded at
http://www.ewashtenaw.org/government/departments/community_development/plans_reports_data
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CONTRACTOR whose proposal is deemed to best meet the County’s specifications
and needs.
2) The County reserves the right to reject any or all bids, to waive or not waive informalities
or irregularities in bids or bidding procedures, and to accept or further negotiate cost,
terms, or conditions of any bid determined by the County to be in the best interests of
the County even though not the lowest bid.
3) Proposals must be signed by an official authorized to bind the CONTRACTOR to its
provisions for at least a period of 120 days. Failure of the successful bidder to accept
the obligation of the contract may result in the cancellation of any award.
4) In the event it becomes necessary to revise any part of the RFP, addenda will be
provided. Deadlines for submission of RFP's may be adjusted to allow for revisions. To
be considered, one (1) original and three (3) copies (one copy unbound) and an
electronic version in pdf format, submitted on CD-RW, DVD or USB drive must be at the
County as indicated on or before the date specified.
5) Proposals should be prepared simply and economically providing a straightforward,
concise description of the CONTRACTOR'S ability to meet the requirements of the
RFP. Proposals must be typed. No erasures are permitted. Mistakes may be crossed
out and corrected and must be initialed in ink by the person signing the proposal.
CONTRACTOR shall ensure that proposals are submitted using both sides of recycled
paper whenever practicable.
6) In the event, the County receives two or more bids from responsive, responsible
bidders, one or more of whom are Washtenaw County Contractors and the bids are
substantially equal in price, quality and service, the County shall award the contract to
the most responsive, responsible Washtenaw County Contractor. For purposes of this
section, Washtenaw County Contractor means a company which has maintained its
principal office in Washtenaw County for at least six (6) months.
Maintaining a
Washtenaw County P.O. Box, is not, in and of itself, sufficient to establish a company as
a Washtenaw County Contractor. The County shall have sole discretion under this
section to determine if a company qualifies as a Washtenaw County Contractor and if
two or more bids are substantially equal. All Contractors/Vendors must sign Appendix I
as part of their submission.
7) The initial award of this contract shall be for a period of 2 year(s), with an option to
renew an additional 1 year, pending agreement by both parties.
8) CONFLICT OF INTEREST. Contractor warrants that to the best of contractor’s
knowledge, there exists no actual or potential conflict between contractor and the
County, and its Services under this request, and in the event of change in either
contractor’s private interests or Services under this request, contractor will inform the
County regarding possible conflict of interest which may arise as a result of the change.
Contractor also affirms that, to the best of contractor’s knowledge, there exists no actual
or potential conflict between a County employee and Contractor.
9) The bidder shall be responsible for all costs incurred in the development and
submission of this response. Washtenaw County assumes no contractual obligation as
a result of the issuance of this RFP, the preparation or submission of a response by a
bidder, the evaluation of an accepted response, or the selection of finalists. All
proposals, including attachments, supplementary materials, addenda, etc. shall become
the property of Washtenaw County and will not be returned to the bidder. The applicant
shall not include any such expense as part of the budget in the proposal.
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10) Any responses, materials, correspondence, or documents provided to Washtenaw
County under this solicitation are subject to the State of Michigan Freedom of
Information Act and may be released to third parties in compliance with that Act.
11) Developers and contractors are not eligible if they are presently debarred, suspended, proposed
for debarment, declared ineligible, voluntarily excluded from participation in federal housing
programs or have had a professional license suspended or revoked which is required to provide
services for a project under this RFP.
12) Complete applications must be received by the County Purchasing Department by 3:00 pm on
Tuesday, December 16, 2014. Late or incomplete proposals will not be accepted. Proposals
received after the deadline will not be reviewed or considered for funding. Regardless of the
delivery method the Submitter is responsible for the actual delivery of the proposals to the
Purchasing Department.
13) Acceptance of a proposal does not constitute a grant agreement and does not obligate the County
to award funds. All proposals become the property of Washtenaw County after the deadline
whether awarded or rejected.
14) Submission of a proposal shall constitute acknowledgement and acceptance of all terms and
conditions contained in this RFP.
15) Additional information may be required by the County for determination of the applicant’s
qualification to successfully complete the project. The Manager of the Purchasing Division
reserves the right before making an award to have the premise of the bidder inspected, or to take
any other action necessary to determine the fitness, reliability, and ability to perform. The
inspection could check the physical location, facilities, equipment, spare parts, and/or for ability to
comply with conditions of the bid.
16) Should any prospective Submitter be in doubt as to the true meaning of any portion of this RFP,
or should the Submitter find any ambiguity, inconsistency, or omission therein, the Submitter shall
make a written request for an official interpretation or correction. All questions concerning the
solicitation and specifications shall be submitted in writing via e-mail or fax to Angela Perry in the
Washtenaw County Purchasing Department.
17) Questions must be submitted no later than Monday, December 1, 2014.
18) Any oral responses to any questions shall be unofficial and not binding on Washtenaw County.
The County’s staff will make such interpretation or correction, as well as any additional RFP
provisions that the County may decide to include, only as an RFP addendum. Staff will mail or
deliver addendums to each prospective Submitter recorded as having received a copy of the RFP.
Any addendum issued by the County shall become a part of the RFP. Submitters should consider
issued addendums in preparing his or her proposal.

C. Summary of Available Funds
Funding Amount
$ 123,803

D.

Source of Funds
CDBG

Type of Project
Homeownership Assistance

Criteria for Ranking of Proposals

The Office of Community and Economic Development will review each proposal for content,
responsiveness, conciseness, clarity, and relevance, consistency with the goals and objectives outlined
in the Five-Year Consolidated Plan, and for full adherence to the instructions in this RFP. The applicant
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will be notified in writing if the proposal is ineligible or incomplete and will not receive further
consideration for funding.
The County is working to act as an investor, selecting projects with the greatest potential for a return on
the investment of CDBG funds. As a result, the County will review applications to determine the range
of results promised by the applicant, the likelihood that these results will actually be accomplished, and
an evaluation of whether a particular project represents the best potential use of funds.
OCED staff will provide recommendations for funding to the Urban County Executive Committee along
with a brief analysis of each project. The Urban County will make the final decision about which
projects are approved and the level of funding awarded.
In particular, the Office of Community and Economic Development intend to consider the following
criteria when awarding contracts for these funds:
1)
2)
3)
4)
5)
6)
7)

II.

Proposal contains sufficient information to complete all of the required sections identified in RFP.
Proposal demonstrates the ability, capacity and skill of the bidder to perform the contract.
Proposal compares favorably with others submitted on cost per unit and/or level of services.
Bidder shows evidence of other reliable sources of funding.
Bidder demonstrates feasible timeline for project completion.
Project to serve a defined number of low-income households in Ypsilanti Township.
Other factors may be considered by the Office of Community and Economic Development and the
Urban County Executive Committee.

Compliance with Federal Regulations

OCED has the responsibility to ensure adherence to federal regulations. Prospective applicants should
review federal rules and regulations governing CDBG funds for additional terms, conditions, restrictions
and/or requirements that may apply. The Office of Community and Economic Development will provide
assistance as needed through technical support and monitoring.

A. Community Development Block Grant (CDBG) Funds Summary
a. REGULATORY AUTHORIZATION
i. Federal Community Development Block Grant pursuant to pursuant to Title I of the
Housing and Community Act of 1974, and the Code of Federal Regulations at 24
CFR Part 570, as may be amended from time to time.
ii. Copies of the federal regulation can be downloaded at:
http://www.ecfr.gov/cgi-bin/textidx?c=ecfr&rgn=div5&view=text&node=24:3.1.1.3.4&idno=24
b. NATIONAL OBJECTIVE
i. Provide decent, safe, and sanitary housing
ii. Provide a benefit to low and moderate-income persons
c. GENERAL requirements
i. Eligible Expenses: Acquisition, rehabilitation, professionals/consultants such as
architects and engineers, soft costs such as building permits and appraisals, and
developer fee
ii. Eligible Jurisdictions: Ypsilanti Township ONLY under this Request for Proposal
iii. Property Standard:
1. All housing units must be inspected and meet Housing Quality Standards or
receive a certificate of occupancy by Ypsilanti Township before the property
is occupied.
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2. The attached minimum Enterprise Foundation Green Construction
standards must be met. Additional standards are optional to secure
additional points under this RFP.
3. Accessible standards beyond the minimum required by the Americans with
Disability Act and Section 504 Standards are encouraged. Healthy Home
standards as developed by HUD are encouraged. Information located at
http://portal.hud.gov/hudportal/HUD?src=/program_offices/healthy_ho
mes/hhi
iv. Minimum Affordability Period: none under the CDBG program, however, the
County has adopted an affordability period for CDBG funds. (See Appendix B)
v. Household Income: All CDBG funds shall be used to benefit individuals and
families whose income does not exceed 80 percent of area median income. (See
Appendix A)
vi. Enforcement: Affordability shall be implemented through the execution of an
affordability agreement, mortgage and note and shall be filed with the Washtenaw
County Register of Deeds.
d. HOMEOWNERSHIP: Specific Project Requirements
i. Down payment and closing cost assistance for eligible properties and households.
ii. Homebuyer eligibility information and income verification documentation must be
provided to the County on approved forms prior to closing date(s).
iii. Owner-occupied units shall be subject to a recapture formula to ensure continued
housing availability for low-income households. (See Appendix B)
iv. The County is requiring the homebuyer to take a minimum of 8 hours of
homeownership counseling through the Washtenaw Housing Education Partners
(WHEP), or equivalent program, including a home maintenance class. Classes can
be found at www.ewashtenaw.org/homeownership

III.

Notice of Homeownership Funding Available

HOMEOWNER PROGRAM TYPES
A.

Common Program Requirements
 ADMINISTRATION: Homeowner programs will be administered by a Nonprofit Corporation
or Community Development Corporation, with at least 3 years of experience administering
federal funds.
 CONTRACT TERM:

Approximately February 1, 2015 until February 1, 2017.
 NEIGHBORHOOD REVITALIZATION: Preference for projects that are part of a larger
community revitalization plan and/or that positively impact the condition of a neighborhood.
 AFFIRMATIVE MARKETING: An affirmative marketing plan must be in place to ensure
that the available funding is marketed to a diverse range of eligible households.
 EDUCATION: All potential homebuyers must go through the WHEP homebuyer education
program, or equivalent HUD or MSHDA certified program, to complete 8 hours of certified
pre-purchase education, prior to purchase.
 ELIGIBLE PROPERTIES: Single family homes, condominium, and manufactured homes
(less than 10 years old with fee simple ownership); with a purchase price that does not
exceed $166,000.
 HEALTHY HOMES: Healthy Home standards are encouraged to ensure that people with
health issues are minimally impacted by the construction materials in their homes.

Residential hazards can include mold and moisture, lead-based paint, radon,
asbestos, allergy triggers, combustible materials, chemical off-gassing, pests
and pesticides, and poor indoor air quality
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 ENERGY EFFICIENCY: Reducing the long-term operating costs is a high priority. The
project must meet minimum energy efficiency and green construction standards.
 INCOME QUALIFICATION: Income/asset verification is required for all participants
utilizing the online HUD income calculator at www.onecpd.info/incomecalculator
 DOWN PAYMENT ASSISTANCE: The buyer’s subsidy will not exceed the affordability
gap, which is based on the income of the homebuyer and the buyer’s debt to income ratio.
The affordability gap of the property is determined by the mortgage payment, property
taxes, utilities, insurance, and other regular costs associated with homeownership.
Downpayment subsidy is limited to 50% of the required downpayment plus closing costs
and must not exceed the greater of the affordability gap or $15,000.
 HOMEBUYER CONTRIBUTION: A minimum homebuyer contribution of $1,000 shall apply
to all homebuyer assistance programs.
 TOTAL SUBSIDY AMOUNT: Total subsidy is the aggregate limit of OCED investment per
unit despite funding source/year. Not to exceed $45,000 (up to $37,500 in project costs +
up to $7,500 in Developer Fee) per unit.
 LOAN TERMS: 0% Interest, deferred payment, 20-year loan. If the owner remains in the
home as the primary residence for 20 years, the principal and appreciation will be forgiven
after 20 years. The County lien amounts are as follows:

Acquisition and/or Rehabilitation: The County will lien $10,000, plus shared
appreciation of the Subsidy Amount paid to the developer for Acquisition and/or
Rehabilitation on each property.
 The remaining amount of the Subsidy Amount shall become “Program
Income”. Any program income funds collected by the developer which are
attributable to the Subsidy Amount shall be used for approved housing
projects within Washtenaw County. Program Income shall in no way be
used to support administrative costs or overhead costs of the developer.
The developer shall account funds in a manner that ensures Program
Income is tracked separately from other funds received by the developer
associated with Property forgiven at the time of resale to an eligible
homebuyer.

Down Payment Assistance: 100% of Subsidy Amount provided to homebuyer
for Down Payment Assistance shall become a lien on the property to be repaid
to the County at the time of sale, or transfer, or refinance of the property.
 RECAPTURE FORMULA: The County will be repaid the principal or a percent of
appreciation (based on the County’s subsidy as a percent of the home’s after rehab
value), at the time of sale or transfer. If at the time of sale or transfer, the home has not
appreciated in value or the proceeds are insufficient to repay the principal or shared
appreciation, the balance of the owner’s unpaid lien shall be forgiven. (See Appendix B)
 LEGAL DOCUMENTS: The County will apply an Affordability Agreement, Mortgage, Note
and an Intercreditor Agreement as applicable for each property.
 SECTION 3: HUD requires all projects of $100,000 or more to actively try to provide
employment opportunities for low-income people and low-income owner businesses.

B.

Acquisition, Development, Resale (ADR)
 PROGRAM DESCRIPTION: Developer purchases and rehabilitates a house that is sold to

an eligible buyer. The developer provides specifications to the Office of Community and
Economic Development (OCED) for approval before the house is purchased. The
developer oversees the bidding and rehabilitation of the house. A qualified buyer
purchases the home and may or may not also need down payment and closing cost
assistance. The developer provides the buyer’s information, appraisal, loan documents,
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a.

C.

and a closing date to OCED before the closing. OCED provides funding and an
affordability agreement, mortgage, and note for the closing.
Developers seeking ADR support must demonstrate experience and current resources to
effectively identify homebuyers for acquired properties. Such demonstration shall include
inventory of potentially qualified buyers, timeframes for acquisition, starting rehabilitation
and/or construction, and schedule for sale of each property.
SUBSIDY AMOUNT: Up to $37,500 to assist a homebuyer with down payment and closing
cost assistance to purchase a home and rehabilitate the house.
Any DPA component of ADR may not exceed the greater of $15,000 or the calculated
affordability gap for homebuyer purchase. Downpayment subsidy is limited to 50% of the
required downpayment plus closing costs and must not exceed the greater of the
affordability gap or $15,000.
An additional DEVELOPER FEE of 20% of County CDBG project cost will be supported,
not to exceed $7,500 per property.
DEVELOPER FEE: Up to 20% of County CDBG project cost per unit to cover the cost of
acquiring the unit, marketing, providing services, performing required inspections,
managing the procurement process, overseeing the rehabilitation and processing the
paperwork for eligible participants.
TOTAL SUBSIDY AMOUNT: Total subsidy is the aggregate limit of OCED investment per
unit despite funding source. Not to exceed $45,000 (up to $37,500 in project costs + up to
$7,500 in Developer Fee) per unit.

Down Payment Assistance (DPA) Funding as a Stand Alone Program
 PROGRAM DESCRIPTION: A qualified buyer applies to the Nonprofit/Community
Development Corporation (NP/CDC) for down payment and closing cost assistance to
purchase a home. The NP/CDC works with the buyer to find a home that meets the
program guidelines, a loan product that is appropriate, and any additional assistance to
close on the home. The homebuyer will obtain a mortgage pre-approval amount from a WHEPapproved lender unless the buyer is paying cash. The NP/CDC provides the buyer’s
information, appraisal, loan documents, and a closing date to the Office of Community and
Economic Development (OCED). OCED provides funding and an affordability agreement,
mortgage, and note for the closing.
 DOWNPAYMENT ASSISTANCE: Downpayment subsidy is limited to 50% of the required
downpayment plus closing costs and must not exceed the greater of the affordability gap
or $15,000.
 DEVELOPER FEE: Up to 10% of total Downpayment Assistance is available to NP/CDC.
 TOTAL SUBSIDY AMOUNT: Total subsidy is the aggregate limit of OCED investment per
unit despite funding source. Up to $16,500 per unit (up to $15,000 in down payment
assistance + up to $1,500 in NP/CDC Developer Fee).
 INCOME LIMITS: Down Payment Assistance will be limited to households with incomes at
31-80% of AMI.

D.

Homebuyer Purchase & Rehabilitation (HPR) Program
 PROGRAM DESCRIPTION: A qualified buyer applies for down payment and closing cost
assistance to purchase a home. The homebuyer will obtain a mortgage pre-approval amount
from a WHEP-approved lender unless the buyer is paying cash. The home also needs
rehabilitation. The Nonprofit/Community Development Corporation works with the buyer to
find a home that meets the program guidelines, a loan product that is appropriate, and any
additional assistance to close on the home. The NP/CDC provides the buyer’s information,
appraisal, loan documents, and a closing date to the Office of Community and Economic
Development (OCED). OCED provides funding and a mortgage and note for the closing.
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E.

In addition, the NP/CDC works with the buyer and Community Development on a scope of
work, and the NP/CDC bids out and oversees the rehab work.
INCOME LIMITS: Households with incomes at 31% to 80% AMI.
SUBSIDY AMOUNT: Up to $37,500 to assist a homebuyer with down payment and closing
cost assistance to purchase a home and rehabilitate the house.

Down Payment component limited to 50% of the required downpayment plus
closing costs and must not exceed the greater of the affordability gap or
$15,000.
TOTAL SUBSIDY AMOUNT: Total subsidy is the aggregate limit of OCED investment per
unit despite funding source. Not to exceed $45,000 (up to $37,500 in project costs + up to
$7,500 in Developer Fee) per unit.
DEVELOPER FEE: The developer may request a developer fee of up to 20% of County
CDBG project costs (not to exceed $7,500 per unit) to cover the cost of providing services,
performing required inspections, managing the procurement process, overseeing the
rehabilitation contractors and processing the paperwork for eligible participants.

Evaluation Criteria

All proposals will be reviewed and ranked on the basis of the evaluation criteria below:
22
points
18
points
30
points
30
points
50
points
20
points
20
points
10
points
200
max.
points
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Organizational Status – based on legal status and audit
Professional qualifications of development team – based on previous projects and verified
by references
Implementation, project management, procurement process, and ability to complete the
work within the prescribed time.
Financial package including appropriate funding sources, leveraging of funds, and ability
to secure additional funds for homebuyer downpayment and closing cost assistance
Construction and commitment to energy efficiency, green construction and healthy homes.
Homebuyer Education Plan
Collaboration with real estate professionals, nonprofits and/or governmental agencies.
Marketing Plan including affirmative marketing and outreach to real estate professionals,
lenders, nonprofits and media.

F.

HOMEOWNERSHIP PROPOSAL SUBMISSION REQUIREMENTS

Submit one (1) original and three (3) copies, and one (1) electronic copy of your completed proposal in
the order shown below. Do not staple your original request; use a paper clip to join the pages.
Incomplete funding requests and/or requests received after the deadline will not receive
consideration for funding.
______ Complete this Submission Requirements Checklist
______ Cover page of this RFP with completed bidder information
______ HOMEOWNERSHIP Proposal Cover Sheet (with 1 original signature and 1 copy)
______ Development Team Narrative
______ Implementation Process
______ Financial Narrative and evidence of history of securing additional funding
______ Timeline of Project Milestones
______ Homebuyer Education Narrative
______ Green Criteria Checklist (Please see Appendix K)
______ Project Development Budget with Sources and Uses & Whether Funds Secured (Section VI)
______ Affirmative Marketing Plan (Sample HUD Form 935.2b
http://www.hud.gov/offices/adm/hudclips/forms/)
_______ Local Unit of Government Certification (Appendix J)
______ Signed Legal Status Form (Appendix C)
______ Signed Release for Credit Check Form (Appendix D)
______ Organizational Documents (below)
______ Organizational Chart*
______ Current Organizational Operating Budget and Balance Sheet*
______ Letters of Agreement/Memorandums of Understanding (if applicable)
______ 2013 Board Roster (Appendix F)
______ Most Recent Independent Audit & Management Letter (and A-133 Audit, if applicable)*
______ IRS 990 Exempt Organization Return* (if applicable)
______ Organization Bylaws**
______ Proof of 501(c) 3 or other Tax Exempt Status (if applicable) **
______ Articles of Incorporation**
______ Certificate of Good Standing with State of Michigan
*Submit this document if you have not done so already in 2014.
** Submit this document if you are a new applicant to the Office of Community and Economic Development or if you have
revised these documents from previous submissions.

I certify that the documents indicated on this checklist are included in this proposal.
Signature

Date

Print Name

Title
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G.

HOMEOWNERSHIP PROPOSAL COVER SHEET

Name of Applicant/Organization: _________________________________________
Address: ______________________________ City, ST, Zip_____________________________
Federal Tax ID Number:

__________________________ DUNS #: _______________

Partner Organization(s): __________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
(Attach Letter of Agreement or Memorandum of Understanding to describe relationship)
Total Project Cost: $________________ Total Amount of Request: $___________________
Amount of Request by program and funding source:

HOME

DPA
$______________

HPR
$______________

ADR
$______________

Executive Director: _____________________________________ Telephone: _____________
E-mail: _______________________________ Website: _______________________________
Contact Person for Application:
Name: __________________________________________ Telephone: ______________________
Email: __________________________________________ Fax: ___________________________
I have read the request for proposals and to the best of my knowledge and belief, all information is true
and documentation complete. I also certify that the submission of this application has been approved by
the Board of Directors. I recognize that the County reserves the right to accept or reject this proposal,
seek additional information, and to negotiate regarding the services to be provided or awards of
funding.
Authorized Signature:_______________________________________Date:_________________
Printed Name: __________________________________ Title: ____________________________
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H.

Additional Homeownership Submission Requirements

Provide a brief narrative or bullet points addressing the following issues, as applicable:
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1.

Development Team Narrative:
 Indicate the team member/s that will be performing the following functions:
1. property selection and feasibility analysis
2. acquiring financing/working with lenders and other funders
3. homebuyer qualification
4. property acquisition
5. developing scope of work
6. construction management
7. financial accounting
 Include the resumes of every development team member referenced above
Include a list of similar housing projects developed by each key development
member, including project location, the year completed, number of units in project,
and funding types leveraged for each project. This information is used to assess
the capacity and experience of each development team member as well as the
team as a whole.
 If applicable, include a memorandum of understanding or similar document
between partner organizations. Please do not include general letters of support or
endorsement.

2.

Implementation Process
 Provide a short summary of the role each key development team member will be
performing and how the process will be managed and coordinated.

Include a description of processes that are in place to ensure that your proposal
will be successful, including construction management Indicate whether your
organization is targeting a specific neighborhood as part of a neighborhood
revitalization plan and describe the non-housing activities.
 Attach adopted procurement procedures

3.

Include a timeline of projected milestones (with target dates), including the following,
as applicable:
 Secure each funding source
 Marketing of program
 Property acquisition
 Send out bids for construction
 Complete rehabilitation
 Homebuyer purchase, including identified potentially eligible purchaser to meet
timing requirements

4.

Financial Narrative
 Provide evidence of developers history of leveraging additional funds for
homebuyers by providing letters of commitment from funders or 3 settlement
statements of previous clients with the client information redacted
 Describe any requirements of other funding sources in the development budget
that will impact implementation of this proposal (i.e. a funder that requires specific
construction standards, timeframe or other restrictions).
 Describe any property, materials, or labor that will be donated

5.

Homebuyer Education Narrative
 Describe how your organization will ensure that potential homeowners will receive
at least 8 hours of homeownership education before purchase by a HUD or
MSHDA certified agency
 Include a detailed description of the homeownership education program and the
qualification of the agency or person’s providing the education
 Provide the fee schedule for the education program, if applicable.
 If the homebuyer education is free or a reduced cost, include the sources of
funding subsidizing the program.

I.

Green Criteria Checklist: Construction

OCED recognizes that each house is unique and has different rehabilitation needs. The
Construction checklist is a commitment checklist for your homeownership projects. If the
applicant checks a box off, then the applicant is committing to the item indicated and will be
required to incorporate that item into every property address. (50 points maximum) Please
complete the Green Criteria Checklist found in Appendix K of this RFP for your Homeownership
projects.
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V.

SAMPLE BUDGETS (OPTIONAL FORMAT)
A. Development Budget (Rental or Homeownership Projects)

Sample Project Development Budget – A more detailed budget required if funded
Hard Costs
Acquisition
Demolition
Site Work
Construction (details in scope of work)
Construction Contingency (percent)

Total
$
$
$
$
%

Total hard costs
Soft Costs
Architectural/Engineering
Environmental/Appraisal/Survey
Taxes
Market Study
Legal
Transition Insurance, Utilities, other
Relocation
Financing Charges
Developer Fee (percent)
[NAME type] Reserves
Other:
Soft Cost Contingency (percent)
Total soft cost
Total project cost

$
$0
Total

%

%
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x
$0

$
$
$
$
$
$
$
$
$
$
$
$
$0

Per Unit
x
x
x
x
x
x
x
x
x
x
x
x
$0

$0

$0

Revenue Sources (indicate terms & whether secure)

Total Revenue

Per Unit
x
x
x
x

Total

Per Unit

$

$

$
$
$
$
$

$
$
$
$
$

$0

$0

VIII. SAMPLE STANDARD PROVISIONS FOR CONTRACTS
County of Washtenaw Office of Community and Economic Development Subrecipient
Agreement
Community Development Block Grant (CDBG) Program
This AGREEMENT dated the _______ day of _______________, 2013, is between the
COUNTY OF WASHTENAW, a municipal corporation, with office located at 220 North
Main Street, Ann Arbor, Michigan 48107-8645 (“Grantee”) and the NAME OF LOCAL UNIT,
a municipal corporation, with offices located at ADDRESS, (“Subrecipient”).
Federal Awarding Agency
Federal / State Contract Number
Federal Program Title
CFDA Number
Federal Funding %
WHEREAS, the Grantee receives funds from the United States Department of Housing
and Urban Development (HUD) pursuant to HUD’s Community Development Block Grant
Entitlement Communities Grants (“CDBG”) and the Grantee is authorized to award CDBG
funds pursuant to Title 1 of the Housing and Community Development Act of 1974, Public
Law 93-383, as amended; 42 U.S.C. 5301, et. seq.; and
WHEREAS, the Grantee has been designated as an entitlement county for the CDBG
Program and acts as the lead entity for the Washtenaw Urban County, which consists of
Washtenaw County, the City of Ann Arbor, the City of Ypsilanti, Ypsilanti Township,
Pittsfield Township, Ann Arbor Township, Bridgewater Township, Salem Township,
Superior Township, York Township, Scio Township, Northfield Township, Dexter
Township, Lima Township, Manchester Village, Manchester Township, Saline City, Saline
Township, and Webster Township; and
WHEREAS, the Subrecipient has agreed to collaborate with the Office of Community and
Economic Development (OCED) to manage this public improvement project; and
WHEREAS, on DATE, the Urban County Executive Committee approved DOLLAR
AMOUNT in YEAR OF FUNDING Urban County CDBG Funding as a grant to the
Subrecipient to support the eligible NAME OF PROJECT/ACTIVITY within the Urban
County boundaries, as specified in this Agreement;
In consideration of the mutual covenants and obligations contained in this Agreement,
including the Attachments, and subject to the terms and conditions stated, THE PARTIES
AGREE AS FOLLOWS:
I.

SCOPE OF SERVICE
A. Activities

The Subrecipient will be responsible for administering a CDBG YEAR NAME OF
PROJECT/ACTIVITY for the eligible costs of PROJECT DESCRIPTION.
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B. National Objectives
All activities funded with CDGB funds must meet one of the CDBG program’s National
Objectives: benefit low- and moderate-income persons; aid in the prevention or
elimination of slums or blight; or meet community development needs having a
particular urgency, as defined in 24 CFR 570.208.
The Subrecipient certifies that the activity carried out under this Agreement will (select
one): benefit low- and moderate-income persons; aid in the prevention or elimination of
slums or blight; or meet community development needs having a particular urgency.
C. Levels of Accomplishment – Goals and Performance Measures
The Subrecipient agrees to (insert numerical goal) in conjunction with the Project
Timeline (Attachment A) and the Project Budget (Attachment B).
D. Performance Monitoring
The Grantee will monitor the performance of the Subrecipient against goals and
performance standards as stated above. Substandard performance as determined by the
Grantee will constitute noncompliance with this Agreement. If action to correct such
substandard performance is not taken by the Subrecipient within a reasonable period of
time after being notified by the Grantee, contract suspension or termination procedures
will be initiated.
II.

TIME OF PERFORMANCE

Services of the Subrecipient shall start on START DATE and end on END DATE. The
term of this Agreement and the provisions herein shall be extended to cover any
additional time period during which the Subrecipient remains in control of CDBG funds
or other CDBG assets, including program income.
III.

BUDGET

The Subrecipient agrees to complete all work in accordance with the budget set forth in
the Project Budget (Attachment B). The Grantee may require a more detailed budget
breakdown than the one contained herein, and the Subrecipient shall provide such
supplementary budget information in a timely fashion in the form and content prescribed
by the Grantee.
IV.

PAYMENT

It is expressly agreed and understood that the total amount to be paid by the Grantee
under this Agreement shall not exceed DOLLAR AMOUNT SPELLED OUT (NUMBERED
AMOUNT). The Subrecipient will comply with the disbursement schedules and
procedures established by the Grantee. CDBG funds will be disbursed to the
Subrecipient upon submission of invoices for work completed and inspected, and the
submission of Davis-Bacon and Section 3 documentation, sworn statements and other
required documents, as deemed necessary by the Grantee. Payments may be contingent
upon certification of the Subrecipient’s financial management system in accordance with
the standards specified in 24 CFR 84.21.
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V.

GENERAL CONDITIONS
A. General Compliance

The Subrecipient agrees to comply with the requirements of Title 24 of the Code of
Federal Regulations, Part 570 (the U.S. Housing and Urban Development regulations
concerning Community Development Block Grants (CDBG)) including subpart K of these
regulations, except that (1) the Subrecipient does not assume the recipient’s
environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does
not assume the recipient’s responsibility for initiating the review process under the
provisions of 24 CFR Part 52. The Subrecipient also agrees to comply with all other
applicable Federal, state and local laws, regulations, and policies governing the funds
provided under this contract. The Subrecipient further agrees to utilize funds available
under this Agreement to supplement rather than supplant funds otherwise available.
B. “Independent Contractor”
Nothing contained in this Agreement is intended to, or shall be construed in any manner,
as creating or establishing the relationship of employer/employee between the parties.
The Subrecipient shall at all times remain an “independent contractor” with respect to
the services to be performed under this Agreement. The Grantee shall be exempt from
payment of all Unemployment Compensation, FICA, retirement, life and/or medical
insurance and Workers’ Compensation Insurance, as the Subrecipient is an independent
contractor.
C. Indemnification Agreement
The Subrecipient will protect, defend and indemnify the Grantee, its officers, agents,
servants, volunteers and employees from any and all liabilities, claims, liens, fines,
demands and costs, including legal fees, of whatsoever kind and nature which may
result in injury or death to any persons, including the Subrecipient’s own employees, and
for loss or damage to any property, including property owned or in the care, custody or
control of the Grantee in connection with or in any way incident to or arising out of the
occupancy, use, service, operations, performance or non-performance of work in
connection with this contract resulting in whole or in part from negligent acts or
omissions of Subrecipient, any contractor or sub-contractor, or any employee, agent or
representative of the Subrecipient or any contractor or sub-contractor.
D. Workers’ Compensation
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its
employees involved in the performance of this Agreement.
E. Payroll Taxes
The Subrecipient is responsible for all applicable state and federal social security
benefits and unemployment taxes and agrees to indemnify and protect the Grantee
against such liability.
F. Insurance & Bonding
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The Subrecipient shall carry sufficient insurance coverage to protect contract assets
from loss due to theft, fraud and/or undue physical damage, and as a minimum shall
purchase a blanket fidelity bond covering all employees in an amount equal to cash
advances from the Grantee. The Subrecipient shall comply with the bonding and
insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance.
G. Grantee Recognition
The Subrecipient shall ensure recognition of the role of the Grantee in providing services
through this Agreement. Where feasible, all activities, facilities and items utilized
pursuant to this Agreement shall be prominently labeled as to funding source. In
addition, the Subrecipient will include a reference to the support provided herein in all
publications made possible with funds made available under this Agreement.
H. Amendments
The Grantee or Subrecipient may amend this Agreement at any time provided that such
amendments make specific reference to this Agreement, and are executed in writing,
signed by a duly authorized representative of each organization. Such amendments shall
not invalidate this Agreement, nor relieve or release the Grantee or Subrecipient from its
obligations under this Agreement.
The Grantee may, in its discretion, amend this Agreement to conform with Federal, state
or local governmental guidelines, policies and available funding amounts, or for other
reasons. If such amendments result in a change in the funding, the scope of services, or
schedule of the activities to be undertaken as part of this Agreement, such modifications
will be incorporated only by written amendment signed by both Grantee and
Subrecipient.
I.

Suspension or Termination

In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this Agreement
if the Subrecipient materially fails to comply with any terms of this Agreement, which
include (but are not limited to) the following:
1. Failure to comply with any of the rules, regulations or provisions
referred to herein, or such statutes, regulations, executive orders,
and HUD guidelines, policies or directives as may become
applicable at any time;
2. Failure, for any reason, of the Subrecipient to fulfill in a timely and
proper manner its obligations under this Agreement;
3.

Ineffective or improper use of funds provided under this
Agreement; or

4. Submission by the Subrecipient to the Grantee reports that are
incorrect or incomplete in any material respect.
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In accordance with 24 CFR 85.44, this Agreement may also be terminated for
convenience by either the Grantee or the Subrecipient, in whole or in part, by setting
forth the reasons for such termination, the effective date, and, in the case of partial
termination, the portion to be terminated. However, if in the case of a partial termination,
the Grantee determines that the remaining portion of the award will not accomplish the
purpose for which the award was made, the Grantee may terminate the award in its
entirety.
J. Practice and Ethics
The parties will conform to the code of ethics of their respective national professional
associations.
K. Choice of Law and Form
This contract is to be interpreted by the laws of Michigan. The parties agree that the
proper forum for litigation arising out of this contract is in Washtenaw County, Michigan.
VI.

ADMINISTRATIVE REQUIREMENTS
A. Financial Management
1.

Accounting Standards

The Subrecipient agrees to comply with 24 CFR 84.21−28 and agrees to adhere to the
accounting principles and procedures required therein, utilize adequate internal controls,
and maintain necessary source documentation for all costs incurred.
2. Cost Principles
The Subrecipient shall administer its program in conformance with OMB Circulars A-122,
“Cost Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational
Institutions,” or A-87 Revised “Cost Principles for State, Local and Indian Tribal
Governments” as applicable. These principles shall be applied for all costs incurred
whether charged on a direct or indirect basis.
B. Documentation and Record Keeping
1. Records to be Maintained
The Subrecipient shall maintain all records required by the Federal regulations specified
in 24 CFR 570.506, that are pertinent to the activities to be funded under this Agreement.
Such records shall include but not be limited to:
a. Records providing a full description of each activity undertaken;
b. Records demonstrating that each activity undertaken meets one of the
National Objectives of the CDBG program;
c. Records required to determine the eligibility of activities;
d. Records required to document the acquisition, improvement, use or
disposition of real property acquired or improved with CDBG
assistance;
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e. Records documenting compliance with the fair housing and equal
opportunity components of the CDBG program;
f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21−28;
and
g. Other records necessary to document compliance with Subpart K of 24
CFR Part 570.

2. Retention
The Subrecipient shall retain all financial records, supporting documents, statistical
records, and all other records pertinent to the Agreement for a period of five (5) years.
The retention period begins on the date of the submission of the Grantee’s annual
performance and evaluation report to HUD in which the activities assisted under the
Agreement are reported on for the final time. Notwithstanding the above, if there is
litigation, claims, audits, negotiations or other actions that involve any of the records
cited and that have started before the expiration of the four-year period, then such
records must be retained until completion of the actions and resolution of all issues, or
the expiration of the four-year period, whichever occurs later.
3. Client Data
The Subrecipient shall maintain client data demonstrating client eligibility for services
provided. Such data shall include, but not be limited to, client name, address, income
level or other basis for determining eligibility, and description of service provided. Such
information shall be made available to Grantee monitors or their designees for review
upon request.
4. Disclosure
The Subrecipient understands that client information collected under this contract is
private and the use or disclosure of such information, when not directly connected with
the administration of the Grantee’s or Subrecipient’s responsibilities with respect to
services provided under this contract, is prohibited unless written consent is obtained
from such person receiving service and, in the case of a minor, that of a responsible
parent/guardian.
5. Close-outs
The Subrecipient’s obligation to the Grantee shall not end until all close-out
requirements are completed. Activities during this close-out period shall include, but are
not limited to: making final payments, disposing of program assets (including the return
of all unused materials, equipment, unspent cash advances, program income balances,
and accounts receivable to the Grantee), and determining the custodianship of records.
Not withstanding the foregoing, the terms of this Agreement shall remain in effect during
any period that the Subrecipient has control over CDBG funds, including program
income.
6. Audits & Inspections
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All Subrecipient records with respect to any matters covered by this Agreement shall be
made available to the Grantee, grantor agency, and the Comptroller General of the United
States or any of their authorized representatives, at any time during normal business
hours, as often as deemed necessary, to audit, examine, and make excerpts or
transcripts of all relevant data. Any deficiencies noted in audit reports must be fully
cleared by the Subrecipient within 30 days after receipt by the Subrecipient. Failure of
the Subrecipient to comply with the above audit requirements will constitute a violation
of this contract and may result in the withholding of future payments. The Subrecipient
hereby agrees to have an annual agency audit conducted in accordance with current
Grantee policy concerning subrecipient audits and OMB Circular A-133.
C. Reporting and Payment Procedures
1.

Program Income

The Subrecipient shall report monthly all program income (as defined at 24 CFR
570.500(a)) generated by activities carried out with CDBG funds made available under
this contract, if program income is generated. The use of program income by the
Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of
further limitations, the Subrecipient may use such income during the contract period for
activities permitted under this contract and shall reduce requests for additional funds by
the amount of any such program income balances on hand. All unexpended program
income shall be returned to the Grantee at the end of the contract period. Any interest
earned on cash advances from the U.S. Treasury and from funds held in a revolving fund
account is not program income and shall be remitted promptly to the Grantee.
2. Indirect Costs
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation
plan for determining the appropriate Subrecipient’s share of administrative costs and
shall submit such plan to the Grantee for approval, in a form specified by the Grantee.
3. Payment Procedures
The Grantee will pay to the Subrecipient funds available under this Agreement based
upon information submitted by the Subrecipient and consistent with any approved
budget and Grantee policy concerning payments. With the exception of certain
advances, payments will be made for eligible expenses actually incurred by the
Subrecipient, and not to exceed actual cash requirements. Payments will be adjusted by
the Grantee in accordance with advance fund and program income balances available in
Subrecipient accounts. In addition, the Grantee reserves the right to liquidate funds
available under this contract for costs incurred by the Grantee on behalf of the
Subrecipient. The Grantee will submit all requests for payment on the Reimbursement for
Reimbursement Form (Attachment C).
4. Progress Reports
The Subrecipient shall submit regular Progress Reports to the Grantee in the form,
content, and frequency as required by the Grantee.
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D. Procurement
1. Compliance
The Subrecipient shall maintain inventory records of all non-expendable personal
property as defined by such policy as may be procured with funds provided herein. All
program assets (unexpended program income, property, equipment, etc.) shall revert to
the Grantee upon termination of this Agreement.
2.

OMB Standards

Unless specified otherwise within this agreement, the Subrecipient shall procure all
materials, property, or services in accordance with the requirements of 24 CFR 84.40−48.
3. Travel
The Subrecipient shall obtain written approval from the Grantee for any travel outside the
metropolitan area with funds provided under this Agreement.
E. Use and Reversion of Assets
The use and disposition of real property and equipment under this Agreement shall be in
compliance with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and
570.504, as applicable, which include but are not limited to the following:
1. The Subrecipient shall transfer to the Grantee any CDBG funds on
hand and any accounts receivable attributable to the use of funds
under this Agreement at the time of expiration, cancellation, or
termination.
2. Real property under the Subrecipient’s control that was acquired
or improved, in whole or in part, with funds under this Agreement
in excess of $25,000 shall be used to meet one of the CDBG
National Objectives pursuant to 24 CFR 570.208 until five (5) years
after expiration of this Agreement [or such longer period of time as
the Grantee deems appropriate]. If the Subrecipient fails to use
CDBG-assisted real property in a manner that meets a CDBG
National Objective for the prescribed period of time, the
Subrecipient shall pay the Grantee an amount equal to the current
fair market value of the property less any portion of the value
attributable to expenditures of non-CDBG funds for acquisition of,
or improvement to, the property. Such payment shall constitute
program income to the Grantee. The Subrecipient may retain real
property acquired or improved under this Agreement after the
expiration of the five-year period [or such longer period of time as
the Grantee deems appropriate].
3.
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In all cases in which equipment acquired, in whole or in part, with
funds under this Agreement is sold, the proceeds shall be program
income (prorated to reflect the extent to that funds received under
this Agreement were used to acquire the equipment). Equipment
not needed by the Subrecipient for activities under this Agreement

shall be (a) transferred to the Grantee for the CDBG program or (b)
retained after compensating the Grantee [an amount equal to the
current fair market value of the equipment less the percentage of
non-CDBG funds used to acquire the equipment].
4. Pursuant to 24 CFR 85.32 (d) (3) and 24 CFR 84.345 (f) (4)The
Subrecipient shall ensure that all property and equipment that was
acquired or improved, in whole or in part, with funds under this
agreement is properly locked and secured when not in use for its
intended purpose.
VII.

RELOCATION, REAL PROPERTY ACQUISITION AND ONE-FOR-ONE HOUSING
REPLACEMENT

The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, as amended (URA), and implementing
regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the requirements of 24 CFR
570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan
under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d)
governing optional relocation policies. [The Grantee may preempt the optional policies.]
The Subrecipient shall provide relocation assistance to displaced persons as defined by
24 CFR 570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation,
demolition or conversion for a CDBG-assisted project. The Subrecipient also agrees to
comply with applicable Grantee ordinances, resolutions and policies concerning the
displacement of persons from their residences.
VIII.

PERSONNEL & PARTICIPANT CONDITIONS
A. Civil Rights
1.

Compliance

The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as
amended, Title VIII of the Civil Rights Act of 1968 as amended, Section 104(b) and
Section 109 of Title I of the Housing and Community Development Act of 1974 as
amended, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities
Act of 1990, the Age Discrimination Act of 1975, Executive Order 11063, and Executive
Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086.
2. Non discrimination
The Subrecipient agrees to comply with the non-discrimination in employment and
contracting opportunities laws, regulations, and executive orders referenced in 24 CFR
570.607, as revised by Executive Order 13279. The applicable non-discrimination
provisions in Section 109 of the HCDA are still applicable.
3. Land Covenants
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P.
L. 88-352) and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer
of land acquired, cleared or improved with assistance provided under this contract, the

26

Subrecipient shall cause or require a covenant running with the land to be inserted in the
deed or lease for such transfer, prohibiting discrimination as herein defined, in the sale,
lease or rental, or in the use or occupancy of such land, or in any improvements erected
or to be erected thereon, providing that the Grantee and the United States are
beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking
its obligation to carry out the program assisted hereunder, agrees to take such measures
as are necessary to enforce such covenant, and will not itself so discriminate.
4. Section 504
The Subrecipient agrees to comply with all Federal regulations issued pursuant to
compliance with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which
prohibits discrimination against the individuals with disabilities or handicaps in any
Federally assisted program. The Grantee shall provide the Subrecipient with any
guidelines necessary for compliance with that portion of the regulations in force during
the term of this Agreement.
B. Affirmative Action
1. Approved Plan
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s
specifications an Affirmative Action Program in keeping with the principles as provided
in President’s Executive Order 11246 of September 24, 1966
2. Women and Minority Owned Businesses (WMBE)
The Subrecipient will use its best efforts to afford small businesses, minority business
enterprises, and women’s business enterprises the maximum practicable opportunity to
participate in the performance of this contract. As used in this contract, the terms “small
business” means a business that meets the criteria set forth in section 3(a) of the Small
Business Act, as amended (15 U.S.C. 632), and “minority and women’s business
enterprise” means a business at least fifty-one (51) percent owned and controlled by
minority group members or women. For the purpose of this definition, “minority group
members” are Afro-Americans, Spanish-speaking, Spanish surnamed or Spanishheritage Americans, Asian-Americans, and American Indians. The Subrecipient may rely
on written representations by businesses regarding their status as minority and female
business enterprises in lieu of an independent investigation.
3. Access to Records
The Subrecipient shall furnish and cause each of its own subrecipients or
subcontractors to furnish all information and reports required hereunder and will permit
access to its books, records and accounts by the Grantee, HUD or its agent, or other
authorized Federal officials for purposes of investigation to ascertain compliance with
the rules, regulations and provisions stated herein.
4. Notifications
The Subrecipient will send to each labor union or representative of workers with which it
has a collective bargaining agreement or other contract or understanding, a notice, to be
provided by the agency contracting officer, advising the labor union or worker’s
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representative of the Subrecipient’s commitments hereunder, and shall post copies of
the notice in conspicuous places available to employees and applicants for employment.
5. Equal Employment Opportunity and Affirmative Action (EEC/AA)
Statement
The Subrecipient will, in all solicitations or advertisements for employees placed by or
on behalf of the Subrecipient, state that it is an Equal Opportunity or Affirmative Action
employer.
The Subrecipient will not discriminate against any employee or applicant for employment
because of race, creed, color, sex, sexual orientation, national origin, physical handicap,
age, height, weight, marital status, veteran status, religion and political belief (except as
it relates to a bona fide occupational qualification reasonably necessary to the normal
operation of the business).
The Subrecipient will take affirmative action to eliminate discrimination based on sex,
race, or a handicap in the hiring of applicant and the treatment of employees. Affirmative
action will include, but not be limited to: Employment; upgrading, demotion or transfer;
recruitment advertisement; layoff or termination; rates of pay or other forms of
compensation; selection for training, including apprenticeship.
The Contractor agrees to post notices containing this policy against discrimination in
conspicuous places available to applicants for employment and employees. All
solicitations or advertisements for employees, placed by or on the behalf of the
Contractor, will state that all qualified applicants will receive consideration for
employment without regard to race, creed, color, sex, sexual orientation, gender identity,
national origin, physical handicap, age, height, weight, marital status, veteran status,
religion and political belief.
C. Employment Restrictions
1.

Prohibited Activity

The Subrecipient is prohibited from using funds provided herein or personnel employed
in the administration of the program for: political activities; inherently religious activities;
lobbying; political patronage; and nepotism activities.
2. Living Wage
The parties understand that the County has enacted a Living Wage Ordinance that
requires covered vendors who execute a service or professional service contract with
the County to pay their employees under that contract, a minimum of either $11.81 per
hour with benefits or $ 13.85 per hour without benefits. Contractor agrees to comply with
this Ordinance in paying its employees. Contractor understands and agrees that an
adjustment of the living wage amounts, based upon the Health and Human Services
poverty guidelines, will be made on or before April 30, 2014 and annually thereafter
which amount shall be automatically incorporated into this contract. County agrees to
give Contractor thirty (30) days written notice of such change. Contractor agrees to post
a notice containing the County’s Living Wage requirements at a location at its place of
business accessed by its employees.
3. Labor Standards
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The Subrecipient agrees to comply with the requirements of the Secretary of Labor in
accordance with the Davis-Bacon Act as amended, the provisions of Contract Work
Hours and Safety Standards Act (40 U.S.C. 327 et seq.) and all other applicable Federal,
state and local laws and regulations pertaining to labor standards insofar as those acts
apply to the performance of this Agreement. The Subrecipient agrees to comply with the
Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing regulations of
the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain
documentation that demonstrates compliance with hour and wage requirements of this
part. Such documentation shall be made available to the Grantee for review upon
request.
The Subrecipient agrees that, except with respect to the rehabilitation or construction of
residential property containing less than eight (8) units, all contractors engaged under
contracts in excess of $2,000.00 for construction, renovation or repair work financed in
whole or in part with assistance provided under this contract, shall comply with Federal
requirements adopted by the Grantee pertaining to such contracts and with the
applicable requirements of the regulations of the Department of Labor, under 29 CFR
Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees
to journey workers; provided that, if wage rates higher than those required under the
regulations are imposed by state or local law, nothing hereunder is intended to relieve
the Subrecipient of its obligation, if any, to require payment of the higher wage. The
Subrecipient shall cause or require to be inserted in full, in all such contracts subject to
such regulations, provisions meeting the requirements of this paragraph.
4. “Section 3” Clause
a.

Compliance

Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and
orders issued hereunder prior to the execution of this contract, shall be a condition of
the Federal financial assistance provided under this contract and binding upon the
Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and
subcontractors. Failure to fulfill these requirements shall subject the Grantee, the
Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, their
successors and assigns, to those sanctions specified by the Agreement through which
Federal assistance is provided. The Subrecipient certifies and agrees that no contractual
or other disability exists that would prevent compliance with these requirements.
The Subrecipient further agrees to comply with these “Section 3” requirements and to
include the following language in all subcontracts executed under this Agreement:
“The work to be performed under this Agreement is a project assisted under a program
providing direct Federal financial assistance from HUD and is subject to the
requirements of Section 3 of the Housing and Urban Development Act of 1968, as
amended (12 U.S.C. 1701). Section 3 requires that to the greatest extent feasible
opportunities for training and employment be given to low- and very low-income
residents of the project area, and that contracts for work in connection with the project
be awarded to business concerns that provide economic opportunities for low- and very
low-income persons residing in the metropolitan area in which the project is located.”
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The Subrecipient further agrees to ensure that opportunities for training and employment
arising in connection with a housing rehabilitation (including reduction and abatement of
lead-based paint hazards), housing construction, or other public construction project are
given to low- and very low-income persons residing within the metropolitan area in which
the CDBG-funded project is located; where feasible, priority should be given to low- and
very low-income persons within the service area of the project or the neighborhood in
which the project is located, and to low- and very low-income participants in other HUD
programs; and award contracts for work undertaken in connection with a housing
rehabilitation (including reduction and abatement of lead-based paint hazards), housing
construction, or other public construction project to business concerns that provide
economic opportunities for low- and very low-income persons residing within the
metropolitan area in which the CDBG-funded project is located; where feasible, priority
should be given to business concerns that provide economic opportunities to low- and
very low-income residents within the service area or the neighborhood in which the
project is located, and to low- and very low-income participants in other HUD programs.
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists
that would prevent compliance with these requirements.
b. Notifications
The Subrecipient agrees to send to each labor organization or representative of workers
with which it has a collective bargaining agreement or other contract or understanding, if
any, a notice advising said labor organization or worker’s representative of its
commitments under this Section 3 clause and shall post copies of the notice in
conspicuous places available to employees and applicants for employment or training.
c. Subcontracts
The Subrecipient will include this Section 3 clause in every subcontract and will take
appropriate action pursuant to the subcontract upon a finding that the subcontractor is
in violation of regulations issued by the grantor agency. The Subrecipient will not
subcontract with any entity where it has notice or knowledge that the latter has been
found in violation of regulations under 24 CFR Part 135 and will not let any subcontract
unless the entity has first provided it with a preliminary statement of ability to comply
with the requirements of these regulations.
D. Conduct
1.

Assignability

The Subrecipient shall not assign or transfer any interest in this Agreement without the
prior written consent of the Grantee thereto; provided, however, that claims for money
due or to become due to the Subrecipient from the Grantee under this contract may be
assigned to a bank, trust company, or other financial institution without such approval.
Notice of any such assignment or transfer shall be furnished promptly to the Grantee.
2. Subcontracts
a. Debarment and Suspension
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The Subrecipient shall not enter into any contracts or subcontracts with any agency or
individual in the performance of this contract if it such agency or individuals do not
comply with Federal Regulation 45 CFR 79. The Subrecipient certifies that to the best of
its knowledge and belief any contractor and subcontractor retained by the Subrecipient:
1. Are not presently debarred, suspended, proposed for debarment, declared
ineligible or voluntarily excluded from covered transactions by any federal
department or contractor;
2. Have not within a three-year period preceding this Contract been convicted of or
had a civil judgment rendered against them for commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain, or performing a public
(federal, state or local) transaction or contract under a public transaction;
violation of federal or state antitrust statutes or commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records, making false
statements or receiving stolen property;
3. Are not presently indicted or otherwise criminally or civilly charged by a
government entity (federal, state or local) with commission of any of the offenses
enumerated in section 2, and ;
4. Have not within a three-year period preceding this Contract had one or more
public transactions (federal, state or local) terminated for cause or default.

b. Monitoring
The Subrecipient will monitor all subcontracted services on a regular basis to assure
contract compliance. Results of monitoring efforts shall be summarized in written
reports and supported with documented evidence of follow-up actions taken to correct
areas of noncompliance.
c. Content
The Subrecipient shall cause all of the provisions of this contract in its entirety to be
included in and made a part of any subcontract executed in the performance of this
Agreement.
d. Selection Process
The Subrecipient shall undertake to insure that all subcontracts let in the performance of
this Agreement shall be awarded on a fair and open competition basis in accordance
with applicable procurement requirements. Executed copies of all subcontracts shall be
forwarded to the Grantee along with documentation concerning the selection process.
3. Hatch Act
The Subrecipient agrees that no funds provided, nor personnel employed under this
Agreement, shall be in any way or to any extent engaged in the conduct of political
activities in violation of Chapter 15 of Title V of the U.S.C.
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4. Conflict of Interest
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which
include (but are not limited to) the following:
a. The Subrecipient shall maintain a written code or standards
of conduct that shall govern the performance of its officers,
employees or agents engaged in the award and
administration of contracts supported by Federal funds.
b. No employee, officer or agent of the Subrecipient shall
participate in the selection, or in the award, or administration
of, a contract supported by Federal funds if a conflict of
interest, real or apparent, would be involved.
c. No covered persons who exercise or have exercised any
functions or responsibilities with respect to CDBG-assisted
activities, or who are in a position to participate in a decisionmaking process or gain inside information with regard to
such activities, may obtain a financial interest in any contract,
or have a financial interest in any contract, subcontract, or
agreement with respect to the CDBG-assisted activity, or with
respect to the proceeds from the CDBG-assisted activity,
either for themselves or those with whom they have business
or immediate family ties, during their tenure or for a period of
one (1) year thereafter. For purposes of this paragraph, a
“covered person” includes any person who is an employee,
agent, consultant, officer, or elected or appointed official of
the Grantee, the Subrecipient, or any designated public
agency.
5. Lobbying
The Subrecipient hereby certifies that:
a. No Federal appropriated funds have been paid or will be paid,
by or on behalf of it, to any person for influencing or
attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with
the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering
into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement;
b. If any funds other than Federal appropriated funds have been
paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with
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this Federal contract, grant, loan, or cooperative agreement, it
will complete and submit Standard Form-LLL, “Disclosure
Form to Report Lobbying,” in accordance with its
instructions; and
c.

It will require that the language of paragraph (d) of this
certification be included in the award documents for all
subawards at all tiers (including subcontracts, subgrants,
and contracts under grants, loans, and cooperative
agreements) and that all Subrecipients shall certify and
disclose accordingly:

d.

Lobbying Certification

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by section 1352, title
31, U.S.C. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.
6. Copyright
If this contract results in any copyrightable material or inventions, the Grantee and/or
grantor agency reserves the right to royalty-free, non-exclusive and irrevocable license
to reproduce, publish or otherwise use and to authorize others to use, the work or
materials for governmental purposes.
7. Religious Activity
The Subrecipient agrees that funds provided under this Agreement will not be utilized for
inherently religious activities prohibited by 24 CFR 570.200(j), such as worship, religious
instruction, or proselytization.
8. Drug-Free Workplace
As required by the Drug-Free Workplace Act of 1988, the Contractor assures the County
that it will or will continue to provide a drug-free workplace by:
a. Publishing a statement notifying employees that the unlawful
manufacture, distribution, dispensing, possession, or use of
a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken
against employees for violation of such prohibition;
b. Establishing an on-going drug-free awareness program to
inform employees about—
i.
The dangers of drug abuse in the workplace;
ii.
The grantee’s policy of maintaining a drug-free
workplace;
iii.
Any available drug counseling, rehabilitation, and
employee assistance programs; and
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iv.

The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace;
c. Making it a requirement that each employee to be engaged in
the performance of the grant be given a copy of the statement
required by paragraph (a);
d. Notifying the employee in the statement required by
paragraph (a) that, as a condition of employment under the
grant, the employee will—
i.
Abide by the terms of the statement; and
ii.
Notify the employer in writing of his or her conviction
for a violation of a criminal drug statute occurring in
the workplace no later than five calendar days after
such conviction;
e. Notifying the County, in writing, within 10 calendar days after
receiving notice under subparagraph (d)(2) from an employee
or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice,
including position title, to the County;
f.

Taking one of the following actions, within 30 calendar days
of receiving notice under subparagraph (d)(2), with respect to
any employee who is so convicted—
i.
Taking appropriate personnel action against such an
employee, up to and including termination, consistent
with the requirements of the Rehabilitation Act of 1973,
as amended; or
ii.
Requiring such employee to participate satisfactorily
in a drug abuse assistance or rehabilitation program
approved for such purposes by a Federal, State, or
local health, law enforcement, or other appropriate
agency;
g. Making a good faith effort to continue to maintain a drug- free
workplace through implementation of paragraphs (a), (b), (c),
(d), (e), and (f).
IX.

ENVIRONMENTAL CONDITIONS
A. Air and Water

The Subrecipient agrees to comply with the following requirements insofar as they apply
to the performance of this Agreement:
- Clean Air Act, 42 U.S.C. , 7401, et seq.;
- Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended,
1318 relating to inspection, monitoring, entry, reports, and information, as well as other
requirements specified in said Section 114 and Section 308, and all regulations and
guidelines issued thereunder;
- Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as
amended.
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B. Flood Disaster Protection
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42
U.S.C. 4001), the Subrecipient shall assure that for activities located in an area identified
by the Federal Emergency Management Agency (FEMA) as having special flood hazards,
flood insurance under the National Flood Insurance Program is obtained and maintained
as a condition of financial assistance for acquisition or construction purposes (including
rehabilitation).
C. Lead-Based Paint
The Subrecipient agrees that any construction or rehabilitation of residential structures
with assistance provided under this Agreement shall be subject to HUD Lead-Based
Paint Regulations at 24 CFR 570.608, and 24 CFR Part 35, Subpart B. Such regulations
pertain to all CDBG-assisted housing and require that all owners, prospective owners,
and tenants of properties constructed prior to 1978 be properly notified that such
properties may include lead-based paint. Such notification shall point out the hazards of
lead-based paint and explain the symptoms, treatment and precautions that should be
taken when dealing with lead-based paint poisoning and the advisability and availability
of blood lead level screening for children under seven. The notice should also point out
that if lead-based paint is found on the property, abatement measures may be
undertaken. The regulations further require that, depending on the amount of Federal
funds applied to a property, paint testing, risk assessment, treatment and/or abatement
may be conducted.
D. Historic Preservation
The Subrecipient agrees to comply with the Historic Preservation requirements set forth
in the National Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the
procedures set forth in 36 CFR Part 800, Advisory Council on Historic Preservation
Procedures for Protection of Historic Properties, insofar as they apply to the
performance of this agreement.
In general, this requires concurrence from the State Historic Preservation Officer for all
rehabilitation and demolition of historic properties that are fifty years old or older or that
are included on a Federal, state, or local historic property list.
X.
SEVERABILITY
If any provision of this Agreement is held invalid, the remainder of the Agreement shall
not be affected thereby and all other parts of this Agreement shall nevertheless be in full
force and effect.
XI.

WAIVER

The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive
its right to act with respect to subsequent or similar breaches. The failure of the Grantee
to exercise or enforce any right or provision shall not constitute a waiver of such right or
provision.
XII.
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ENTIRE AGREEMENT

This agreement constitutes the entire agreement between the Grantee and the
Subrecipient for the use of funds received under this Agreement and it supersedes all
prior or contemporaneous communications and proposals, whether electronic, oral, or
written between the Grantee and the Subrecipient with respect to this Agreement.

IN WITNESS WHEREOF, the Parties have executed this contract as of the date first
written above.
IN WITNESS WHEREOF, the undersigned have executed this Agreement as of the day
and year first written above.
ATTESTED TO:
By:____________________________By:_____________________________
Lawrence Kestenbaum
(DATE)
Verna J. McDaniel
County Clerk/Register
County Administrator

(DATE)

ATTESTED TO:
By:____________________________By: ____________________________
NAME (DATE)
NAME
(DATE)
City/Township Clerk
City/Township Supervisor

APPROVED AS TO FORM:

APPROVED AS TO CONTENT:

By:____________________________By:____________________________
Curtis N. Hedger (DATE)
Mary Jo Callan, Director
(DATE)
Office of Corporation Counsel
Office of Community & Economic Development
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APPENDIX A: INCOME LIMITS, RENT & SALE REQUIREMENTS
HUD determines the annual Area Median Income (AMI), which is used to determine the income
eligibility of renters or owners. Following is a 2013 chart indicating the % of AMI for various
family sizes.
Household Size

120% Median
Median income
*Low income
(80% / 75%)
Low income (60%)
Very low income
(50%)
Extremely low
income (30%)

1

2

3

4

5

6

7

8

$70,800
$59,000

$80,800
$67,400

$91,000
$75,800

$101,000
$84,200

$109,200
$91,000

$117,200
$97,700

$125,400
$104,500

$133,400
$111,200

$45,100

$51,550

$58,000

$64,400

$69,600

$74,750

$79,900

$85,050

$35,400

$40,400

$45,500

$50,500

$54,600

$58,600

$62,700

$66,700

$29,500

$33,700

$37,900

$42,100

$45,500

$48,850

$52,250

$55,600

$17,700

$20,200

$22,750

$25,250

$27,300

$29,300

$31,350

$33,350

*Note: the 80% median income level may not exceed the U.S. median income level, consequently it is actually 75% of median.
Effective 1.1.2013. Data Location: http://www.hud.gov/offices/cpd/affordablehousing/programs/home/limits/index.cfm

Rental Projects:
 The 2012 high and low HOME rent levels are listed below. Rents can be lower than the low
rent level but not higher than the high rent level.
 Group Homes use the Fair Market Rent (FMR) for the # of bedrooms in the home and tenants
pay no more than the pro rata share of monthly rent.
 FMR is calculated by HUD as the rental rate in the 40th percentile for units rented in past 15
months not including public housing and units less than 2 years old
 Rents include utilities (water, sewer, electricity, heat).
HOME
Rents
High
Low
FMR

Studio

Efficiency

$502
$517
$473

$669
$689
$630

1
Bedroom
$763
$773
$760

2
Bedroom
$927
$940
$901

3
bedroom
$1,232
$1,136
$1,232

4
bedroom
$1,590
$1,267
$1,596

Ownership Projects:
The Maximum monthly housing costs should not exceed 30% of the household income and
includes a utility allowance, mortgage payment, taxes, insurance and condominium fees, if
applicable.
2013 Maximum Target Housing Expense Levels by Household Size (30% of gross
monthly income)
1

2

3

6

7

8

120% Median
Income

$1,770

$2,020

$2,275

$2,525

4

$2,730

5

$2,930

$3,135

$3,335

Median income
Low income (80% /
74%)
Low income (60%)
Very low income
(50%)
Extremely low
income (30%)

$1,475
$1,128

$1,685
$1,289

$1,895
$1,450

$2,105
$1,610

$2,275
$1,740

$2,443
$1,869

$2,613
$1,998

$2,780
$2,126

$885
$738

$1,010
$843

$1,138
$948

$1,263
$1,053

$1,365
$1,138

$1,465
$1,221

$1,568
$1,306

$1,668
$1,390

$443

$505

$569

$631

$683

$733

$784

$834

*Note: Includes utilities (except telephone) for rental. Includes taxes, utilities, condo fees, and insurance for homeownership.
Effective: 1.1.2013 Data Location: http://www.hud.gov/offices/cpd/affordablehousing/programs/home/limits/index.cfm
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APPENDIX B: AFFORDABILITY RECAPTURE PROVISIONS
HOMEOWNERSHIP PROGRAMS
A 20-year 0% interest, deferred payment loan shall be secured by a mortgage placed on the
property for the amount of the Note (“Subsidy Amount”). The Subsidy Amount includes the
subsidy provided by the County to Developer and the homebuyer (including acquisition,
construction, soft costs, closing costs and down payment assistance but not including developer
fees). If Homebuyer sells or transfers Property or an interest therein to a person or entity that
does not comply with Exhibit B or discontinues use of Property as a primary residence on or
before the twenty year period, the Subsidy Amount shall be repaid according to the following:
a)

After-Rehabilitation Value. A certified Appraiser shall determine the value of the Property
after the rehabilitation has been completed.

b)

County Appreciation Percentage. The County Appreciation Percentage shall be
determined by taking the Subsidy Amount and dividing it by the After-Rehabilitation
Value. The County Appreciation Percentage shall then be multiplied times the total
amount of Appreciation; and

c)

Appreciation. “Appreciation” of Property shall be determined by taking the difference
between the Homebuyer’s original After-Rehabilitation Value and the appraised value at
the time Homebuyer sells, transfers, or discontinues using Property as a primary
residence. Homebuyer expenses such as after acquired liens, equity liens, or other
encumbrances shall not be considered in computing Appreciation and the County
Repayment Amount; and

d)

County Repayment Amount. The County Appreciation Percentage shall be multiplied
times the Appreciation to determine the amount that must be repaid to County (“County
Repayment Amount”). In the event that the County Repayment Amount is equal to or
greater than the County lien, then that amount shall be repaid to the County. In the event
that the County Repayment Amount is less than the lien, then the Homebuyer shall be
responsible for the balance of the Subsidy Amount at the time of closing. In the event
that the total amount available to the Homebuyer at the time of closing after paying the
first mortgage, closing costs, realtor commissions, and recovering the initial Homebuyer
cash investment is less than the Subsidy Amount, then that amount shall be paid to
County and Homebuyer shall be relieved of any further obligation under the terms of this
Lien Agreement.

e)

Forgiveness of Subsidy Amount. In the event Homebuyer retains and resides in the
Property continuously for a period of twenty (20) years, all obligations to repay the
Subsidy Amount shall be forgiven and this Lien shall be discharged.
Recapture Formula
Initial Appraised After-Rehabilitation Value (IARV) $90,000
Initial Purchase Price (IPP)
$75,000
HOME investment ($15K DPA & $20K Rehab)
$35,000
HOME investment as percent of IARV
39%
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Sold 10 years later with significant increase in value
Appraised Value (AV)
$200,000
Increase in Appraised Value (AV - IARV) $110,000
39% of Increase in Value
$42,900
$42,900 is greater than $35,000, so the Homebuyer repays $42,900

Sold 10 years later with moderate increase in value
Appraised Value (AV)
$150,000
Increase in Appraised Value (AV - IARV) $60,000
39% of Increase in Value
$23,400
Net proceeds
$80,000
$23,400 is less than $35,000 and the net proceeds are greater than $35,000,
so the Homebuyer repays $35,000

Sold 10 years later with decrease in value
Appraised Value/Sales Price
$85,000
Homebuyer Private Mortgage Lien repayment -$60,000
Homebuyer initial cash investment
-$1,000
Closing Costs and Realtor
-$6,000
Balance
$19,000
$19,000 is repaid instead of $35,000
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APPENDIX C: LEGAL STATUS OF BIDDER
Washtenaw County
Procurement Department
PO Box 8645
Ann Arbor, Michigan 48107-8645
Ladies and Gentlemen:
The undersigned declares that this Proposal is made in good faith, without fraud or collusion
with any person or persons submitting a proposal on the same Contract; that the undersigned
has carefully read and examined the “Request for Proposal” documents, including Information
and Instructions, information required, all Addenda (if any), and understands them. Further, the
undersigned declares that it has extensive experience in successfully providing the services
required under the specifications of this Request for Proposal.
The undersigned acknowledges that it has not received or relied upon any representations or
warrants of any nature whatsoever from Washtenaw County, its agents or employees, and that
this Proposal is based solely upon the undersigned's own independent business judgment.
If the County accepts this Proposal and the undersigned fails to contract and furnish the
insurance documentation by October 1, 2014 then the undersigned shall be considered to have
abandoned the Contract.
In submitting this Proposal, it is understood that the right is reserved by the County to accept
any Proposal, to reject any or all Proposals, to waive irregularities and/or informalities in any
Proposal, and to make the award in any manner the County believes to be in its best interest.
COMPANY NAME: *
STREET/P. O. BOX:
CITY, STATE, AND ZIP CODE:
DATE:
TELEPHONE:
FAX:
TAX IDENTIFICAITON:
AUTHORIZED SIGNATURE:
PRINTED NAME OF SIGNER:
TITLE OF SIGNER:
EMAIL OF SIGNER:
* NOTE: If the BIDDER is a corporation, the legal name of the corporation shall be set forth above
together with the signature of authorized officer or agents. If BIDDER is a partnership, the true name of
the firm shall be set forth with the signature of the partners authorized to sign contracts on behalf of the
partnership. If BIDDER is an individual, his signature shall be placed above.
*NOTE: Interested Organizations may establish a partnership of more than one Organization to provide
the services identified in the Scope of Services.
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APPENDIX D: AUTHORIZATION FOR RELEASE OF CREDIT
INFORMATION
Authorization for Release of Credit Information
I hereby authorize the Washtenaw County to verify and further investigate any of the information
hereby provided. I understand and agree that the County may conduct credit checks and
review with federal, state and local public sources to obtain such verification, and to obtain
further information and that any of the sources named herein may be contacted in order to
obtain verification and further information. I certify that all information provided is true, correct
and complete to the best of my knowledge.

______________________________________________________________________
Signature
Date

______________________________________________________________________
Name
Title

______________________________________________________________________
Company/Agency Name

______________________________________________________________________
Address

______________________________________________________________________
Social Security Number or Tax ID#
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APPENDIX E: BOARD MEMBER ROSTER

____________________________________
Name of Organization:
Name

Board
Position

Address and Phone

Current Job and/or experience related to
development

Race*

Gender
M/F

Term on
Board

*RACE (as defined by HUD): American Indian or Alaska Native; Asian; Black or African American; Native Hawaiian or Other Pacific Islander;
White; American Indian/Alaska Native and White; Asian and White; Black/African American and White; American Indian/Alaskan Native and
Black/African American; Other. In addition, please indicate Hispanic if it also applies.
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APPENDIX F: ENVIRONMENTAL CHECKLIST FOR PROPOSED
PROJECT (AT TIME LOCATION IDENTIFIED)

Project Name:

Project Address:

Environmental Review Questions - Highlights (the environmental review is not limited to the following
5 questions)
Yes
No

(1) Is the property located in a 100 year flood plain?

(2) Is the property within 3,000 feet of a railroad?

(3) Is the property within 1,000 feet of a highway or other major road?

(4) Is the property more than 50 years old?

(5) Do any man-made hazards exist (e.g. underground tanks, above
ground hazards, asbestos, etc.)?
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APPENDIX G: COUNTY AFFIRMATIVE MARKETING PLAN
The Washtenaw Urban County is committed to non-discrimination and equal opportunity in
housing. As the administrator of HOME and CDBG funds for the Urban County Executive
Committee, Washtenaw County will follow and enforce an affirmative marketing policy. This
policy will identify actions to provide information and attract eligible persons to available housing
without regard to race, color, religion, sex, national origin, age, disability, or familial status.
In accordance with federal regulations (24 CFR 92.351), Washtenaw County has established
these procedures to affirmatively market units assisted with federal funds and local match funds.
These procedures are intended to further the objectives of Title VII of the Civil Rights Act of
1968 and Executive Order 11063 and the Fair Housing Amendments Act of 1988. The Urban
County’s commitment to the affirmative marketing policy will be implemented for rental and
homebuyer projects containing five (5) or more HOME or CDBG-assisted housing units. These
goals will be carried out by a set of steps to be followed by the County and participating
nonprofit housing providers.
Methods of Informing HOME or CDBG-assisted Owner/Developers, Tenants, & Public
 The County will inform applicants for HOME or CDBG funds that compliance with an
affirmative marketing policy will be a condition of funding approval for their project.
 The County will require that owner/developers of rental rehab projects and homebuyer
projects (with 5 or more units) write and follow an affirmative marketing policy.
 The County will assist any owner/developer to perform an affirmative marketing analysis to
determine which (if any) groups are underrepresented in an eligible HOME or CDBGassisted project.
 The County will require that owners/developers inform potential tenants of housing
availability by the use of local newspapers and minority publications, if available.
 The County will require that owners/developers document their efforts to solicit applications
from persons not likely to apply without special outreach.
 The County will inform the general public about Federal Fair Housing laws and the County’s
Affirmative Marketing Policy.
 The County will use the Equal Housing Opportunity logo in all public notifications.
 The County will distribute this affirmative marketing policy to all housing owner/developers
that apply for HOME or CDBG funds.
Monitoring of Affirmative Marketing Compliance
 The County will conduct an annual review of marketing procedures for units completed
during the HOME or CDBG Program year.
 In the event of non-compliance, the County will issue to owner/developer a written warning
stating specific corrective action to be taken. A follow-up review will be conducted six
months after the annual review to determine if corrective action has been taken. A written
assessment will report actions taken to achieve compliance.
 If, after a further six months, compliance is still not achieved, the owner/developer will be
deemed in default and the County will take necessary actions as specified by the
Affordability Agreement.
Marketing Requirements of HOME or CDBG-assisted Owner/Developers
 During the affordability period determined for the project and stated in the affordability
agreement, the owner/developer must contact the entities described in the Affirmative
Marketing Plan to request tenant referrals.
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When vacancies exist, the owner/developer must advertise the availability of units in local
newspapers and minority publications (if available), displaying the Equal Housing
Opportunity logo.
The owner/developer must submit their affirmative marketing plan to the Urban County for
review.
The owner/developer of any HOME or CDBG-assisted project must include the following
components in their affirmative marketing plan:
a) Special Outreach
i. The owner/developer must maintain an updated list of community
organizations, places of worship, employment centers, fair housing
groups, or housing counseling agencies within the housing market area;
and
ii. The owner/developer must make reasonable efforts to directly contact
these local organizations (i.e., mail, phone, e-mail) to solicit applications
for available housing units.
b) Recordkeeping Requirements
i. The owner/developer must maintain on file for at least two years a record
of the dates of notifications to the community organizations and copies of
newspaper advertisements showing the date of publication.
ii. The owner/developer must maintain for the duration of the affordability
period stated in the project documents a record of tenants referred or
considered for occupancy as a result of the owner/developer compliance
with its marketing and outreach policy.

APPENDIX H: WASHTENAW COUNTY COMPANY SIGNATURE PAGE
SIGNATURE

PAGE

_______________________
Signature

____________________________
Company Name

______________________________
Print Name

____________________________
Company Address

______________________________
Title

____________________________
City,
County, St. Zip

______________________________
Telephone #

____________________________
Fax #

______________________________
Federal Tax ID #

____________________________
Email Address for Purchase Orders

The above individual is authorized to sign on behalf of company submitting
proposal.
Proposals must be signed by an official authorized to bind the provider to its provisions
for at least a period of 120 days.
Signature page must be signed and returned as part of vendor proposal.
By checking this box we hereby certify that we are a Washtenaw County
company. If proven otherwise, company may be subject to Disbarment
and/or Suspension of doing business with Washtenaw County.
By signing this bid submission, I certify that I and/or my corporation,
company, limited liability company, business association, partnership,
society, trust or any other non-governmental entity, organization or group
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is not an “Iran linked business” as defined by P.A. 517 of 2012 (MCLA
129.311 et seq)(“Act”).
I understand that under the Act, an “Iran linked business means an
individual or one of the above-listed groups who engages in investment
activities in the energy sector of Iran, including, but not limited to,
providing oil or liquefied natural gas tankers or products used to construct
or maintain pipelines used to transport oil or liquefied gas for Iran’s energy
sector or a financial institution extending credit to another person to
engage in investment activities in Iran’s energy sector.
I further understand that “investment activity” is defined by the Act as an
individual or one of the above listed groups that invests $20,000,000.00 or
more in Iran’s energy sector or a financial institution that extends credit to
another person, if that person uses the credit to engage in “investment
activity” in Iran’s energy sector.
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APPENDIX I: LOCAL UNIT OF GOVERNMENT CERTIFICATION
This certification is required where indicated on checklists as part of submission. The certification is
intended to ensure preliminary project support for an application as well as the suitability of the proposed
use relative to local unit ordinances. If Bidders have any question on the appropriate local unit contact,
please contact Brett Lenart at lenartb@ewashtenaw.org for guidance.

Proposed Project Information (To be completed by Bidder)
Bidder Information (Name, address, website, etc.)

Project Address (if known):

Parcel ID# (if known):

Project Description (number, type of units, targeted population, etc.)

Certification (completed by Local Unit of Government)
For the purposes of project evaluation, the compliance of the proposed project will be a factor in
evaluation of any proposal. Note to Bidders: any certification on this form is not intended as
demonstration/compliance of any local ordinance, but it solely for the purpose of determining the potential
viability of a proposed project by Washtenaw County. Any information provided here does not replace
locally required permits, reviews, or other regulations.

Zoning Compliance

The proposed project appears to meet community ordinance requirements.

The proposed project does not appear to meet community ordinance (please
describe finding):
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Local Unit Support
 Community supports the evaluation of this proposed project by the Urban
County.
 Community objects to the evaluation of this proposed project by the Urban
County (please describe finding):

For:___________________________________________________________
(Jurisdiction Name)

Signature:_______________________________
Print Name:______________________________
Title:____________________________________
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Date:_____________________

APPENDIX K: GREEN CRITERIA FILLABLE CHECKLIST

This checklist is based on the 2011 Enterprise Green Communities Criteria. To fill out this checklist, you may refer to
2011 Enterprise Green Communities Criteria, provided on the RFP website, where point allottments for each item
are explained. Please note that the only difference between the Enterprise criteria and the criteria for this RFP is
in item 2.8, Access to Public Transportation. This criterion has been revised to award 3 points for projects within
.5 miles of a bus stop and 5 points for projects within .25 miles, regardless of surrounding residential density .

1: INTEGRATIVE DESIGN

0
Criteria Item

1.1a
1.1b
1.2a
1.2b

Green Development Plan: Integrative Design Meeting(s)
Green Development Plan: Criteria Documentation
Universal Design (New Construction only)
Universal Design (Substantial & Moderate Rehab only)

Intended
Points
M
M
0
0
0
Intended
Points

2: LOCATION + NEIGHBORHOOD FABRIC

0
Criteria Item

2.1
2.2
2.3
2.4
2.5
2.6
2.7
2.8
2.9
2.10
2.11
2.12
2.13

Site Sensitive Selection (New Construction Only)
Connections to Existing Development and Infrastructure (New Construction only,
except for projects located on rural tribal lands, in colonias communities, or in
communities of population less than 10,000)
Compact Development (New Construction Only)
Compact Development
Proximity to Services (New Construction only)
Preservation of and Access to Open Space
Preservation of and Access to Open Space
Access to Public Transportation
Walkable Neighborhoods: Connections to Surrounding Neighborhood
Smart Site Location: Passive Solar Heating / Cooling
Brownfield or Adaptive Reuse Site
Access to Fresh, Local Foods
LEED for Neighborhood Development certification

Intended
Points
M
M
M
0
M
M
0
0
0
0
0
0
0
0
Intended
Points

2011-2012 Green Criteria Checklist

3: SITE IMPROVEMENTS

0
Criteria Item

3.1
3.2
3.3
3.4
3.5
3.6

Environmental Remediation
Erosion and Sedimentation Control (Except for infill sites with buildable area
smaller than one acre)
Low Impact Development (New Construction only)
Landscaping
Efficient Irrigation and Water Reuse
Surface Stormwater Management

Intended
Points
M
M
M
M
M
0
0
Intended
Points

4: WATER CONSERVATION

0
Criteria Item

4.1
4.2
4.3

Water-Conserving Fixtures
Advanced Water-Conserving Appliances and Fixtures
Water Reuse

Intended
Points
M
0
0
0
Intended
Points

5: ENERGY EFFICIENCY

0
Criteria Item

5.1a
5.1b
5.1c
5.1d
5.2
5.3
5.4
5.5a
5.5b
5.5c
5.6a
5.6b
5.7a
5.7b
5.8

Building Performance Standard: Single family & Multifamily, 3 stories or fewer
(New Construction only)
Building Performance Standard: Multifamily, 4 stories or more (New Construction
Only)
Building Performance Standard: Single family & Multifamily, 3 stories or fewer
(Substantial and Moderate Rehab)
Building Performance Standard: Multifamily, 4 stories or more (Substantial and
Moderate Rehab)
Additional Reductions in Energy Use
Sizing of Heating and Cooling Equipment and Ducts
ENERGY STAR Appliances
Efficient Lighting: Interior Units
Efficient Lighting: Common Areas and Emergency Lighting (all multifamily
projects)
Efficient Lighting: Exterior
Electricity Meter (New Construction and Substantial Rehab only)
Electricity Meter (Moderate Rehab only)
Renewable Energy
Photovoltaic / Solar Hot Water Ready
Advanced Metering Infrastructure

Intended
Points
M
M
M
M
0
M
M
M
M
M
M
0
0
0
0
0
Intended
Points

2011-2012 Green Criteria Checklist

6: MATERIALS BENEFICIAL TO THE ENVIRONMENT
Criteria Item
6.1
6.2
6.3
6.4
6.5
6.6
6.7
6.8
6.9a
6.9b

Low / No VOC Paints and Primers
Low / No VOC Adhesives and Sealants
Construction Waste Management
Construction Waste Management: Optional
Recycling Storage for Multifamily Project
Recycled Content Material
Regional Material Selection
Certified, Salvaged and Engineered Wood Products
Reducing Heat-Island Effect: Roofing
Reducing Heat-Island Effect: Paving

0
Intended
Points
M
M
M
0
0
0
0
0
0
0
0
Intended
Points

7: HEALTHY LIVING ENVIRONMENT

0
Criteria Item

7.1
7.2
7.3
7.4a
7.4b
7.5a
7.5b
7.6a
7.6b
7.7
7.8
7.9a
7.9b
7.9c
7.10
7.11
7.12
7.13
7.14
7.15
7.16

Composite Wood Products that Emit Low / No Formaldehyde
Environmentally Preferable Flooring
Environmentally Preferable Flooring: Alternative Sources
Exhaust Fans: Bathroom (New Construction and Substantial Rehab only)
Exhaust Fans: Bathroom (Moderate Rehab only)
Exhaust Fans: Kitchen (New Construction and Substantial Rehab only)
Exhaust Fans: Kitchen (Moderate Rehab only)
Ventilation (New Construction and Substantial Rehab only)
Ventilation (Moderate Rehab only)
Clothes Dryer Exhaust
Combustion Equipment
Mold Prevention: Water Heaters
Mold Prevention: Surfaces
Mold Prevention: Tub and Shower Enclosures
Vapor Barrier Strategies (New Construction and Rehab projects with foundation
work only)
Radon Mitigation (New Construction and Substantial Rehab only)
Water Drainage (New Construction and Rehab projects replacing assemblies
called out in Criterion only)
Garage Isolation
Integrated Pest Management
Lead-Safe Work Practices (Substantial and Moderate Rehab only)
Smoke-Free Building

Intended
Points
M
M
0
M
0
M
0
M
0
M
M
M
M
M
M
M
M
M
M
M
0
0
Intended
Points

2011-2012 Green Criteria Checklist

8: OPERATIONS + MAINTENANCE

0
Criteria Item

8.1
8.2
8.3
8.4

Building Maintenance Manual (all multifamily projects)
Resident's Manual
Resident and Property Manager Orientation
Project Data Collection and Monitoring System

TOTAL INTENDED POINTS

Maximum Points Possible
New Construction: 137
Substantial Rehab: 138
Moderate Rehab: 158

Intended
Points
M
M
M
0
0
Intended
Points

0

2011-2012 Green Criteria Checklist

Definitions of Housing Rehabilitation

Substantial Rehab: A project that includes the replacement and /or improvement of all the major
systems of the building, including its envelope. The building envelope is defined as the air barrier and
thermal barrier separating exterior from interior space. For Substantial Rehab projects, this could include
either removing materials down to the studs or structural masonry on one side of the exterior walls and
subsequently improving the building envelope to meet the whole-building energy performance levels for
the project type, or creating anew thermal and air barrier around the building that allows the project to
achieve Enterprise
Green Communities Criteria whole-building energy performance levels for the project type.
Moderate Rehab: project that does not include major systems or building envelope
work as described for a Substantial Rehab. Moderate Rehab projects must meet the mandatory
measures applicable to this construction type and achieve a requisite number of optional points based
on the project’s scope. All projects applying for Downpayment Assistance funds will be considered
Moderate Rehab.

Required Bid and Contract Documents
Washtenaw County Community Development Block Grant (CDBG) Program
Public Infrastructure and Facilities Improvement Projects
This is a Federally funded project. The contractor and subcontractors must comply with HUD procurement
provisions in CFR 24 Part 85.36, Equal Employment Opportunity requirements, the Copeland “Anti‐Kickback”
Act, the Davis‐Bacon Act, Contract Work Hours and Safety Standards Act, Section 3 of the Housing and Urban
Development Act and other requirements as set forth in the bid documents. Minority and Women Owned
Business Enterprises and Section 3 Business Concerns seeking bid opportunities under this project are
encouraged to respond.
Enclosed is a set of documents related to compliance with Federal and local requirements concerning public
infrastructure and facilities improvement projects under Washtenaw County’s Community Development Block
Grant (CDBG) program:
1. Federal Contract Provisions
2. Federal Labor Standards Provisions
3. Equal Opportunity
a. Equal Opportunity Clause
b. Standard Federal Equal Employment Opportunity Construction Contract Specifications
c. Notice of Requirement for Affirmative Action to Ensure Equal Employment Opportunity
4. Section 3
a. Section 3 Clause
b. Washtenaw County Section 3 Contractor List
c. Section 3 Definitions
d. Washtenaw County Section 3 Fact Sheet, Business Certification & Reporting Instructions
5. Required Contractor Documents
a. Section 3 Plan Information Sheet
b. Sub‐Contractor Information Sheet
c. Project Wage Rate Sheet
d. Equal Employment Opportunity Poster
e. Employee Rights Under the Davis‐Bacon Act Poster
f. Certified Payroll
g. Payroll Deduction Authorization for “Other Deductions” on Certified Payroll
h. Waiver of Lien
i. Full Unconditional Waiver
j. Sworn Statement
k. Section 3 Summary Report
6. Project Wage Decision

Federal Contract Provisions

Federal Contract Provisions
1. Contracts other than small purchases shall contain administrative, contractual or legal remedies
in instances where contractors violate or breach contract terms, and provide for such sanctions
and penalties as may be appropriate.
2. All contracts in excess of $10,000 shall contain suitable provision for termination for cause and
for convenience by the grantee, including the manner by which it will be effected and the basis
for settlement.
3. All contracts awarded in excess of $10,000 by grantees and their contractors or subgrantees
shall contain a provision requiring compliance with Executive Order 11246, entitled “Equal
Employment Opportunity,” as amended by Executive Order 11375, and as supplemented in
Department of Labor regulations (41 CFR Part 60).
4. All contracts and subgrants for construction or repair shall include a provision for compliance
with the Copeland “Anti‐Kickback” Act (18 USC 874) as supplemented in Department of Labor
regulations (29 CFR, Part 3).
5. All construction contracts in excess of $2,000 must include a provision for compliance with the
Davis‐Bacon Act (40 USC 276a to a‐7) as supplemented by Department of Labor regulations (29
CFR, Part 5).
6. Where applicable, all contracts awarded by grantees and subgrantees in excess of $2,000 for
construction contracts and in excess of $2,500 for other contracts which involve the
employment of mechanics or laborers shall include a provision for compliance with Section 103
and 107 of the Contract Work Hours and Safety Standards Act (40 USC 327‐330) as
supplemented by the Department of Labor regulations (29 CFR, Part 5).
7. The contract shall include notice of requirements and regulations pertaining to reporting and
patent rights respect to any discovery or invention which arises or is developed in the course of
or under such contract, and of grantor agency requirements and regulations pertaining to
copyrights and rights in data.
8. All negotiated contracts awarded by grantees shall include a provision to the effect the grantee,
the Comptroller General of the United States, or any of their duly authorized representatives,
shall have access to any books, documents, papers, and records of the contractor which are
directly pertinent to that specific contract, for the purpose of making audit, examination,
excerpts, and transcriptions.

9. Grantees shall require contractors to maintain all required records for three years after
grantees make final payments and all other pending matters are closed.
10. Contracts, subcontracts, and subgrants of amounts in excess of $100,000 shall contain a
provision which requires compliance with all applicable standards, orders, or requirements
issued under Section 306 of the Clean Air Act (42 USC 1857(h)), Section 508 of the Clean Water
Act (33 USC 1368), Executive Order 11738, and Environmental Protection Agency regulations
(40 CFR, Part 15), which prohibit the use of non‐exempt Federal contracts, grants, or loans of
facilities included on the EPA List of Violating Facilities. The provision shall require reporting
of violations to the grant agency and to the USEPA Assistance Administrator for Enforcement
(EN‐329).
11. Contracts shall recognize mandatory standards and policies relating to energy efficiency which
are contained in the State energy conservation plan issued in compliance with the Energy Policy
and Conservation Act (P.L. 94‐163).

Federal Labor Standards Provisions

U.S. Department of Housing
and Urban Development
Office of Labor Relations

Federal Labor Standards Provisions

Ap plic abilit y
The Pro ject or Prog ram to which th e constr uction work
cover ed b y this contr act per tains is being assisted by t he
United States of Am erica a nd the follo wing Fed eral La bor
Standar ds Provisio ns are included i n this Contract
pursua nt to the provisio ns applicable to such Federal
assistance.
A. 1. (i) M inimum W ages. All lab or ers a nd m echan ics
em ployed or workin g u pon t he site of the wo rk, will b e p aid
unconditio nall y a nd n ot less often than once a we ek, and
wit hout su bsequ ent d educti on o r reb ate on an y acco unt
(e xce pt such payr oll ded uctions as are perm itted by
regu lations issued by the Secretar y of Labor u nde r the
Copel and Act (29 CF R Part 3), the fu ll am ount of wag es
and b ona fi de fri nge ben efits (or cash e qui vale nts there of)
due at tim e of pa ym ent com puted at rat es not l ess than
those contai ned in the wage d eterm ination of t he
Secretar y of Labo r which is attached hereto a nd m ade a
part h ere of, reg ardl ess of any cont ractual relatio nship
which m ay be allege d to e xi st betwee n the contractor and
such labore rs and m echan ics.
Contributi ons m ade or
costs reasonably a nticipate d for bon a fide frin ge be nef its
unde r Section l(b )( 2) of the Davis-Baco n Act on behalf of
labo rers o r m echanics are consider ed wag es pai d to su ch
labo rers or m echanics, subject to the provisions of 29 CFR
5.5(a )(1 )(i v); also, re gula r contributi ons m ade or co sts
incurr ed for m ore th an a we ekly pe riod (but n ot less often
than qu arte rly) un der plan s, funds, or prog ram s, whi ch
cover the p articula r weekl y peri od, are d eem ed to be
constructively m ade or i ncur red d urin g such weekly peri od.
Such labo re rs an d m echanic s shall b e p aid the app ro pria te
wage rat e a nd fri nge be nefi ts on the wag e d eterm inati on
for the classification of wo rk actually perfo rm ed, with out
rega rd to skill, e xcept as pro vide d in 2 9 CFR 5.5(a)(4).
Labo re rs or m echanics perf orm ing wo rk in m ore tha n o ne
classification m ay be com pensated at the r ate specified for
each classification for the tim e actually worke d therei n:
Provid ed, Th at the em ploye r’s pa yroll reco rds accurat e ly
set forth the tim e spent in each classification in whi ch
work is perf orm ed. Th e wag e det erm ination (inclu ding a ny
additio nal classification and wa ge rat es conform ed und er
29 CFR 5.5 (a )(1 )(ii ) an d the Da vis-Bacon p oster (W H1321 ) shall be posted at all tim es by the contractor and its
subcontractors at th e site o f the wo rk in a prom inent a nd
accessible, place whe re it can be easil y seen b y t he
worke rs.
(ii) (a ) An y class of labo r ers or m echanics which is not
listed in the wa ge d eter m ination and which is to be
em ployed unde r the cont ract shall be classified in
conform ance with the wa g e dete rm ination.
HUD sh all
appr ove a n a dditio nal clas sification and wa ge rate a nd
fringe be nefits ther efor onl y when t he foll o win g crite ria
have bee n m et:

Previous editions are obsolete

(1)
Th e work to b e p erform ed by the classification
requ ested is n ot pe rform ed by a classification in th e wa ge
determ ination; an d
(2)
Th e classification is utilized i n th e a rea b y the
construction industry; and
(3)
The p rop osed wag e rate, including a ny bo na fi de
fringe ben efits, bears a reasona ble relatio nship to the
wage rates containe d in the wage d eterm ination.
(b) If the contractor a nd the laborers an d m echanics to be
em ployed in the classification (if known), or th eir
rep resentati ves, an d HUD or its d esigne e a gre e o n t he
classification and wag e rate (i ncludin g the am ou nt
designate d for fring e ben efits whe re ap pro pri ate), a rep ort
of the action taken shall b e sent by HUD or its desig nee to
the Adm inistrator of the W age and Ho ur Di vision,
Em ploym ent Standards Adm inistration, U.S. Depa rtm ent of
Labo r, W ashington, D.C. 20 210. The Adm inistrator, o r an
autho rized re presentative, will app ro ve, m odify, or
disapprove e ve ry ad ditional classification action withi n 30
days of receipt a nd so ad vi se HUD or its designe e or wi ll
notify HUD o r its design ee within the 30 -da y p erio d t hat
additio nal tim e is necessary. (Approved b y the Office of
Man agem ent an d Budget u n der O MB control num ber 12 150140. )
(c) In the event the contrac tor, the l abo rers or m echani cs
to
be
em ployed
in
the
classification
or
their
rep resentati ves, and HUD o r its designee d o not ag ree on
the propose d classification and wa ge rate (includi ng the
am ount design ated fo r f ring e be nefits, whe re ap pro pri ate),
HUD o r its designee shall refer the q uestions, includi ng
the vie ws of all intereste d parties and the recom m endation
of HUD or its desig nee , to the Adm inistrator for
determ ination.
The Adm inistrator, o r an a utho rized
rep resentati ve, will issue a determ ination withi n 3 0 da ys of
receipt and so ad vise HUD or its designee or will not ify
HUD or its desig nee wit hin th e 3 0-d ay pe rio d th at
additio nal tim e is necessary. (Approved b y the Office of
Man agem ent and Bud get unde r OMB Co ntrol Num ber
1215 -01 40.)
(d)
T he wag e rate (i ncluding frin ge b enefits whe re
approp riate ) d eterm ined pursua nt to subpa ra gra p hs
(1)(ii)(b ) or (c) of this p a rag rap h, shall b e pai d to all
worke rs pe rform ing work in the classification und er th is
contract from the first day on which work is pe rform ed in
the classification.
(iii) W henever th e m inim um wage rate prescrib ed i n the
contract for a class of lab o rers or m echanics includes a
fringe ben efit which is not e xpressed as an h ourl y rate, the
contractor sh all eithe r p ay the ben efit as stated in the
wage d eterm ination or shall pay anoth er bo na fide frin ge
benefit or an ho url y cash eq uival ent thereof.
(iv) If th e contractor d oes n ot m ake paym ents to a trust ee
or othe r third pe rson, the c ontractor m ay conside r as p art

Page 1 of 5

form HUD-4010 (06/2009)
ref. Handbook 1344.1

of the wag es of an y l abo re r or m echanic the am ount of a ny
costs reasonabl y a nticipate d in p ro vidi ng b ona fi de fri nge
benefits un der a pla n o r prog ram , Provid ed, That t he
Secretar y of L abo r h as foun d, upo n the written re quest of
the contractor, that th e ap pl icable standa rds of the Davi sBacon Act have bee n m et. The Secretar y of Lab or m ay
requ ire the co ntractor to se t aside in a se par ate accou nt
assets for the m eeting of obligati ons un de r the pla n or
prog ram . (Appro ve d b y th e Office of Man agem ent and
Budget un der O MB Co ntrol Num ber 121 5-0140. )
2. W ithholding. HUD or its designe e shall upo n its own
action o r u pon written re quest of an auth ori zed
rep resentati ve of the Dep artm ent of Labo r withh old or
cause to b e with held fro m the contractor u nde r t his
contract or a ny ot her F ede ra l contract with the sam e pri m e
contractor, or an y othe r Feder ally-assisted contract
subject to Davis-Baco n p revailin g wag e re qui rem ents,
which is held by th e sam e prim e contractor so m uch of the
accrued pa ym ents or ad va nces as m ay be conside red
necessary to pa y labo re r s and m echanics, including
appr entices, traine es and helpers, em ployed by t he
contractor or an y subcontr a ctor the full am ount of wag es
requ ire d by the contract In the eve nt of failure to pa y any
labo rer or m echanic, includ ing a ny app rentice, tr aine e or
helpe r, em ployed o r workin g on the site of the wo rk, all or
part of the wages re qui red by the contract, HUD or its
designe e m ay, after wr itten notice to the co ntract or,
sponsor, a pplicant, or o wn e r, take such action as m ay be
necessary to cause the suspension of a ny furt her
paym ent, adva nce, or gu arant ee of funds until such
violati ons have ceased. HUD or its designee m ay, after
written n otice to the contr actor, disburse such am ounts
wit hhel d for and o n account of the contractor or
subcontractor to the r espective em plo yees to wh om they
are d ue.
Th e Com ptroll er Ge ner al shall m ake such
disbursem ents in the case of dir ect Davis-B acon Act
contracts.
3. (i) Pa yrolls and b asic records. Pa yro lls and b a sic
records relatin g the reto shall be m aintaine d b y the
contractor du rin g the cours e of the wo rk preser ve d for a
peri od of th ree ye ars the reafter for all la bor ers a nd
m echanics working at the si te of the wo rk. Such reco rds
shall contain the nam e, addr ess, and social secu rity
num ber of each such worke r, his or her co rrect
classification, hourl y rates of wa ges p aid (inclu ding ra tes
of contributions or costs anticipated for bo na fide fri nge
benefits or cash equ ival ents thereof of the types describ ed
in Section l (b )(2 )(B) of th e Da vis-baco n Act), dai ly a nd
weekly num ber of h ours worked, d eductio ns m ade a nd
actual wa ges p aid. W henever th e Secreta ry of Lab or h as
found und er 29 CFR 5.5 ( a )(1 )(i v) t hat the wa ges of a ny
labo rer or m echanic inclu de the am ount of any co sts
reason abl y anticipate d in pr ovidi ng be nefits unde r a pl an
or pr ogr am described in Section l(b) (2 )(B) of the Da visBacon Act, the contracto r shall m aintain recor ds whi ch
sho w that the comm itm ent to provi de such ben efits is
enforcea ble, that the pla n or pr ogr am is financially
responsibl e, an d that th e plan or pr ogr am has been

comm unicated in writing to the lab ore rs o r m echan ics
affected, and records which sho w the costs anticipated or
the actual cost incurred in provi ding such be ne fits.
Contractors em ployi ng ap prentices or trai nees un der
approved program s shall maintain written e vid ence of the
registratio n of ap pre nticeship prog ram s and certification of
traine e pro gram s, the registration of the ap pre ntices and
traine es, and the ratios and wa ge rat es prescribe d in the
applicabl e pro gram s. (Appro ved b y the Office of
Man agem ent an d Bud get unde r O MB Co ntrol Num bers
1215 -01 40 a nd 12 15-001 7.)
(ii) ( a) The co ntractor shal l subm it weekl y for each we ek
in which an y contract work is perform ed a cop y of all
payrolls to HUD or its desig nee if th e ag ency is a pa rty to
the contract, but if the agency is not such a party, the
contractor will subm it the payrolls to the a pplic ant
sponsor, or o wner, as the ca se m ay be, for transm ission to
HUD o r its designee. Th e p ayrolls subm itted shall set out
accurately a nd com pletely all of the inform ation re qui red
to be m aintained und er 2 9 CFR 5.5(a)(3)(i) e xcept that f ull
social security n um bers and hom e add resses shall not be
included on weekly transm ittals. Instead t he payrolls sh all
only nee d to includ e an i ndi vidu ally i dentif ying num ber for
each em ployee (e.g., the la st four digits of the em ployee’s
social security n um ber).
The requi re d we ekly p ayroll
inform ation m ay be sub m itted in any fo rm desired.
Optional Form W H-347 is a vaila ble f or th is pu rpose from
the
W age
and
Ho ur
Division
W eb
site
at
http://www.dol.gov/esa/whd/forms/wh347i nstr.htm or its
successor site. The prim e contractor is responsible for
the subm ission of copies of payrolls by all subcont ractors.
Contractors and subcontra ctors shall m aintain the full
social security n um ber a nd current add ress of e ach
covered wo rker, a nd shall pro vide them upo n req uest to
HUD or its design ee if t h e ag ency is a p art y to t he
contract, but if the ag enc y is not such a p arty, t he
contractor will subm it the payrolls to the a pplic ant
sponsor, or o wner, as the ca se m ay be, for transm ission to
HUD o r its designee, the co ntractor, or the W age and Hour
Division of th e Depa rtm ent of La bo r for pu rposes of an
investigati on or a udit of com pliance with p re vailin g wa ge
requ irem ents. It is not a violation of this subparag ra ph for
a prim e contracto r to req ui re a su bcontractor to p ro vi de
addresses and social security num bers to the pri m e
contractor for its own records, without weekly subm ission
to HUD o r its designee.
(Appro ve d by th e Office of
Man agem ent and Bud get unde r OMB Co ntrol Num ber
1215 -01 49.)
(b) Each p ayroll subm itted shall be accom panied b y a
“Statem ent of Com pliance,” signed by the cont ractor or
subcontractor o r his or he r agent who pa ys or supe rvis es
the pa ym ent of the p ersons em ployed und er th e contra ct
and shall certify th e follo wi n g:
(1) Th at the pa yroll for th e payroll
inform ation re quired to b e pro vide d
(a)(3)(ii ), the ap propri ate in form ation
unde r 29 CF R 5.5(a)(3)(i), and that
correct and com plete;
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(2) That each lab ore r or m echanic (includin g each hel p er,
appr entice, a nd trai nee ) em ployed on the co ntract d uri ng
the pa yr oll p erio d has bee n pai d the full we ekly wag es
earn ed, with out re bate, eit her di rectly o r indi rectly, a nd
that no deductions ha ve been m ade either di rectly or
indir ectly fr om the full wag es ea rn ed, oth er than
perm issible deductions as set forth in 29 CF R Part 3;
(3) T hat each l abo rer or m echanic has be en p aid n ot l ess
than the applica ble wage rat es and fri nge b enefits or ca sh
equi vale nts for the classification of wo rk perfo rm ed, as
specified
in
the
appli cable
wag e
determ inati on
incorpo rate d into the contr a ct.
(c)
The we ekly subm ission of a p rop erl y e xecut ed
certification set forth on the reverse side of Opti onal F o rm
W H-347 shall satisfy the r eq uirem ent for subm ission of the
“Statem ent of Com pliance ” r equi red b y subp aragra ph
A.3.(ii)(b ).
(d) T he falsification of an y of the a bo ve certificatio ns may
subject the contractor or su bcontractor to ci vil or c rim inal
prosecution un der Section 1001 of Title 1 8 a nd Secti on
231 of Title 31 of the United States Code.
(iii)
Th e cont ractor or subcontracto r shall m ake the
records re qui red u nde r sub para gr aph A.3.(i) a vail able for
inspection, cop ying, or transcription b y a uthori zed
rep resentati ves of HUD or it s designee o r the Dep artm ent
of Labor, an d shall per m it such representatives to
inter vie w em ploye es du rin g wo rking hou rs on the job. If
the contractor o r subcontr actor fails to subm it the required
records or to m ake them availa ble, HUD or its design ee
m ay, after written notice to the contr actor, spon sor,
applicant o r o wne r, take such action as m ay be n ecessary
to cause the suspension of any furth er pa ym ent, advan ce,
or gu ara ntee of funds. Furt herm ore, failu re to subm it the
requ ire d recor ds upon re qu est or to m ake such records
avail able m ay b e g rou nds fo r deb arm ent action p ursua nt to
29 CFR 5.1 2.
4. Appr entice s and Traine es.
(i) Appren tices. App rentic es will be pe rm itted to wo rk at
less than the p redet erm ined rate for th e work t hey
perfo rm ed whe n the y are em ployed pu rsuant to a nd
indivi dual ly re gistere d in a bona fide app rentice ship
prog ram registere d with th e U.S. Departm ent of Lab or,
Em ploym ent and Tr ainin g Adm inistration, Office of
Apprenticeshi p Train ing, Employer an d La bor Se rvices, or
wit h a State Apprenticeshi p Agency reco gni zed b y the
Office, or if a pe rson is e m ployed in his or her fi rst 90
days of pro batio nar y em ploym ent as an appr entice in such
an ap pre nticeship pr ogr a m , who is n ot indi vidu ally
register ed in th e p rog ram , but who has be en certifie d by
the Office of Apprenticeship Trainin g, Em ployer an d Lab or
Services o r a State Ap prenticeshi p Agenc y (whe re
appr op riate ) to be el igibl e for p robati ona ry em ploym ent as
an app rentice.
The allo wable rati o of appr entices to
jour neym en on th e job site i n an y craft classification shall
not b e g reat er t han the ratio pe rm itted to the co ntractor as
to the entir e wo rk force und er the r egister ed p rog ram . Any
worke r listed on a p ayroll at an ap pr entice wa ge rate, who

is not registered o r othe rwi se em ployed as stated above,
shall be paid not l ess than t he ap plicabl e wa ge rate on t he
wage dete rm ination fo r th e classification of work actual ly
perfo rm ed. In addition, any apprentice pe rform ing wo rk on
the jo b site i n e xcess of t he ratio pe rm itted und er the
registered pro gram shall be p aid not less than the
applicabl e wage rate on t h e wa ge d eterm ination f or t he
work actuall y perfo rm ed. W here a cont ractor is perfo rm ing
construction on a p roject i n a localit y oth er th an th at in
which its pro gram is registered, the ratios a nd wag e rat es
(e xpressed in perce ntages of the j ou rne ym an’s hou rly
rate) specified in the co ntractor’s or subcontractor’s
registered program shall be observe d. Every ap prenti ce
m ust be paid at not less than the rat e specified in the
registered prog ram for the apprentice’s level of pro gre ss,
e xp ressed as a perce ntage of the jou rn eym en ho url y ra te
specified
in
the
appli cable
wag e
determ inati on.
Apprentices shall b e paid fringe b enefits in accord an ce
wit h the provisio ns of the appre nticeship pr og ram . If the
apprenticeship program do es not specify frin ge ben efits,
apprentices m ust be paid the full am ount of fringe ben efits
listed on the wage dete rm ination for the applica ble
classification.
If the Adm inistrator determ ines that a
different practice p re vails for the appl icable app renti ce
classification, fringes shall be pai d in accorda nce with t hat
determ ination. In th e e ven t the Office of Appre nticeship
Traini ng, Em ployer a nd Labo r Services, or a State
Apprenticeshi p
Age ncy
recogni zed
by
the
Office,
wit hdra ws a pproval of an app renticeship prog ram , the
contractor will n o lo nge r be pe rm itted to utili ze
apprentices at less than the applicabl e predete rm ined rate
for the work pe rform ed un til an acceptable pro gram is
approved.
(ii)
Tr ainees.
E xcept a s provi ded in 29 CFR 5.16,
traine es will n ot be pe rm itted to work at less than the
pred eterm ined rate for the work pe rform ed unless the y a re
em ployed pu rsuant ‘,to an d indivi duall y re gistere d in a
prog ram which has receive d pri or app ro val, evi dence d by
form al certification by the U.S. Departm ent of Lab or,
Em ploym ent and Trainin g Adm inistration.
The ratio of
traine es to journ eym en on t he job site shall not b e gre a ter
than p erm itted und er t he pl an app ro ved by the
Em ploym ent and Training Adm inistration. Every trai nee
m ust be paid at not less than the rat e specified in the
approved pro gram for th e traine e’s le vel of progre ss,
e xp ressed as a perce ntage of the jou rn eym an ho url y ra te
specified in the appl icable wage dete rm ination. Trai ne es
shall be p aid fri nge ben efits in accordance wit h the
pro visions of the trainee p rogram . If the trainee pro gram
does not m ention fringe be nefits, trainees shall be pa id
the full am ount of fri nge benefits listed o n the wage
determ ination unl ess the Adm inistrator of the W age and
Hou r Di vision determ ines that there is an ap pre nticeship
prog ram associated with t he corresp ondi ng j ou rne ym an
wage rate on t he wag e det erm ination which provi des f or
less than full fring e be n efits for apprentices.
Any
em ployee listed o n the pa yroll at a train ee rate wh o is not
registered a nd p articipatin g in a trai ning plan app ro ved by
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the Em ploym ent and T raini n g Adm inistration shall be pa id
not less than the applica ble wag e rate on th e wa ge
determ ination for the wo rk a ctually perfo rm ed. In ad diti on,
any tr aine e perf orm ing wor k on the job site in e xcess of
the r atio p erm itted und er th e re gistere d p rog ram shall be
paid n ot less than the app l icable wa ge r ate on the wa ge
determ ination fo r the wo rk actually perfo rm ed.
In the
eve nt the Em ploym ent and T raini ng Adm inistration
wit hdr a ws a ppr oval of a tra ining pro gr am , the contractor
wi ll no lon ger b e perm itted to utilize trai nees at less than
the a pplicabl e p re determ ine d r ate fo r th e work p erfo rm ed
until an acceptabl e pr ogr am is appro ved.
(iii) Equal emplo yment o pportunit y. Th e utili zation of
appr entices, traine es and jo urne ym en und er 2 9 CFR Pa rt 5
shall be in conform ity wit h the equal em ploym ent
oppo rtunit y req uir em ents of Executive Ord er 11 246, as
am ended, and 2 9 CFR Pa rt 30.
5. Compliance w ith Cope land Act requiremen ts. T he
contractor shall com ply wit h the re quir em ents of 29 CFR
Part 3 which ar e incor por ate d by r efere nce in this contra ct
6. Subcontr ac ts. T he co ntractor or subcontr actor will
insert in an y su bcontract s the clauses conta ined in
subpar agr aphs 1 th ro ugh 11 in th is pa rag rap h A and su ch
other cla uses as HUD o r its designe e m ay b y a ppropria te
instructions requi re, an d a copy of the ap plica ble
pre vaili ng wa ge d ecision, and also a clause r equi ring t he
subcontractors to i nclude t hese clauses in any lo wer tier
subcontracts. The p rim e contractor shall b e r esponsi ble
for the com pliance by an y subcont ractor or l o we r t ier
subcontractor with all th e contract clauses in this
para gr aph.
7. Con trac t termination; debarment. A br each of t he
contract clauses in 29 CFR 5.5 m ay be g rou nds for
term ination of the contract a nd for de ba rm ent
as
a
contractor and a su bcontr actor as pro vid ed i n 2 9 CFR
5.12.
8. Compliance with Davis-Bacon and Related Act Requirements.
All rulin gs and i nter pretati ons of the Davis-B acon a nd
Relate d Acts contained in 29 CF R Parts 1, 3, a nd 5 are
here in incor por ated b y ref er ence in this contract
9.
Disputes conce rning labor standards.
Dispu tes
arising out of the lab or standards pro visions of t his
contract shall not be su b ject to the gene ral disput es
clause of this co ntract. Suc h disput es shall be resol ved in
accordance wit h the pr ocedur es of the Dep artm ent of
Labo r set fo rth i n 29 CFR Parts 5, 6, an d 7. Disput es
wit hin the m eaning of this clause include disput es bet we en
the contractor (or a ny of its subcontractors) and HUD or
its designee, t he U.S. Departm ent of Labo r, o r t he
em ployees or the ir r epr esen tatives.
10. (i) Ce rtific ation of Eli gibilit y. By ente rin g into th is
contract the contr actor certi fies that neithe r it ( nor he or
she) nor an y pe rson or fir m who has an inte rest in t he
contractor’s firm is a per son or fi rm ineligibl e to be
a wa rde d Gover nm ent contracts by virtue of Section 3 (a ) of
the Da vis-Bacon Act or 29 CFR 5.12 (a) (1 ) or t o be

a wa rde d HUD co ntracts or particip ate in HUD pro gra ms
pursua nt to 24 CFR Pa rt 24.
(ii) No part of this contract shall b e subco ntracted t o a ny
person or firm ineligibl e for a wa rd of a G overnm ent
contract b y virtu e of Section 3 (a) of t he Da vis-Bacon Act
or 2 9 CF R 5. 12(a)(1) or to be a warded HUD cont racts or
participate i n HUD pro gram s pursuant to 2 4 CFR Part 2 4 .
(iii) The pen alty for m aking false statem ents is prescribed
in the U.S. Crim inal Cod e, 18 U.S.C. 10 01. Additio nal ly,
U.S. Crim inal Cod e, Section 1 0 1 0, Title 1 8, U.S.C.,
“Fede ral Housin g Adm inistration tra nsactions”, pro vid e s in
part: “W hoever, for the pu rpose of . . . influencing in any
way th e action of such Adm inistration..... m akes, utters or
publishes a ny statem ent kno wing the sam e to be false. ....
shall be fine d not m ore th an $5,0 00 o r im prisoned n ot
m ore than two ye ars, or b oth.”
11.
Complaints, Proce edings, or Te stimon y b y
Emplo yees. No l abo re r o r m echanic to whom the wa ge,
salary, o r othe r lab or stand a rds pro visions of this Cont ra ct
are a pplicabl e shall b e discharg ed o r in a ny other m an ner
discrim inated
agai nst
by
the
Contracto r
or
a ny
subcontractor because su ch em ployee h as filed a ny
com plaint or instituted or caused to be instituted any
procee ding o r has testified or is about to testify in any
procee ding un de r o r relat ing to the l abo r stan dards
applicabl e un der this Co ntra ct to his em ployer.
B.
Contract Work Hours and Safety Standards Act. The
provisions of this paragraph B are applicable where the amount of the
prime contract exceeds $100,000. As used in this paragraph, the
terms “laborers” and “mechanics” include watchm en and g ua rd s.
(1) O ver time requiremen ts. No contractor or subcontractor
contracting for any part of the contract work which may require or
involve the employment of laborers or mechanics shall require or
permit any such laborer or mechanic in any workweek in which the
individual is employed on such work to work in excess of 40 hours in
such workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half times the basic
rate of pay for all hours worked in excess of 40 hours in such
workweek.
(2)
Violation; liabilit y for unpaid w ages; liquidated
damages. In the event of any vi olation of th e clause set
forth in sub parag rap h (1 ) of this para gra ph, the co ntrac tor
and an y subcontracto r resp onsible therefor shall b e lia ble
for the unp aid wa ges. In additio n, such contractor and
subcontractor sh all b e lia bl e to the Unite d States (i n t he
case of work done u nde r contract fo r th e District of
Colum bia o r a te rrito ry, to such District o r to su ch
territo ry), for liq uidate d dam ages.
Such liq uid ated
dam ages shall be com puted wit h resp ect to each ind ivid u al
labo rer or m echanic, including watchm en and g uards,
em ployed i n vi olatio n of the clause set fo rth in
subparagraph (1) of this paragra ph, in the sum of $10 for each
calendar day on which such individual was required or permitted to
work in excess of the standard workweek of 40 hours without payment
of the overtime wages requi red by the clause set fort h in sub
para graph (1) of this pa rag raph.
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(3)
W ithholding for unpaid w ages and liquidated
damages. HUD o r its designee shall upo n its own action
or u pon wr itten r equ est of a n auth ori zed re pr esentative of
the Dep artm ent of Labor wit hhold o r cause to be withh e ld,
from any m oneys p ayable on account of work pe rform ed by
the contractor or subcontr actor unde r an y such contract or
any othe r Fed eral contract wit h the sam e prim e contra ct,
or a ny other Fed erall y-assisted contract subject to t he
Contr act W ork Hours an d Safety Stand ards Act which is
held b y the sam e prim e contractor such sums as m ay be
determ ined to be necessar y to satisfy any liabilities of
such contractor o r subco ntractor fo r un pai d wa ges a nd
liquid ated dam ages as provided in the clause set forth in
subpar agr aph (2) of this par agra ph.
(4) Subcon tra cts. Th e co ntractor o r subcont ractor sh all
insert in an y subcont racts the clauses set forth in
subpar agr aph ( 1) thr oug h (4 ) of this paragra ph an d also a
clause requi rin g the subcontractors to includ e the se
clauses in an y l o we r tie r subcontr acts.
The p ri m e
contractor shall be r espon sible for com pliance b y a ny
subcontractor or l o we r tie r subcontractor with the clau ses
set forth in subpa ra gra p hs (1) thr oug h ( 4) of this
para gr aph.
C. Health and Sa fet y. The provisions of this paragraph C are
applicable where the amount of the prime contract exceeds $100,000.
(1) No la bor er or m echani c shall be re qui red to work in
surrou ndi ngs or u nde r working con ditions which are
unsanita ry, ha za rdo us, or dang ero us to his health a nd
safety as d eterm ined und er construction safety and he al th
standards pr om ulgated by the Secr etar y of La bo r by
regu lation.
(2)
Th e Contr actor sh all com ply with all re gulatio ns
issued by the Secretar y of Labo r pursu ant to Title 29 Part
1926 and fa ilur e to com ply m ay result in im position of
sanctions pursua nt to the Contract W ork Hours an d Saf ety
Standards Act, (Public Law 91-5 4, 83 Stat 96). 4 0 USC
3701 et seq.
(3) Th e contractor sh all i nclude the pro visions of this
para gr aph in ever y subcont r act so that such p ro visions wi ll
be bin ding on e ach subcon tractor. The contr actor sh all
take such action with r espe ct to any subcontr actor as t he
Secretar y of Housing an d Urb an De velo pm ent or t he
Secretar y of Lab or shall di rect as a m eans of e nforci ng
such provisio ns.
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Equal Opportunity

EQUAL OPPORTUNITY CLAUSE
Executive Order 11246, as amended: 41 CFR Part 60‐1.4(b)
During the performance of this contract, the contractor agrees as follows:
(1) The contractor will not discriminate against any employee or applicant for employment because of
race, color, religion, sex, or national origin. The contractor will take affirmative action to ensure that
applicants are employed, and that employees are treated during employment without regard to their race,
color, religion, sex, or national origin. such action shall include, but not be limited to the following:
Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants
for employment, notices to be provided setting forth the provisions of this nondiscrimination clause.
(2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of
the contractor, state that all qualified applicants will receive considerations for employment without regard
to race, color, religion, sex, or national origin.
(3) The contractor will send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract or understanding, a notice to be provided advising the
said labor union or workers' representatives of the contractor's commitments under this section, and shall
post copies of the notice in conspicuous places available to employees and applicants for employment.
(4) The contrator will comply with all provisions of Executive Order 11246 of September 24, 1965,
and of the rules, regulations, and relevant orders of the Secretary of Labor.
(5) The contractor will furnish all information and reports required by Executive Order 11246 of
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto,
and will permit access to his books, records, and accounts by the administering agency and the Secretary of
Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders.
(6) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract
or with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or
suspended in whole or in part and the contractor may be declared ineligible for further Government
contracts or federally assisted construction contracts in accordance with procedures authorized in
Executive Order 11246 of September 24, 1965, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the
Secretary of Labor, or as otherwise provided by law.
(7) The contractor will include the portion of the sentence immediately preceding paragraph (1) and
the provisions of paragraphs (1) through (7) in every subcontract or purchase order unless exempted by
rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order
11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor.
The contractor will take such action with respect to any subcontract or purchase order as the
administering agency may direct as a means of enforcing such provisions, including sanctions for
noncompliance:Provided, however, That in the event a contractor becomes involved in, or is threatened
with, litigation with a subcontractor or vendor as a result of such direction by the administering agency the
contractor may request the United States to enter into such litigation to protect the interests of the United
States.

The applicant further agrees that it will be bound by the above equal opportunity clause with respect
to its own employment practices when it participates in federally assisted construction
work: Provided, That if the applicant so participating is a State or local government, the above equal
opportunity clause is not applicable to any agency, instrumentality or subdivision of such government
which does not participate in work on or under the contract.
The applicant agrees that it will assist and cooperate actively with the administering agency and the
Secretary of Labor in obtaining the compliance of contractors and subcontractors with the equal
opportunity clause and the rules, regulations, and relevant orders of the Secretary of Labor, that it will
furnish the administering agency and the Secretary of Labor such information as they may require for the
supervision of such compliance, and that it will otherwise assist the administering agency in the discharge
of the agency's primary responsibility for securing compliance.
The applicant further agrees that it will refrain from entering into any contract or contract
modification subject to Executive Order 11246 of September 24, 1965, with a contractor debarred from, or
who has not demonstrated eligibility for, Government contracts and federally assisted construction
contracts pursuant to the Executive order and will carry out such sanctions and penalties for violation of
the equal opportunity clause as may be imposed upon contractors and subcontractors by the administering
agency or the Secretary of Labor pursuant to Part II, Subpart D of the Executive order. In addition, the
applicant agrees that if it fails or refuses to comply with these undertakings, the administering agency may
take any or all of the following actions: Cancel, terminate, or suspend in whole or in part this grant
(contract, loan, insurance, guarantee); refrain from extending any further assistance to the applicant under
the program with respect to which the failure or refund occurred until satisfactory assurance of future
compliance has been received from such applicant; and refer the case to the Department of Justice for
appropriate legal proceedings.

STANDARD FEDERAL EQUAL EMPLOYMENT OPPORTUNITY CONSTRUCTION CONTRACT SPECIFICATIONS
(Executive Order 11246: 41 CFR Part 60.4.3)
1. As used in these specifications:
a. “Covered area” means the geographical area described in the solicitation from which this contract
resulted;
b. “Director” means Director, Office of Federal Contract Compliance Programs, United States
Department of Labor, or any person to whom the Director delegates authority;
c. “Employer identification number” means the Federal Social Security number used on the
Employer's Quarterly Federal Tax Return, U.S. Treasury Department Form 941.
d. “Minority” includes:
(i) Black (all persons having origins in any of the Black African racial groups not of Hispanic origin);
(ii) Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish
Culture or origin, regardless of race);
(iii) Asian and Pacific Islander (all persons having origins in any of the original peoples of the Far East,
Southeast Asia, the Indian Subcontinent, or the Pacific Islands); and
(iv) American Indian or Alaskan Native (all persons having origins in any of the original peoples of
North America and maintaining identifiable tribal affiliations through membership and participation or
community identification).
2. Whenever the Contractor, or any Subcontractor at any tier, subcontracts a portion of the work
involving any construction trade, it shall physically include in each subcontract in excess of $10,000 the
provisions of these specifications and the Notice which contains the applicable goals for minority and
female participation and which is set forth in the solicitations from which this contract resulted.
3. If the Contractor is participating (pursuant to 41 CFR 60‐4.5) in a Hometown Plan approved by the
U.S. Department of Labor in the covered area either individually or through an association, its affirmative
action obligations on all work in the Plan area (including goals and timetables) shall be in accordance with
that Plan for those trades which have unions participating in the Plan. Contractors must be able to
demonstrate their participation in and compliance with the provisions of any such Hometown Plan. Each
Contractor or Subcontractor participating in an approved Plan is individually required to comply with its
obligations under the EEO clause, and to make a good faith effort to achieve each goal under the Plan in
each trade in which it has employees. The overall good faith performance by other Contractors or
Subcontractors toward a goal in an approved Plan does not excuse any covered Contractor's or
Subcontractor's failure to take good faith efforts to achieve the Plan goals and timetables.
4. The Contractor shall implement the specific affirmative action standards provided in paragraphs 7 a
through p of these specifications. The goals set forth in the solicitation from which this contract resulted
are expressed as percentages of the total hours of employment and training of minority and female
utilization the Contractor should reasonably be able to achieve in each construction trade in which it has

employees in the covered area. Covered Construction contractors performing construction work in
geographical areas where they do not have a Federal or federally assisted constuction contract shall apply
the minority and female goals established for the geographical area where the work is being performed.
Goals are published periodically in the FEDERAL REGISTER in notice form, and such notices may be obtained
from any Office of Federal Contract Compliance Programs office or from Federal procurement contracting
officers. The Contractor is expected to make substantially uniform progress in meeting its goals in each
craft during the period specified.
5. Neither the provisions of any collective bargaining agreement, nor the failure by a union with whom
the Contractor has a collective bargaining agreement, to refer either minorities or women shall excuse the
Contractor's obligations under these specifications, Executive Order 11246, or the regulations promulgated
pursuant thereto.
6. In order for the nonworking training hours of apprentices and trainees to be counted in meeting the
goals, such apprentices and trainees must be employed by the Contractor during the training period, and
the Contractor must have made a commitment to employ the apprentices and trainees at the completion of
their training, subject to the availability of employment opportunities. Trainees must be trained pursuant
to training programs approved by the U.S. Department of Labor.
7. The Contractor shall take specific affirmative actions to ensure equal employment opportunity. The
evaluation of the Contractor's compliance with these specifications shall be based upon its effort to achieve
maximum results from its actions. The Contractor shall document these efforts fully, and shall implement
affirmative action steps at least as extensive as the following:
a. Ensure and maintain a working environment free of harassment, intimidation, and coercion at all
sites, and in all facilities at which the Contractor's employees are assigned to work. The Contractor, where
possible, will assign two or more women to each construction project. The Contractor shall specifically
ensure that all foremen, superintendents, and other on‐site supervisory personnel are aware of and carry
out the Contractor's obligation to maintain such a working environment, with specific attention to minority
or female individuals working at such sites or in such facilities.
b. Establish and maintain a current list of minority and female recruitment sources, provide written
notification to minority and female recruitment sources and to community organizations when the
Contractor or its unions have employment opportunities available, and maintain a record of the
organizations' responses.
c. Maintain a current file of the names, addresses and telephone numbers of each minority and female
off‐the‐street applicant and minority or female referral from a union, a recruitment source or community
organization and of what action was taken with respect to each such individual. If such individual was sent
to the union hiring hall for referral and was not referred back to the Contractor by the union or, if referred,
not employed by the Contractor, this shall be documented in the file with the reason therefor, along with
whatever additional actions the Contractor may have taken.
d. Provide immediate written notification to the Director when the union or unions with which the
Contractor has a collective bargaining agreement has not referred to the Contractor a minority person or
woman sent by the Contractor, or when the Contractor has other information that the union referral
process has impeded the Contractor's efforts to meet its obligations.

e. Develop on‐the‐job training opportunities and/or participate in training programs for the area
which expressly include minorities and women, including upgrading programs and apprenticeship and
trainee programs relevant to the Contractor's employment needs, especially those programs funded or
approved by the Department of Labor. The Contractor shall provide notice of these programs to the sources
compiled under 7b above.
f. Disseminate the Contractor's EEO policy by providing notice of the policy to unions and training
programs and requesting their cooperation in assisting the Contractor in meeting its EEO obligations; by
including it in any policy manual and collective bargaining agreement; by publicizing it in the company
newpaper, annual report, etc.; by specific review of the policy with all management personnel and with all
minority and female employees at least once a year; and by posting the company EEO policy on bulletin
boards accessible to all employees at each location where construction work is performed.
g. Review, at least annually, the company's EEO policy and affirmative action obligations under these
specifications with all employees having any responsibility for hiring, assignment, layoff, termination or
other employment decisions including specific review of these items with onsite supervisory personnel
such as Superintendents, General Foremen, etc., prior to the initiation of construction work at any job site.
A written record shall be made and maintained identifying the time and place of these meetings, persons
attending, subject matter discussed, and disposition of the subject matter.
h. Disseminate the Contractor's EEO policy externally by including it in any advertising in the news
media, specifically including minority and female news media, and providing written notification to and
discussing the Contractor's EEO policy with other Contractors and Subcontractors with whom the
Contractor does or anticipates doing business.
i. Direct its recruitment efforts, both oral and written, to minority, female and community
organizations, to schools with minority and female students and to minority and female recruitment and
training organizations serving the Contractor's recruitment area and employment needs. Not later than one
month prior to the date for the acceptance of applications for apprenticeship or other training by any
recruitment source, the Contractor shall send written notification to organizations such as the above,
describing the openings, screening procedures, and tests to be used in the selection process.
j. Encourage present minority and female employees to recruit other minority persons and women
and, where reasonable, provide after school, summer and vacation employment to minority and female
youth both on the site and in other areas of a Contractor's work force.
k. Validate all tests and other selection requirements where there is an obligation to do so under 41
CFR part 60‐3.
l. Conduct, at least annually, an inventory and evaluation at least of all minority and female personnel
for promotional opportunities and encourage these employees to seek or to prepare for, through
appropriate training, etc., such opportunities.
m. Ensure that seniority practices, job classifications, work assignments and other personnel
practices, do not have a discriminatory effect by continually monitoring all personnel and employment
related activities to ensure that the EEO policy and the Contractor's obligations under these specifications
are being carried out.

n. Ensure that all facilities and company activities are nonsegregated except that separate or single‐
user toilet and necessary changing facilities shall be provided to assure privacy between the sexes.
o. Document and maintain a record of all solicitations of offers for subcontracts from minority and
female construction contractors and suppliers, including circulation of solicitations to minority and female
contractor associations and other business associations.
p. Conduct a review, at least annually, of all supervisors' adherence to and performance under the
Contractor's EEO policies and affirmative action obligations.
8. Contractors are encouraged to participate in voluntary associations which assist in fulfilling one or
more of their affirmative action obligations (7a through p). The efforts of a contractor association, joint
contractor‐union, contractor‐community, or other similar group of which the contractor is a member and
participant, may be asserted as fulfilling any one or more of its obligations under 7a through p of these
Specifications provided that the contractor actively participates in the group, makes every effort to assure
that the group has a positive impact on the employment of minorities and women in the industry, ensures
that the concrete benefits of the program are reflected in the Contractor's minority and female workforce
participation, makes a good faith effort to meet its individual goals and timetables, and can provide access
to documentation which demonstrates the effectiveness of actions taken on behalf of the Contractor. The
obligation to comply, however, is the Contractor's and failure of such a group to fulfill an obligation shall
not be a defense for the Contractor's noncompliance.
9. A single goal for minorities and a separate single goal for women have been established. The
Contractor, however, is required to provide equal employment opportunity and to take affirmative action
for all minority groups, both male and female, and all women, both minority and non‐minority.
Consequently, the Contractor may be in violation of the Executive Order if a particular group is employed in
a substantially disparate manner (for example, even though the Contractor has achieved its goals for
women generally, the Contractor may be in violation of the Executive Order if a specific minority group of
women is underutilized).
10. The Contractor shall not use the goals and timetables or affirmative action standards to
discriminate against any person because of race, color, religion, sex, or national origin.
11. The Contractor shall not enter into any Subcontract with any person or firm debarred from
Government contracts pursuant to Executive Order 11246.
12. The Contractor shall carry out such sanctions and penalties for violation of these specifications
and of the Equal Opportunity Clause, including suspension, termination and cancellation of existing
subcontracts as may be imposed or ordered pursuant to Executive Order 11246, as amended, and its
implementing regulations, by the Office of Federal Contract Compliance Programs. Any Contractor who
fails to carry out such sanctions and penalties shall be in violation of these specifications and Executive
Order 11246, as amended.
13. The Contractor, in fulfilling its obligations under these specifications, shall implement specific
affirmative action steps, at least as extensive as those standards prescribed in paragraph 7 of these
specifications, so as to achieve maximum results from its efforts to ensure equal employment opportunity.
If the Contractor fails to comply with the requirements of the Executive Order, the implementing
regulations, or these specifications, the Director shall proceed in accordance with 41 CFR 60‐4.8.

14. The Contractor shall designate a responsible official to monitor all employment related activity to
ensure that the company EEO policy is being carried out, to submit reports relating to the provisions hereof
as may be required by the Government and to keep records. Records shall at least include for each
employee the name, address, telephone numbers, construction trade, union affiliation if any, employee
identification number when assigned, social security number, race, sex, status (e.g., mechanic, apprentice
trainee, helper, or laborer), dates of changes in status, hours worked per week in the indicated trade, rate of
pay, and locations at which the work was performed. Records shall be maintained in an easily
understandable and retrievable form; however, to the degree that existing records satisfy this requirement,
contractors shall not be required to maintain separate records.
15. Nothing herein provided shall be construed as a limitation upon the application of other laws
which establish different standards of compliance or upon the application of requirements for the hiring of
local or other area residents (e.g., those under the Public Works Employment Act of 1977 and the
Community Development Block Grant Program).
(b) The notice set forth in 41 CFR 60‐4.2 and the specifications set forth in 41 CFR 60‐4.3 replace the
New Form for Federal Equal Employment Opportunity Bid Conditions for Federal and Federally Assisted
Construction published at 41 FR 32482 and commonly known as the Model Federal EEO Bid Conditions,
and the New Form shall not be used after the regulations in 41 CFR part 60‐4 become effective.

NOTICE OF REQUIREMENT FOR AFFIRMATIVE ACTION
TO ENSURE EQUAL EMPLOYMENT OPPORTUNITY
Executive Order 11246: 41CFR Part 60‐2
1. The Offeror's or Bidder's attention is called to the “Equal Opportunity Clause” and the “Standard
Federal Equal Employment Specifications” set forth herein.
2. The goals and timetables for minority and female participation, expressed in percentage terms for
the Contractor's aggregate workforce in each trade on all construction work in the covered area, are as
follows:
Time
tables

Goals for minority participation for each
trade

Goals for female participation in each
trade

8.5%

6.9%

These goals are applicable to all the Contractor's construction work (whether or not it is Federal or
federally assisted) performed in the covered area. If the contractor performs construction work in a
geographical area located outside of the covered area, it shall apply the goals established for such
geographical area where the work is actually performed. With regard to this second area, the contractor
also is subject to the goals for both its federally involved and nonfederally involved construction.
The Contractor's compliance with the Executive Order and the regulations in 41 CFR part 60‐4 shall be
based on its implementation of the Equal Opportunity Clause, specific affirmative action obligations
required by the specifications set forth in 41 CFR 60‐4.3(a), and its efforts to meet the goals. The hours of
minority and female employment and training must be substantially uniform throughout the length of the
contract, and in each trade, and the contractor shall make a good faith effort to employ minorities and
women evenly on each of its projects. The transfer of minority or female employees or trainees from
Contractor to Contractor or from project to project for the sole purpose of meeting the Contractor's goals
shall be a violation of the contract, the Executive Order and the regulations in 41 CFR part 60‐4. Compliance
with the goals will be measured against the total work hours performed.
3. The Contractor shall provide written notification to the Director of the Office of Federal Contract
Compliance Programs within 10 working days of award of any construction subcontract in excess of
$10,000 at any tier for construction work under the contract resulting from this solicitation. The
notification shall list the name, address and telephone number of the subcontractor; employer
identification number of the subcontractor; estimated dollar amount of the subcontract; estimated starting
and completion dates of the subcontract; and the geographical area in which the subcontract is to be
performed.
4. As used in this Notice, and in the contract resulting from this solicitation, the “covered area” is
(insert description of the geographical areas where the contract is to be performed giving the state, county
and city, if any).

Section 3

SECTION 3 CLAUSE
24 CFR Part 135.38
All section 3 covered contracts shall include the following clause (referred to as the section 3 clause):
A. The work to be performed under this contract is subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of
section 3 is to ensure that employment and other economic opportunities generated by HUD assistance or
HUD‐assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to low‐ and
very low‐income persons, particularly persons who are recipients of HUD assistance for housing.
B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which
implement section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations.
C. The contractor agrees to send to each labor organization or representative of workers with which
the contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers' representative of the contractor's commitments under this section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The notice shall describe the section 3
preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship and
training positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.
D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance
with regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in violation
of the regulations in 24 CFR part 135. The contractor will not subcontract with any subcontractor where
the contractor has notice or knowledge that the subcontractor has been found in violation of the
regulations in 24 CFR part 135.
E. The contractor will certify that any vacant employment positions, including training positions, that
are filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed,
were not filled to circumvent the contractor's obligations under 24 CFR part 135.
F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.
G. With respect to work performed in connection with section 3 covered Indian housing assistance,
section 7(b) of the Indian Self‐Determination and Education Assistance Act (25 U.S.C. 450e) also applies to
the work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible (i)
preference and opportunities for training and employment shall be given to Indians, and (ii) preference in
the award of contracts and subcontracts shall be given to Indian organizations and Indian‐owned Economic
Enterprises. Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree to
comply with section 3 to the maximum extent feasible, but not in derogation of compliance with section
7(b).

Contractor List
Name

Address

City

Zip Code

5417 Daytona
7557 Boettner Rd

Ypsilanti
Saline

48197
48176

3390 Porter Ave.

Ann Arbor

48103

Contact

Phone

Type

Section 3
A.H. Construction
Advanced Construction & Firestop LLC
Brothers Services Group L.L.C.
Crime Prevention Security, Inc.
JST Development, LLC
LaSant Building. Inc.
PRP Construction Group L.L.C.
Saladino Construction Company Inc.
Stephen B. St. Clair, Inc

OneRoof by Travis Systems, Inc.

2124 Lakeview Dr, Ste 189 Ypsilanti

48198

32530 Prescott

Romulus

48174

7754 Hidden Ridge Lane

Northville

48168

517 Washtenaw

Ypsilanti

48197

3303 N. Territorial Rd.

Ann Arbor

48105

1300 Tefft Ct. Suite #5

Saline

48176
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Ali Huwio
734-481-1983
Jim Stachnik
734-255-4005
Ben Sharp
734-277-7991 (cell)
Samantha Towler
734-480-2777
Joseph Sayer
734-368-0170
Danielle Bass
248-486-6868
Phil Panzica
734-678-8025
Zina Saladino
734-665-5913
Stephen B. St.Clair 734-944-5253

Housing Rehab
Housing Rehab
Housing Rehab
Security
Housing Rehab
Housing Rehab
Housing Rehab
Paving Concrete
Housing Rehab

Printed: 9/25/12

Contractor Email List
Instructions:
1. Click on the combined list of emails under Complete List.
2. Hold the Ctrl key and hit the C key to copy the list to the clipboard.
3. Open up a new email message or run a report and Export using the Microsoft Mail option
4. Click on the To: box
5. Hold the Ctrl key and hit the V key to paste the list into the To: box.
6. Type your message and send it.

Section 3 Contractors
Complete List

phil@prpmanagement.com; UgMug@aol.com; saladinoco@aol.com; jstdevelopment@gmail.com;
office@lasantbuilding.com; jim.stachnik@yahoo.com; alihuwio@sbcglobal.net/ email@ahroofplus.com;
aaondeck@sbcglobal.net; BenSharp@MSN.com; 8865@comcast.net; cpsskaffa@aol.com
Itemized List

Company Name

Email Address

A.H. Construction

alihuwio@sbcglobal.net/ email@ahroofplus.com

AA On Deck Design & Construction L.L.C.

aaondeck@sbcglobal.net

Advanced Construction & Firestop LLC

jim.stachnik@yahoo.com

Barber Real Estate

8865@comcast.net

Brothers Services Group L.L.C.

BenSharp@MSN.com

Crime Prevention Security, Inc.

cpsskaffa@aol.com

JST Development, LLC

jstdevelopment@gmail.com

LaSant Building. Inc.

office@lasantbuilding.com

PRP Construction Group L.L.C.

phil@prpmanagement.com

Saladino Construction Company Inc.

saladinoco@aol.com

Stephen B. St. Clair, Inc

UgMug@aol.com

OneRoof by Travis Systems, Inc.
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SECTION 3 DEFINITIONS
“SECTION 3 RESIDENT” MEANS:
1. A public housing resident who resides in the metropolitan area or non-metropolitan
county in which the Section 3 covered assistance is expended and who is considered to
be a low-to very low-income person; or
2. An individual who resides in the metropolitan area or non-metropolitan county in which
the Section 3 covered assistance is expended and who is considered to be a low-to very
low-income person.
2013 LOW-INCOME LIMITS FOR WASHTENAW COUNTY
Family Size: Number in Household
Household Income (less than)
1 Person
2 Persons
3 Persons
4 Persons
5 Persons
6 Persons
7 Persons
8 Persons

$45,100
$51,550
$58,000
$64,400
$69,600
$74,750
$79,900
$85,050

“NEW HIRE” MEANS:
A person who is not on the contractor’s payroll at the time of selection for the Section 3 award.
SECTION 3 BUSINESS DEFINED
A Section 3 Business concern is a business:
1. That is 51 % or more owned by a Section 3 Washtenaw County resident(s); or
2. Whose permanent, full-time employees include persons, at least 30 % of whom are
currently Section 3 residents or within three years of the date of first employment with the
business concern were Section 3 Washtenaw County residents; or
3. That provide evidence of a commitment to subcontract in excess of 25 % of the total dollar
award of all subcontracts to be awarded to business concerns that meet the qualifications
set forth in (1) or (2) above. Must complete three Section 3 covered projects with Washtenaw
County and successfully meet the requirements for Section 3 for those three projects in order to
apply for Section 3 Business Concern status under this option with Washtenaw County.
• A person seeking the training or employment preference; or a business seeking the
preference provided by Section 3 bears the responsibility of providing evidence (if requested)
that the person is eligible for that preference.

SECTION 3

FACT SHEET, BUSINESS CERTIFICATION & REPORTING
INSTRUCTIONS

A. PURPOSE
The purpose of Section 3 is to ensure that employment and other economic opportunities created by HUD assistance to
construction and rehabilitation projects is directed to low-income persons.
B. REQUIRED COMPLIANCE GOALS
1. Employment - 30% of the aggregate number of new hires for a covered project will be low income
persons (A low income person is defined as having a family income less than 80% of the HUD established
median income for Washtenaw County as found in the Section 3 Resident Income Verification Form.).
2. Contracting - Award at least 10% of the total dollar amount for building trades work related to the project
and at least 3 % of all other covered contracts to Section 3 businesses.
C. SECTION 3 STRATEGY OR PLAN REQUIREMENT
Prior to or at the time of the contract signing between owner/developer and the contractor for the work on this
project, the contractor is required to develop and complete with owner/developer, a Section 3 strategy or plan with
final approval of the Section 3 strategy or plan by the Washtenaw County/City of Ann Arbor Office of Community and
Economic Development (OCED). The Section 3 Plan must include, but not be limited to, the following, all per the
requirements of Section 3:
1.
2.
3.
4.
5.
6.

Section 3 contracting goals for the construction contract and other contracts on the project;
Section 3 employment and training goals for the project;
Outreach to solicit Washtenaw County Section 3 Business Concerns;
Outreach to solicit Section 3 Washtenaw County Residents;
Project neighborhood area for the project;
Section 3 coordinator.

OCED has a template or model Section 3 Plan/Strategy available that you may use for the development of the Section
3 strategy or plan for the project. OCED also has a list of certified Washtenaw County Section 3 Business Concerns.
D. SECTION 3 BUSINESS CERTIFICATION APPLICATIONS:
Applications for Section 3 Business Certification may be obtained from the Washtenaw County OCED, 110 N.

Fourth Avenue, Suite 300, Ann Arbor, MI 48073.

APPLICATION PROCESS:
To be considered for certification as a Section 3 Business Concern, a business must complete the Section 3 Clause,

submit the appropriate Section 3 Business Certification Forms and provide all required supporting
documentation.

1. (Category 1) Business Ownership:
θ When a qualified Section 3 Resident is the primary owner having 51% or more ownership he/she (or, if less
than 51%, holds the greatest percentage of ownership) must complete the Section 3 Business Certification
Form (51% Section 3 Resident Ownership) form. This category was created by HUD for business
concerns that are primarily owned by a person(s) that meet the HUD definition of being low income.
θ If there are two or more Section 3 Resident owners that together own 51% or more of the business, each
additional owner (not having majority ownership) must complete the Section 3 Resident Income Verification
Form (Section 3 Business Certification).
2. (Category 2) Percentage of Employees Criteria:
θ A business having at least 30% permanent, full time Section 3 Residents on the payroll completes the Section
3 Business Certification Form (30% Section 3 Resident Employment). At least 30% of permanent, full
time employees must be Section 3 Residents or within three (3) years of the date of first employment with
the business were Section 3 Residents.
θ A Section 3 Resident Income Verification Form (Section 3 Business Certification) must be completed by each
Section 3 Resident employee as evidence that each individual meets the HUD definition of a Section 3
Resident.
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E. DOCUMENTATION:
θ The following completed forms are required for certification:
o Section 3 - 51% or 30% Business Certification Application;
o Section 3 Clause;
o Register with the Office of Community and Economic Development to become an approved contractor and/or
subcontractor;
o Submit Articles of Incorporation with State of Michigan Seal;
o Submit Ownership or Partnership Agreement(s) or if applicable, Notarized Affidavit or Secretary of State
Certification to confirm that applicant(s) is or are the major shareholder(s)/owner(s);
o Submit Capacity evaluation: demonstration of business experience, i.e., list at least 10 previous jobs,
existing jobs and 3 current references;
o Submit Largest Contract Award verification;
o If 51% Section 3 Resident Ownership; Submit Most Recent IRS Tax Statement (Individual(s) and Corporate
or if a Sole Proprietor Submit IRS 1040 with Schedule C to confirm income.
o Submit Identification (i.e. Passport, Drivers License)
o Workers Compensation Certificate
F. CERTIFICATION:
a. The Section 3 Business Certification Letter will be issued to acknowledge that a business has met the criteria
established by the HUD Act of 1968, 24 CFR PART 135 - Section 3.
o The business shall be listed in the Section 3 Washtenaw County/City of Ann Arbor OCED Business Directory
provided the business also completes a contractor or sub-contractor application (as applicable) to be an
approved contractor/sub-contractor with Washtenaw County/City of Ann Arbor OCED. Alternatively, the
contractor/sub-contractor could choose to be a Section 3 business concern for only the project.
G. REPORTING RESPONSIBILITIES (Transmit reports via Email or as hard copies to address below)
During the life of the project these forms are collected by the Owner/Developer, checked for accuracy and
completeness and submitted with the Request for Reimbursement to the Washtenaw County/City of Ann Arbor Office
of Community and Economic Development (OCED) . If there is no disbursement request within a quarter, submit the
report to the Compliance Officer no less than quarterly.
SECTION 3 CLAUSE ACKNOWLEDGEMENT FORM

1. Owner/Developer completes Section 3 Clause Acknowledgement Form (Submit once during life of project).
The Section 3 Clause is required in every Section 3 covered contract and stipulates Section 3 applicability and
requirements.
2. Covered Contractor/Subcontractor completes Section 3 Clause Acknowledgement Form (Submit once
during life of project). The Section 3 Clause is required in every Section 3 covered contract and stipulates
Section 3 applicability and requirements.
PERMANENT EMPLOYEE LISTING
1. Owner/Developer provides a complete list of permanent employees, including name and job category.
2. Covered Contractor/Subcontractor provides a complete list of permanent employees, including name
and job category.
SECTION 3 SUMMARY REPORT FORM (HUD FORM 60002)
1. Owner/Developer completes the Section 3 Summary Report Form to account for all construction
Contractors and subcontractors and businesses providing other services working on the project.
2. Covered Contractor/Subcontractor completes the Section 3 Summary Report Form to report all new
hires for the covered project and the construction contracts and subcontracts with Section 3 Business Concerns.
Contractor/subcontractor provides all Section 3 Resident New Hires the Section 3 Income Verification Form for
completion and signature and proof of residency.
Transmit Documents to:
Terry R. Brinkman
Office of Community and Economic Development: 110 N. 4th Ave., P.O. Box 8645, Ann Arbor, MI 48107‐8645, Phone: (734) 622‐9021, Email:
brinkmat@ewashtenaw.org
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Required Contractor Documents

Section 3 Plan Information Sheet
Complete all items highlighted in Gray

For [Project Name and Address]
Name of General Contractor:
Address:

_________________________________________________

______________________ ___________________________________________

Primary Contact

____________________________________________________________

Phone number:

______________

Email:

___________________________________________

Goals
Contracting:
To demonstrate compliance with Section 3 regulations, it is desirous to award at least 10 percent of the
total dollar amount of all Section 3 covered contracts for building trades work.
Dollar amount of the construction contract [this is your total bid amount]:

______

10% of the total contract is [this is 10% of your total bid amount]:

______

These goals are affirmed:

Initials: (General Contractor)

If we do not feel it is feasible to meet the minimum goals set forth above, we will be prepared to
demonstrate why it was not possible. We understand failure to follow our Section 3 Plan could result in
the Secretary of Housing and Urban Development (“HUD”) finding us non‐compliant with the Section 3
regulations.

Employment and Training:
_______________________________________________[insert contractor name here] (the contractor)
and all subcontractors will follow the requirements outlined in Housing and Urban Development Act of
1968 Section 3 Plan for Washtenaw County/City of Ann Arbor Office of Community Development (Dated
June 2010) (County/City OCED Section 3 Plan). The contractor must complete certifications
acknowledging the Section 3 contracting and employment provisions required by the County/City OCED
Plan. Such certifications shall be adequately supported with appropriate documentation as referenced in
the form. The required forms are attached as Attachments 1‐17 at the end of this document [to be
attached with the final version of the Section 3 Plan]. As part of the submittal of the Section 3 Resident
Application Form (Attachment 5), each applicant must submit a copy of their PHA/IHA Residential lease
less than 3 years from day of employment (if PHA/IHA resident), or most recent individual IRS Tax
Statement or any other documentation for proof of household income as requested by OCED. All
applicants will be required to submit copies of their identification (i.e. Passport, Drivers License) that
includes their current residential address.
1

Public Agency, Covered Contractors and Covered Subcontractors
To meet the contracting and employment requirements of Section 3, the following minimum steps must
be taken by the Public Agency, covered contractor and covered subcontractor:
1. Obtain a list of certified Section 3 business concerns from OCED.
2. Attend all pre‐bid and pre‐construction conferences to obtain information about the
Section 3 program requirements.
3. Solicit at least 3 bids from the OCED list of Section 3 business concerns. If such list has fewer
than three (3) qualified businesses, then the contractor/subcontractor must contact the
entire list.
4. Provide plans and specifications or information regarding the location of plans to Section 3
business concerns.
5. Attempt to the greatest extent feasible to meet the following project contracting and
employment goals:
o 10% of the total dollar amount of all Section 3 covered contracts for building trades
work arising in connection with housing rehabilitation, housing construction, and other
public construction will be awarded to qualifying Section 3 business concerns for this project.
o At least 3% of the total dollar amount of all other Section 3 covered contracts (i.e.
architect, appraisal, etc.) will be awarded to qualifying Section 3 business concerns for this
project.
o The goal of employment in Section 3 covered contracts is 30% of the aggregate number of
new hires in any fiscal year will be Section 3 residents for this project.
Goals apply to all construction costs of the project, not just the amount of HUD financial assistance.
Records must be maintained on goals reached, and efforts/actions taken to reach goals. If goals
are not met, a description of impediments encountered despite actions taken must be included.
Reporting of such efforts/actions must be made to the OCED on forms supplied by the OCED.

Contractor’s Requirements in Employing Section 3 Participants
Under the OCED Section 3 Program, contractors and subcontractors are required to:
Provide employment opportunities to Section 3 residents/participants in the priority order listed below:
A. Category 1 – Section 3 Resident
o Residents of the housing development or development for which the contract shall
be expended.
B. Category 2 – Section 3 Resident
o Section 8 residents as well as all other Washtenaw County residents residing in the
vicinity of the project who meet the income guidelines for Section 3 preference
(refer to Section 3 Income Limits for Ann Arbor Metropolitan Statistical Area).
C. Category 3 – Section 3 Resident
o Participants in HUD Youth build program being carried out in the project boundary
area.
D. Category 4 – Section 3 Resident
o Section 8 residents as well as all other residents residing in Washtenaw County who
meet the income guidelines for Section 3 preference (refer to Section 3 Income Limits for Ann
Arbor Metropolitan Statistical Area).
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To demonstrate compliance with Section 3 regulations, it is desirous to employ Section 3 residents as 30
percent of the aggregate number of new hires, and to provide training to those new hires. We agree to
provide information regarding existing employees and hiring needs as a part of this plan.
A concerted effort will be made to meet the goals in this plan. If the goals are not met, we agree to
provide an explanation of challenges in meeting the goals described in this plan, and documentation of
our efforts to reach these goals.

Outreach
We are committed to conduct an aggressive outreach campaign to make Section 3 Businesses and
Section 3 Residents aware of contracting and employment opportunities in connection with this Section
3 Covered Project. Efforts will include, but not be limited to [Review the following, make changes if you
would like or you can go with the following strategies. You are required to do the third bulleted item
below – contacting all the approved Section 3 businesses as relevant to the project]:
•

Publication of opportunities in the Washtenaw County Press or other local newspapers.

•

Publication of opportunities with Michigan Works.

•

Inviting Section 3 business concerns that have been certified by the Washtenaw
County/City of Ann Arbor Office of Community and Economic Development (OCED)to relevant
bidding opportunities.

•

Use of signage at the project site and flyers posted in the neighborhood and surrounding
areas.

•

Notification to the Ann Arbor Housing Commission, Barrier Busters, Washtenaw Housing
Alliance, and Washtenaw County Continuum of Care, and other appropriate organizations.

•

Notification of potential bidding opportunities, training or employment opportunities to
Neighborhood and Non‐profits groups servicing low‐income persons.

•

Communicate opportunities to contractor and trade organizations, employment agencies
and career centers.

It is not required to include all of these methods in a Section 3 implementation strategy. However, a
robust strategy that makes a good faith effort to meet the objectives stated in this plan is expected.
Washtenaw County/City of Ann Arbor Office of Community and Economic Development reserves the
right to request documentation of efforts made (e.g. proof of advertisement in local newspapers, flyers,
and other modes of communications) in order to meet Section 3 goals at any time.

Section 3 Coordinator
Name:

________________________________________________________________________

Contact information:

_____________________________________________________________

This person will serve as the main point of contact for all Section 3 related issues on behalf of general
contractor, and subcontractors.
3

Estimated Workforce Needed for Section 3 Covered Project (Prime/General
Contractor) to be included as Attachment 3 in the final Section 3 Plan
Name of Company
Project Name
Period Covered
Date Submitted

Job Category

Total Estimated
Positions Needed
for Project

Number of
Positions
Occupied by
Permanent
Employees

Number of
Positions to be
Filled with Section
3 Residents

If no new job opportunities will be available during this project, state the reason below:

4

Reporting
We agree to provide Washtenaw County/City of Ann Arbor Office of Community and Economic
Development the following documentation after the Section 3 qualified project is substantially
completed, and will freely submit this information at any time if requested by OCED.
• Washtenaw County/City of Ann Arbor Office of Community and Economic Development Section
3 Summary Report
• Contract and Subcontract Activity Report
• The contractor will present a list, to the Section 3 Coordinator, of the number of subcontracting
and/or employment opportunities expected to be generated from the contract.
• All the applicable required forms to meet Section 3 Requirements, including, but not limited to
the forms found in Attachments 1‐17 of this document [to be inserted as attachments in final
version of Section 3 Plan].

General Statement
as the Public Agency, and___________________________________, as the general contractor
are committed to comply with the Section 3 act, the Section 3 regulations, and Washtenaw County/City
of Ann Arbor Office of Community and Economic Development (MSHDA) Section 3 Guidelines. It is our
desire to work together to ensure compliance, to the greatest extent feasible, through the awarding of
contracts for work and services to Section 3 companies, and to provide employment and training to
Section 3 residents. We commit to include the Section 3 clause in the construction contract and all
subcontracts. All subcontractors interested in submitting bids for contracts will be informed of the
Section 3 requirements and goals. We agree to provide Washtenaw County/City of Ann Arbor Office of
Community and Economic Development (OCED) with copies of all bids received in response to the
invitation to bid and copies of all contracts awarded in excess of $100,000.00.

General Contractor:
___________________________________
(Print/type name of organization)
By:_______________________________________ [signature required]
________________________________________
(Print/type name and title)
Date:

________

The contents of this Draft Section 3 Plan will be inserted into the final Section 3 Plan, which will include
Attachments 1‐17.
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CONTRACTOR & SUB-CONTRACTOR INFORMATION SHEET
Project:
General Contractor:

Date of Contract:

Contact Person:

Contract Amount:

Phone Number:

Identification Number:

Sub-Company Name

Contact Person

Phone

Date of
Contract

Contract
Amount

Identification
Number

Project Wage Rate Sheet

U.S. Department of Housing and Urban Development
Office of Labor Relations

PROJECT NAME:

WAGE DECISION NUMBER/MODIFICATION NUMBER:

PROJECT NUMBER:

PROJECT COUNTY:

WORK CLASSIFICATION

BASIC HOURLY
RATE (BHR)

FRINGE
BENEFITS

TOTAL HOURLY
WAGE RATE

LABORERS
FRINGE BENEFITS:
GROUP #
BHR

$
TOTAL WAGE

Bricklayers

$

Carpenters

$

$

Cement Masons

$

$

Drywall Hangers

$

$

Electricians

$

$

Iron Workers

$

$

Painters

$

Plumbers

$

Roofers

$

$

Sheet Metal Workers

$

$

Soft Floor Layers

$

$

Tapers

$

Tile Setters

$

OPERATORS
FRINGE BENEFITS:
GROUP #
BHR

TRUCK DRIVERS
FRINGE BENEFITS:
GROUP #
BHR

OTHER CLASSIFICATIONS

WORK CLASSIFICATION

FRINGE
BENEFITS

$
$
TOTAL WAGE

$

$

$

$

$

$

ADDITIONAL CLASSIFICATIONS (HUD Form 4230-A)
BASIC HOURLY
RATE

$
TOTAL WAGE

TOTAL HOURLY
WAGE RATE

DATE OF HUD
SUBMISSION TO
DOL

DATE OF DOL
APPROVAL

$
$
$
$
form HUD-4720
(03/2004)

THE LAW
Equal Employment Opportunity is

Private Employers, State and Local Governments, Educational Institutions, Employment Agencies and Labor Organizations �
Applicants to and employees of most private employers, state and local governments, educational institutions,
employment agencies and labor organizations are protected under Federal law from discrimination on the following bases: �

RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN
Title VII of the Civil Rights Act of 1964, as amended, protects applicants and
employees from discrimination in hiring, promotion, discharge, pay, fringe benefits,
job training, classification, referral, and other aspects of employment, on the basis
of race, color, religion, sex (including pregnancy), or national origin. Religious
discrimination includes failing to reasonably accommodate an employee’s religious
practices where the accommodation does not impose undue hardship.
DISABILITY
Title I and Title V of the Americans with Disabilities Act of 1990, as amended, protect
qualified individuals from discrimination on the basis of disability in hiring, promotion,
discharge, pay, fringe benefits, job training, classification, referral, and other
aspects of employment. Disability discrimination includes not making reasonable
accommodation to the known physical or mental limitations of an otherwise qualified
individual with a disability who is an applicant or employee, barring undue hardship.
AGE
The Age Discrimination in Employment Act of 1967, as amended, protects
applicants and employees 40 years of age or older from discrimination based on
age in hiring, promotion, discharge, pay, fringe benefits, job training, classification,
referral, and other aspects of employment.
SEX (WAGES)
In addition to sex discrimination prohibited by Title VII of the Civil Rights Act, as
amended, the Equal Pay Act of 1963, as amended, prohibits sex discrimination in
the payment of wages to women and men performing substantially equal work,
in jobs that require equal skill, effort, and responsibility, under similar working
conditions, in the same establishment.

GENETICS
Title II of the Genetic Information Nondiscrimination Act of 2008 protects applicants
and employees from discrimination based on genetic information in hiring,
promotion, discharge, pay, fringe benefits, job training, classification, referral, and
other aspects of employment. GINA also restricts employers’ acquisition of genetic
information and strictly limits disclosure of genetic information. Genetic information
includes information about genetic tests of applicants, employees, or their family
members; the manifestation of diseases or disorders in family members (family
medical history); and requests for or receipt of genetic services by applicants,
employees, or their family members.
RETALIATION
All of these Federal laws prohibit covered entities from retaliating against a
person who files a charge of discrimination, participates in a discrimination
proceeding, or other wise opposes an unlawful employment practice.
WHAT TO DO IF YOU BELIEVE DISCRIMINATION HAS OCCURRED
There are strict time limits for filing charges of employment discrimination. To
preserve the ability of EEOC to act on your behalf and to protect your right to file a
private lawsuit, should you ultimately need to, you should contact EEOC promptly
when discrimination is suspected:
The U.S. Equal Employment Opportunity Commission (EEOC), 1-800-669-4000
(toll-free) or 1-800-669-6820 (toll-free TTY number for individuals with hearing
impairments). EEOC field office information is available at www.eeoc.gov or
in most telephone directories in the U.S. Government or Federal Government
section. Additional information about EEOC, including information about charge
filing, is available at www.eeoc.gov.

Employers Holding Federal Contracts or Subcontracts
Applicants to and employees of companies with a Federal government contract or subcontract
are protected under Federal law from discrimination on the following bases:
RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN
Executive Order 11246, as amended, prohibits job discrimination on the basis
of race, color, religion, sex or national origin, and requires affirmative action to
ensure equality of opportunity in all aspects of employment.
INDIVIDUALS WITH DISABILITIES
Section 503 of the Rehabilitation Act of 1973, as amended, protects qualified
individuals from discrimination on the basis of disability in hiring, promotion,
discharge, pay, fringe benefits, job training, classification, referral, and
other aspects of employment. Disability discrimination includes not making
reasonable accommodation to the known physical or mental limitations of an
otherwise qualified individual with a disability who is an applicant or employee,
barring undue hardship. Section 503 also requires that Federal contractors take
affirmative action to employ and advance in employment qualified individuals
with disabilities at all levels of employment, including the executive level.
DISABLED, RECENTLY SEPARATED, OTHER PROTECTED,
AND ARMED FORCES SERVICE MEDAL VETERANS
The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended, 38
U.S.C. 4212, prohibits job discrimination and requires affirmative action to employ
and advance in employment disabled veterans, recently separated veterans (within

three years of discharge or release from active duty), other protected veterans
(veterans who served during a war or in a campaign or expedition for which a
campaign badge has been authorized), and Armed Forces service medal veterans
(veterans who, while on active duty, participated in a U.S. military operation for
which an Armed Forces service medal was awarded).
RETALIATION
Retaliation is prohibited against a person who files a complaint of discrimination,
participates in an OFCCP proceeding, or otherwise opposes discrimination
under these Federal laws.
Any person who believes a contractor has violated its nondiscrimination or
affirmative action obligations under the authorities above should contact
immediately:
The Office of Federal Contract Compliance Programs (OFCCP), U.S.
Department of Labor, 200 Constitution Avenue, N.W., Washington, D.C.
20210, 1-800-397-6251 (toll-free) or (202) 693-1337 (TTY). OFCCP may also be
contacted by e-mail at OFCCP-Public@dol.gov, or by calling an OFCCP regional
or district office, listed in most telephone directories under U.S. Government,
Department of Labor.

Programs or Activities Receiving Federal Financial Assistance
RACE, COLOR, NATIONAL ORIGIN, SEX
In addition to the protections of Title VII of the Civil Rights Act of 1964, as
amended, Title VI of the Civil Rights Act of 1964, as amended, prohibits
discrimination on the basis of race, color or national origin in programs or
activities receiving Federal financial assistance. Employment discrimination
is covered by Title VI if the primary objective of the financial assistance is
provision of employment, or where employment discrimination causes or may
cause discrimination in providing services under such programs. Title IX of the
Education Amendments of 1972 prohibits employment discrimination on the
basis of sex in educational programs or activities which receive Federal financial
assistance.
EEOC 9/02 and OFCCP 8/08 Versions Useable With 11/09 Supplement

INDIVIDUALS WITH DISABILITIES
Section 504 of the Rehabilitation Act of 1973, as amended, prohibits employment
discrimination on the basis of disability in any program or activity which receives
Federal financial assistance. Discrimination is prohibited in all aspects of
employment against persons with disabilities who, with or without reasonable
accommodation, can perform the essential functions of the job.
If you believe you have been discriminated against in a program of any
institution which receives Federal financial assistance, you should immediately
contact the Federal agency providing such assistance.

EEOC-P/E-1 (Revised 11/09)

EMPLOYEE RIGHTS
UNDER THE DAVIS-BACON ACT
fOR LABORERS AND MECHANICS
EMPLOYED ON fEDERAL OR fEDERALLY
ASSISTED CONSTRUCTION PROjECTS
THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DIVISION
PREVAILING
WAGES

You must be paid not less than the wage rate listed in the Davis-Bacon
Wage Decision posted with this Notice for the work you perform.

OVERTIME

You must be paid not less than one and one-half times your basic
rate of pay for all hours worked over 40 in a work week. There are few
exceptions.

ENFORCEMENT

Contract payments can be withheld to ensure workers receive wages
and overtime pay due, and liquidated damages may apply if overtime
pay requirements are not met. Davis-Bacon contract clauses allow
contract termination and debarment of contractors from future federal
contracts for up to three years. A contractor who falsifies certified
payroll records or induces wage kickbacks may be subject to civil or
criminal prosecution, fines and/or imprisonment.

APPRENTICES

Apprentice rates apply only to apprentices properly registered under
approved Federal or State apprenticeship programs.

PROPER PAY

If you do not receive proper pay, or require further information on the
applicable wages, contact the Contracting Officer listed below:

or contact the U.S. Department of Labor’s Wage and Hour Division.

For additional information:

1-866-4-USWAGE

(1-866-487-9243)

TTY: 1-877-889-5627

WWW.WAGEHOUR.DOL.GOV
U.S. Department of Labor

Employment Standards Administration

Wage and Hour Division
WH 1321(Revised April 2009)

U.S. Department of Labor

PAYROLL

Wage and Hour Division

(For Contractor's Optional Use; See Instructions at www.dol.gov/whd/forms/wh347instr.htm)
Rev. Dec. 2008

Persons are not required to respond to the collection of information unless it displays a currently valid OMB control number.
NAME OF CONTRACTOR

ADDRESS

OR SUBCONTRACTOR

NAME AND INDIVIDUAL IDENTIFYING NUMBER
(e.g., LAST FOUR DIGITS OF SOCIAL SECURITY
NUMBER) OF WORKER

(2)

(3)

WORK
CLASSIFICATION

(4) DAY AND DATE

(5)

(6)

(7)

HOURS WORKED EACH DAY

TOTAL
HOURS

RATE
OF PAY

GROSS
AMOUNT
EARNED

OT. OR ST.

(1)

PROJECT OR CONTRACT NO.

PROJECT AND LOCATION

FOR WEEK ENDING

NO. OF
WITHHOLDiNG
EXEMPTIONS

PAYROLL NO.

OMB No.: 1235-0008
Expires: 01/31/2015

(9)

(8)
DEDUCTIONS

FICA

WITHHOLDING
TAX

OTHER

NET
WAGES
TOTAL
PAID
DEDUCTIONS FOR WEEK

O

S

O

S

O

S

O

S

O

S

O

S

O

S

O

S

While completion of Form WH-347 is optional, it is mandatory for covered contractors and subcontractors performing work on Federally financed or assisted construction contracts to respond to the information collection contained in 29 C.F.R. §§ 3.3, 5.5(a). The Copeland Act
(40 U.S.C. § 3145) contractors and subcontractors performing work on Federally financed or assisted construction contracts to "furnish weekly a statement with respect to the wages paid each employee during the preceding week." U.S. Department of Labor (DOL) regulations at
29 C.F.R. § 5.5(a)(3)(ii) require contractors to submit weekly a copy of all payrolls to the Federal agency contracting for or financing the construction project, accompanied by a signed "Statement of Compliance" indicating that the payrolls are correct and complete and that each laborer
or mechanic has been paid not less than the proper Davis-Bacon prevailing wage rate for the work performed. DOL and federal contracting agencies receiving this information review the information to determine that employees have received legally required wages and fringe benefits.
Public Burden Statement
We estimate that is will take an average of 55 minutes to complete this collection, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. If you have
any comments regarding these estimates or any other aspect of this collection, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room S3502, 200 Constitution Avenue, N.W.
Washington, D.C. 20210
(over)

Date
I,

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH

(Name of Signatory Party)

−

(Title)

do hereby state:
(1) That I pay or supervise the payment of the persons employed by

(c) EXCEPTIONS
on the

(Contractor or Subcontractor)

EXCEPTION (CRAFT)

EXPLANATION

; that during the payroll period commencing on the

(Building or Work)
day of

Each laborer or mechanic listed in the above referenced payroll has been paid,
as indicated on the payroll, an amount not less than the sum of the applicable
basic hourly wage rate plus the amount of the required fringe benefits as listed
in the contract, except as noted in section 4(c) below.

,

, and ending the

day of

,

,

all persons employed on said project have been paid the f ull weekly wages earned, that no rebates have
been or will be made either directly or indirectly to or on behalf of said

(Contractor or Subcontractor)

from the full

weekly wages earned by any person and that no deductions have been made either directly or indirectly
from the full wages earned by any person, other than permissible deductions as defined in Regulations, Part
3 (29 C.F.R. Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended (48 Stat. 948,
63 Start. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. § 3145), and described below:

REMARKS:

(2) That any payrolls otherwise under this contract required to be submitted for t he above period are
correct and complete; that the wage rates for laborers or mechanics contained therein are not less than the
applicable wage rates contained in any wage determination incorporated into the contract; that the classifications
set forth therein for each laborer or mechanic conform with the work he performed.
(3) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship
program registered with a State apprenticeship agency recognized by the Bureau of Apprenticeship and
Training, United States Department of Labor, or if no such recognized agency exists in a State, are registered
with the Bureau of Apprenticeship and Training, United States Department of Labor.
(4) That:
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS

−

in addition to the basic hourly wage rates paid to each laborer or mechanic listed in
the above referenced payroll, payments of fringe bene fits as listed in the contract
have been or will be made to appropriate programs for the benefit of such employees,
except as noted in section 4(c) below.

NAME AND TITLE

SIGNATURE

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR
SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION. SEE SECTION 1001 OF TITLE 18 AND SECTION 231 OF TITLE
31 OF THE UNITED STATES CODE.

Company Letterhead
Payroll Deduction Authorization for “Other Deductions” on Certified Payroll

Project Name:
Employee’s Name:

I,

(Employee Name)

deduct $

, hereby authorize

(name of employer/company)

to

from my paycheck.

This deduction is for:
Loan Repayment

Retirement

Profit Sharing

Advance

Charitable Donations

Savings Bonds

Insurance Premiums

Weekly

Monthly

Other:

This deduction is to be made:
One time only

times over

weeks

Other:

Employee’s Signature:

Date:

You may make payroll deductions as permitted by DOL regulations 29 CFR Part 3. These regulations prohibit the
employer from requiring employees to “kick‐back” (i.e. give up or return to the employer) any of their earnings
other than those identified.
You need to submit this documentation only one time per employee, unless changes in deductions or durations
take place.

*If deductions are being made for child support, a copy of the court ordered withholding must be included.

Waiver of Lien
My/our contract with:______________________________________________________ to
provide _____________________________________________for the improvement
to:___________________________________________________________________________
______________________________________________________________________________
____________________________________________________________
(Check One)
[ ] Partial Conditional
I hereby waive my/our construction lien to the amount $_________________ for
labor/materials provided. This waiver, together with all previous waivers, if any, does not cover
amounts due to me/us for the contract improvement provided.
This waiver is conditioned on actual payment of $__________________.
[ ] Partial Unconditional
Having been fully paid and satisfied, hereby waive my/our construction lien to the
amount of $_________________ for the labor/materials provided through ___________. This
waiver, together with all previous waivers, if any, does/does not cover all amounts due to me/us
for contract improvement provided through the date shown above.
[ ] Full Conditional
Having been fully paid and satisfied, all my/our construction lien rights against such
property are hereby waived and released.
This waiver is conditioned on the actual payment of $___________.
[ ] Full Unconditional
Having been fully paid and satisfied, all my/our construction lien rights against such
property are hereby waived and released.
Date:_______________________________
Signature:_______________________________________
Company:_______________________________________
Address:________________________________________
_______________________________________________
_______________________________________________
Phone:_________________________________________
DO NOT SIGN BLANK FORM

This document can be completed on-line. Place the cursor in the
first field, make your entry, and tab to the next field. When you are
finished, press the print button to print your completed form. This
form CANNOT BE submitted electronically. If you need to clear the
form for any reason, click the Clear button.

Print

Clear

FULL UNCONDITIONAL WAIVER

My/our contract with

to provide
for the improvement of the property described as

having been
fully paid and satisfied, all my/our construction lien rights against such property
are hereby waived and released.

(Printed Name of Lien Claimant)

(Signature of lien claimant)

Signed on:

Address:

Telephone:

DO NOT SIGN BLANK OR INCOMPLETE FORMS. RETAIN A COPY.

SWORN STATEMENT
State of Michigan

} §
County of ___Washtenaw______________

________________________________, being duly sworn, states the following:
___________________________________________________________________________________
is the (contractor)(subcontractor) for an improvement to the following real property in _Washtenaw_____
County, Michigan, described as follows: ___________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
The following is a statement of each subcontractor, supplier and laborer, for whom payment of wages or
fringe benefits and withholdings is due but unpaid, with whom the (contractor)(subcontractor) has
(contracted)(subcontracted) for performance under the contract with the owner or lessee, and the
amounts due to the persons as of the date of this statement are correctly and fully set forth opposite their
names:
Name,
Address &
Phone
Number of
Subcontractor,
Supplier, or
Laborer

Type of
Improvement
Furnished

Total
Contract
Price

Amount
Already Paid

Amount
Currently
Owing

Totals

(Some columns may not be applicable to all persons listed)

Balance to
Complete
(optional)

Amount of
Laborer
Wages Due
but Unpaid

Amount of
Fringe
Benefits and
Withholdings
Due But
Unpaid

The contractor has not procured material from, or subcontracted wilh, any person other than
those set forth and owes no money for the improvement other than the sums set forth.*

I make this statement as the (contractor)(subcontractor) or as of the (contractor)(sub-contractor)
to represent to the owner or lessee of the property and his or her agents that the property is free from
claims of construction liens, or the possibility of construction liens, except as specifically set forth in this
statement and except for claims of construction liens by laborers that may be provided under Section 109
of the Construction Lien Act, 1980 PA 497, MCL 570.1 109.
WARNING TO OWNER OR LESSEE: AN OWNER OR LESSEE OF THE PROPERTY MAY NOT RELY
ON THIS SWORN STATEMENT TO AVOID THE CLAIM OF A SUBCONTRACTOR, SUPPLIER OR
LABORER WHO HAS PROVIDED A NOTICE OF FURNISHING OR A LABORER WHO MAY PROVIDE
A NOTICE OF FURNISHING UNDER SECTION 109 OF THE CONSTRUCTION LIEN ACT, 1980 PA
497, MCL 570.1109 TO THE DESIGNEE OR TO THE OWNER OR LESSEE IF THE DESIGNEE IS NOT
NAMED OR HAS DIED.
IF THIS SWORN STATEMENT IS IN REGARD TO A RESIDENTIAL STRUCTURE, ON RECEIPT OF
THIS SWORN STATEMENT, THE OWNER OR LESSEE, OR THE OWNER'S OR LESSEE'S
DESIGNEE MUST GIVE NOTICE OF ITS RECEIPT, EITHER IN WRITING, OR BY TELEPHONE, OR
PERSONALLY. TO EACH SUBCONTRACTOR, SUPPLIER, AND LABORER WHO HAS PROVIDED A
NOTICE OF FURNISHING UNDER SECTION 109 OR, IF A NOTICE OF FURNISHING IS EXCUSED
UNDER SECTION 108 OR 108A, TO EACH SUBCONTRACTOR, SUPPLIER, AND LABORER NAMED
IN THE SWORN STATEMENT. IF A SUBCONTRACTOR, SUPPLIER WHO HAS PROVIDED
LESSEE, OR DESIGNEE SHALL PROVIDE THE REQUESTER A COPY OF THE SWORN
STATEMENT WITHIN 10 BUSINESS DAYS AFTER RECEIVING THE REQUEST.

____________________________________________
Depondent Printed Name

____________________________________________
Depondent Signature

WARNING TO DEPONDENT: A PERSON WHO GIVES A FALSE SWORN STATEMENT WITH INTENT
TO DEFRAUD IS SUBJECT TO CRIMINAL PENALTIES AS PROVIDED IN SECTION 110 OF THE
CONSTRUCTION LIEN ACT, 1980 PA 497, MCL 570.1110.
Subscribed and sworn to before me this
_______day of____________________,___________
___________________________________________

Notary Public, _________________ County, Michigan
My Commission Expires:
___________________________________________
*Materials furnished by a contractor or a subcontractor out of his or her own inventory, and which has not
been purchased specifically for the purpose of performing the contract, need not be listed.

Section 3 Summary Report

U.S. Department of Housing

Economic Opportunities for
Low – and Very Low-Income Persons

OMB Approval No: 2529-0043
(exp. 11/30/2010)

and Urban Development
Office of Fair Housing
And Equal Opportunity

HUD Field Office:

Section back of page for Public Reporting Burden statement
1. Recipient Name & Address: (street, city, state, zip)

8. Date Report Submitted:

2. Federal Identification: (grant no.)

3. Total Amount of Award:

4. Contact Person

5. Phone: (Include area code)

6. Length of Grant:

7. Reporting Period:

9. Program Code:

(Use separate sheet
for each program code)

10. Program Name:

Part I: Employment and Training (** Columns B, C and F are mandatory fields. Include New Hires in E &F)
A
Job Category

B
Number of
New Hires

C
Number of New
Hires that are
Sec. 3 Residents

D
% of Aggregate Number
of Staff Hours of New Hires
that are Sec. 3 Residents

E
% of Total Staff Hours
for Section 3 Employees
and Trainees

F
Number of Section 3
Trainees

Professionals
Technicians
Office/Clerical
Construction by Trade (List)
Trade
Trade
Trade
Trade
Trade
Other (List)

Total
* Program Codes
1 = Flexible Subsidy
2 = Section 202/811

3 = Public/Indian Housing
A = Development,
B = Operation
C = Modernization

4 = Homeless Assistance
5 = HOME
6 = HOME State Administered
7 = CDBG Entitlement

Page 1 of 2

8 = CDBG State Administered
9 = Other CD Programs
10 = Other Housing Programs

form HUD 60002 (6/2001)
Ref 24 CFR 135

Part II: Contracts Awarded
1. Construction Contracts:

A. Total dollar amount of all contracts awarded on the project

$

B. Total dollar amount of contracts awarded to Section 3 businesses

$

C. Percentage of the total dollar amount that was awarded to Section 3 businesses

%

D. Total number of Section 3 businesses receiving contracts

2. Non-Construction Contracts:
A. Total dollar amount all non-construction contracts awarded on the project/activity

$

B. Total dollar amount of non-construction contracts awarded to Section 3 businesses

$

C. Percentage of the total dollar amount that was awarded to Section 3 businesses

%

D. Total number of Section 3 businesses receiving non-construction contracts

Part III: Summary
Indicate the efforts made to direct the employment and other economic opportunities generated by HUD financial assistance for housing
and community development programs, to the greatest extent feasible, toward low-and very low-income persons, particularly those who
are recipients of government assistance for housing. (Check all that apply.)
_____ Attempted to recruit low-income residents through: local advertising media, signs prominently displayed at the project site,
contracts with the community organizations and public or private agencies operating within the metropolitan area (or
nonmetropolitan county) in which the Section 3 covered program or project is located, or similar methods.
_____ Participated in a HUD program or other program which promotes the training or employment of Section 3 residents.
_____ Participated in a HUD program or other program which promotes the award of contracts to business concerns which meet the
definition of Section 3 business concerns.
_____ Coordinated with Youthbuild Programs administered in the metropolitan area in which the Section 3 covered project is located.
_____ Other; describe below.

Public reporting for this collection of information is estimated to average 2 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
This agency may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB
number.
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u, mandates that the Department ensures that
employment and other economic opportunities generated by its housing and community development assistance programs are directed
toward low- and very-low income persons, particularly those who are recipients of government assistance housing. The regulations are
found at 24 CFR Part 135. The information will be used by the Department to monitor program recipients’ compliance with Section 3, to
assess the results of the Department’s efforts to meet the statutory objectives of Section 3, to prepare reports to Congress, and by
recipients as self-monitoring tool. The data is entered into a database and will be analyzed and distributed. The collection of information
involves recipients receiving Federal financial assistance for housing and community development programs covered by Section 3. The
information will be collected annually to assist HUD in meeting its reporting requirements under Section 808(e)(6) of the Fair Housing Act
and Section 916 of the HCDA of 1992. An assurance of confidentiality is not applicable to this form. The Privacy Act of 1974 and OMB
Circular A-108 are not applicable. The reporting requirements do not contain sensitive questions. Data is cumulative; personal identifying
information is not included.
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Form HUD-60002, Section 3 Summary Report, Economic Opportunities for Low- and Very Low-Income Persons.
Instructions: This form is to be used to report annual
accomplishments regarding employment and other economic
opportunities provided to low- and very low-income persons under
Section 3 of the Housing and Urban Development Act of 1968. The
Section 3 regulations apply to any public and Indian housing
programs that receive: (1) development assistance pursuant to
Section 5 of the U.S. Housing Act of 1937; (2) operating assistance
pursuant to Section 9 of the U.S. Housing Act of 1937; or (3)
modernization grants pursuant to Section 14 of the U.S. Housing Act
of 1937 and to recipients of housing and community development
assistance in excess of $200,000 expended for: (1) housing
rehabilitation (including reduction and abatement of lead-based paint
hazards); (2) housing construction; or (3) other public construction
projects; and to contracts and subcontracts in excess of $100,000
awarded in connection with the Section-3-covered activity.
Form HUD-60002 has three parts, which are to be completed for
all programs covered by Section 3. Part I relates to employment
and training. The recipient has the option to determine numerical
employment/training goals either on the basis of the number of hours
worked by new hires (columns B, D, E and F). Part II of the form
relates to contracting, and Part III summarizes recipients’ efforts to
comply with Section 3.
Recipients or contractors subject to Section 3 requirements must
maintain appropriate documentation to establish that HUD financial
assistance for housing and community development programs were
directed toward low- and very low-income persons.* A recipient of
Section 3 covered assistance shall submit one copy of this report to
HUD Headquarters, Office of Fair Housing and Equal Opportunity.
Where the program providing assistance requires an annual
performance report, this Section 3 report is to be submitted at the
same time the program performance report is submitted. Where an
annual performance report is not required, this Section 3 report is to be
submitted by January 10 and, if the project ends before December 31,
within 10 days of project completion. Only Prime Recipients are
required to report to HUD. The report must include
accomplishments of all recipients and their Section 3 covered
contractors and subcontractors.
HUD Field Office: Enter the Field Office name .
1.
Recipient: Enter the name and address of the recipient
submitting this report.
2.
Federal Identification: Enter the number that appears on the
award form (with dashes). The award may be a grant,
cooperative agreement or contract.
3.
Dollar Amount of Award: Enter the dollar amount, rounded to the
nearest dollar, received by the recipient.
4 & 5. Contact Person/Phone: Enter the name and telephone number
of the person with knowledge of the award and the recipient’s
implementation of Section 3.
6.
Reporting Period: Indicate the time period (months and year)
this report covers.
7.
Date Report Submitted: Enter the appropriate date.

Submit one (1) copy of this report to the HUD Headquarters Office of
Fair Housing and Equal Opportunity, at the same time the
performance report is submitted to the program office. The Section 3
report is submitted by January 10. Include only contracts executed
during the period specified in item 8. PHAs/IHAs are to report all
contracts/subcontracts.
* The terms “low-income persons” and very low-income persons” have
the same meanings given the terms in section 3 (b) (2) of the United
States Housing Act of 1937. Low-income persons mean families
(including single persons) whose incomes do not exceed 80 percent of
the median income for the area, as determined by the Secretary, with
adjustments for smaller and larger families, except that
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8.
9.

Program Code: Enter the appropriate program code as listed at
the bottom of the page.
Program Name: Enter the name of HUD Program corresponding
with the “Program Code” in number 8.

Part I: Employment and Training Opportunities
Column A: Contains various job categories. Professionals are
defined as people who have special knowledge of an occupation (i.e.
supervisors, architects, surveyors, planners, and computer
programmers). For construction positions, list each trade and provide
data in columns B through F for each trade where persons were
employed. The category of “Other” includes occupations such as
service workers.
Column B: (Mandatory Field) Enter the number of new hires for
each category of workers identified in Column A in connection with
this award. New hire refers to a person who is not on the contractor’s
or recipient’s payroll for employment at the time of selection for the
Section 3 covered award or at the time of receipt of Section 3 covered
assistance.
Column C: (Mandatory Field) Enter the number of Section 3 new
hires for each category of workers identified in Column A in
connection with this award. Section 3 new hire refers to a Section 3
resident who is not on the contractor’s or recipient’s payroll for
employment at the time of selection for the Section 3 covered award or
at the time of receipt of Section 3 covered assistance.
Column D: Enter the percentage of all the staff hours of new hires
(Section 3 residents) in connection with this award.
Column E: Enter the percentage of the total staff hours worked for
Section 3 employees and trainees (including new hires) connected
with this award. Include staff hours for part-time and full-time
positions.
Column F: (Mandatory Field) Enter the number of Section 3
residents that were trained in connection with this award.
Part II: Contract Opportunities
Block 1: Construction Contracts
Item A: Enter the total dollar amount of all contracts awarded on the
project/program.
Item B: Enter the total dollar amount of contracts connected with this
project/program that were awarded to Section 3 businesses.
Item C: Enter the percentage of the total dollar amount of contracts
connected with this project/program awarded to Section 3 businesses.
Item D: Enter the number of Section 3 businesses receiving awards.
Block 2: Non-Construction Contracts
Item A: Enter the total dollar amount of all contracts awarded on the
project/program.
Item B: Enter the total dollar amount of contracts connected with this
project awarded to Section 3 businesses.
Item C: Enter the percentage of the total dollar amount of contracts
connected with this project/program awarded to Section 3 businesses.
Item D: Enter the number of Section 3 businesses receiving awards.
Part III: Summary of Efforts – Self -explanatory

The Secretary may establish income ceilings higher or lower than 80 percent
of the median for the area on the basis of the Secretary’s findings such that
variations are necessary because of prevailing levels of construction costs
or unusually high- or low-income families. Very low-income persons mean
low-income families (including single persons) whose incomes do not
exceed 50 percent of the median family income area, as determined by the
Secretary with adjustments or smaller and larger families, except that the
Secretary may establish income ceilings higher or lower than 50 percent of
the median for the area on the basis of the Secretary’s findings that such
variations are necessary because of unusually high or low family incomes.
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