How to Host a Zero Waste Event
With local resource guide for Washtenaw County, MI

Ann Arbor’s Earth Day Festival at Leslie Science & Nature Center, 2013
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INTRODUCTION
As Zero Waste Events become more popular in our community and throughout the country, Zero Waste
Washtenaw wants to provide a comprehensive and local Zero Waste Event guide for recycling coordinators,
public event planners, and other organizers that intend to help events work towards Zero Waste. Our goal
with this guide is to connect individuals and organizations to resources throughout Southeast Michigan to
support a vibrant, environmentally-conscious event scene that can serve as a model to other regions in the
State and the country.
Zero Waste Washtenaw was founded as a joint effort between Recycle Ann Arbor and the Washtenaw County
Division of Public Works. From its founding in 2005 through 2020, Zero Waste Washtenaw has assisted over
116 events, diverted 23,500 pounds of material away from landfills, and reached about 170,000 event-goers.
What is Zero Waste?
Zero Waste Washtenaw supports the Zero Waste International Alliance definition of zero waste that has been
peer-reviewed and internationally accepted:
“Zero Waste: The conservation of all resources by means of responsible production,
consumption, reuse, and recovery of products, packaging, and materials without burning and
with no discharges to land, water, or air that threaten the environment or human health.”
Why Host a Zero Waste Event?
A Zero Waste Event (ZWE) is often the first time someone has seen zero waste in practice. Your event will be
the entry point for many people to learn about zero waste as a tool to reduce our community’s environmental
impact and improve community well-being.
Special events can generate a lot of waste from disposable food packaging, handouts, and other activities.
However, most events do not have access to recycling or composting. This makes events the perfect place for
zero waste - it shows patrons that we can make conscious choices to limit our resource use and our
contributions to landfills. By planning ahead you can reduce unnecessary waste and find reusable alternatives
to disposables.
The goals of a ZWE are to reduce waste wherever possible
and to recover 90% of the event materials in the recycle
and compost streams. Many events do not reach 90%
landfill diversion in their first year and that is okay! Your
effort and commitment to continue working towards
improving diversion rates is more important.
An equally important goal of a ZWE is to educate
attendees about the waste they generate in their daily
lives and start a conversation about waste reduction,
recycling, and composting.
Zero Waste Hierarchy
The zero waste hierarchy defines priorities for Zero Waste
Events. Use it as a guide to making event decisions.
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GETTING STARTED
A Zero Waste Event (ZWE) is more than putting out an extra bin or two for recyclables and compostables the
day of the event. Just like the other parts of your event, being successful in zero waste requires planning
ahead and communicating with everyone involved.

1. Gather support from everyone involved in the event planning

a. If you’re working on a team or event committee, explain what zero waste is to the event
organizers and why it would be a positive addition to the event.
b. Plan a Zero Waste Event planning meeting that uses reusable or compostable materials and
help the team sort their materials after the meeting. They’ll be able to see zero waste in action
and you’ve taken your Zero Waste Event one step further in waste reduction.
c. Support other parts of event planning such as food and operations that produce waste to
provide resources and support to transition to zero waste.

2. Identify the materials used in the event

a. List out your promotional materials, banners, and decorations, as well as the handouts,
giveaways, and other items people may receive.
b. Identify the food and beverage materials used, including wrappers, condiment packets,
utensils, and more. Working with food vendors? Let them know your expectations from the
start. (See more in the food and drink section of this guide and the vendor guidelines in the
appendix.)

3. Identify where materials can be reduced, or transitioned to reusable,
compostable, or recyclable materials

a. Follow the zero waste hierarchy in your decisions. It’s important to first determine where your
event can overall reduce the waste it generates before transitioning what’s left to reusable,
compostable, or recyclable options.

Some factors that contribute to your event’s waste reduction efforts may be more obvious than others, such
as the switch to reusable or compostable cups. Other will be less obvious, such as reducing waste associated
with the event through promotional materials before the event even occurs or purchasing bottles of
condiments rather than individual packets. Events that have been taking place for many years may have to
undergo changes to their typical operations.
It is important to keep in mind that transitioning to a ZWE takes time. In the beginning, it takes time to plan
for an event’s zero waste changes and to communicate with everyone who is involved in the event. Annual
events may continually refine zero waste strategies and logistics over multiple years. Set measurable goals to
track progress and evaluate where changes are needed. (Find program evaluations in Appendix 2.)
For smaller, private events: check out Recycle Ann Arbor’s Guide to Make Your Party Zero Waste.
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WASTE COLLECTION INFRASTRUCTURE
Waste Disposal Outlets
First and foremost, you will need to identify proper outlets for any trash, recyclables, and compostables that
you collect. Trash and recycle services are easier to obtain compared to compost services. (See Appendix 1 for
local resources and recommendations for pick-up and drop-off options for your collected materials.)
● Small events are often able to utilize existing trash and recycling services.
● For large indoor events, contact the event venue and identify what trash, recycle, and compost
collection services they may offer.
● For large events, you may need to contract with a waste hauler to secure a trash and/or recycling
dumpster. Some haulers can also provide bins for use throughout the event space.
● If a service is not available, you may consider bringing the recyclables to a drop-off recycling facility
yourself (locations in Appendix 1)
● Pick-up and drop-off options for compostables (locations in Appendix 1).
○ Confirm with the event location that adding a pick-up service to your event is acceptable and
clarify a pick-up spot.
○ Be sure to obtain a list of acceptable compostables from where the compost will be accepted.

Waste Collection Bins
At the event, separate collection bins for each waste stream you plan to collect are necessary (see Appendix 1
for waste receptacle rentals). Each waste station needs easy to understand signage to be effective. For each
waste stream (recycling, compost, and landfill) have clear signage to educate guests and reduce
contamination. Minimize text and focus on images of acceptable items. Zero Waste Washtenaw’s signs can be
found in Appendix 2 or downloaded online from ZeroWasteWashtenaw.org. Creating your own signage allows
you to be more specific about the items at the event.
For events within Washtenaw County, waste stations and supplies are available after event consultation
with Zero Waste Washtenaw for pick-up at the Washtenaw County Solid Waste Division (705 N. Zeeb Road,
Ann Arbor).
● ALWAYS pair bins together. A recyclable or compostable bin standing alone does not give event goers
the choice of where their materials go.
● Consider what type of waste collection infrastructure is already in place at the event site and
determine whether you will need to remove/cover existing trash cans if there are too many that
cannot be paired. Standalone trash cans will collect materials that should be put in the compost or
recycling.
● Depending on the venue, determine if you need liquid collection buckets to avoid wet, sticky
recyclables. Catered events and outdoor events can often get away without liquid collection buckets if
liquids can be poured out at a sink or onto grass.
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Photo: Paired bins at the Taste of Ann Arbor 2019 Event (note:
signage is an old version).

Above is the waste station setup provided by Zero Waste Washtenaw. The waste station frames for
compost and recycling are from Clearsteam Recycling Systems, while the landfill bucket is a black 5 gallon
bucket. The smaller landfill bin visually indicates to event attendees that it shouldn’t collect many
materials.
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Signage and Set-Up Planning
Place waste stations near eating spaces, entrances & exits, and other areas that are anticipated to be high
traffic or high in waste generation. Consider the event experience of your attendee. Review the event layout
to anticipate when and where they may have materials for disposal as well as locations that would be visible.
Some events may find directional signage useful to lead attendees to waste stations and make it easier to find.
Consider the event experience, the amount of waste generated, and your staff capacity to determine how
many waste stations to use and where to place them. Use the table below as a guideline if you’re not sure
where to start but keep in mind that every event is different! For example, an ice cream event at a park may
anticipate 750 guests, but each guest will only generate a cup, spoon, and napkin (all compostable). In this
case, using the chart below would indicate 4 waste stations and 5+ staff/volunteers should be used. Since each
guest will only have a small amount of waste, 2 stations and 2-3 staff would be a better fit. However, a picnic
or barbecue of this size would generate much more waste.
Event Size

Location Type

Small
(<100
guests)

Indoors or
outdoors

Medium
(100-300
guests)

Indoors or
outdoors

Staffing/Volunteering
Level*
Low (1 person could set
up and manage, 2
preferred)
Medium (2-4
staff/volunteers to
monitor stations and
assist guests)

Large (300- Indoors
600 guests)

High (4+
staff/volunteers to
monitor stations and
assist attendees)

Large (300- Outdoors and
600 guests) spread out or
loosely
defined;

High (4+
staff/volunteers to
monitor stations and
assist attendees)

Ideal Waste Station Set-Ups
Use 1 station if only some waste generated, 2
stations if a large amount of waste will be
generated. Place where people can easily see and
access after eating.
Use 2-3 stations placed where attendees will need
to throw away waste. Example - near food/eating
location or at entrance/exit. If only one access
location needed, pair waste stations together for
ease of management.
If outdoors and with a loosely defined event area,
entrance/exit will not accumulate event waste
and will instead capture waste from outside of
the event.
Use 2-3 stations placed strategically where
attendees will need to throw away waste,
particularly near food/eating. Use 1-2 additional
stations near an exit/entrance.
Potential for signage leading people to waste
stations or place above waste stations.
Condense food vendors and eating into one main
location to effectively manage waste. Use 2-3
stations at this location where people can easily
see. Group stations together for more effective
station management and to allow for less staffing.
Potential for signage leading people to waste
stations or place above waste stations.
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Very large Anywhere
(600+) with
lots of food
and waste
generation
potential

High (5+
staff/volunteers to
monitor stations and
assist attendees)

Condense food vendors and eating areas into one
main location. Place 4-5 stations at this location
where people can easily see and access. Group
stations together for effective management.
Waste Stations may also be included sparsely
throughout the event or at a main entrance/exit,
but these will require additional staff/volunteers
to manage and may accumulate more generic
waste than event-generated waste.

It is easy to overlook “behind the scenes” event waste. Identify any other event locations where waste may be
generated such as registration tables or exhibitor areas. Communicating with the people at these areas is
especially important for a smooth ending of the event when everyone is cleaning up and leaving.
Check in with vendors, exhibitors, and event staff before the event to:
● Remind them that this is a Zero Waste Event and they should use the zero waste stations
● Inform them of where to put their materials and answer any zero waste questions.

Staffing and Volunteers
Zero Waste Manager
Zero Waste Washtenaw recommends one person be assigned to
manage zero waste throughout the event. The Zero Waste Manager
during the event may:

Photo: Zero Waste stations at the Washtenaw
County Conservation District Native Plant Sale,
2022. Pre-event waste was sorted at this event.

● Check-in with food vendors to review their materials
● Greet, train, and direct volunteers
● Manage Zero Waste Event supplies (see example packing list in
Appendix 2).
● Check stations and volunteers throughout the event, providing
assistance and replacing station bags when needed (replace when
~2/3rds full so bag can still be tied shut)
● Make an announcement during the event to inform attendees
about zero waste efforts
● Coordinate with other parts of the event that generate waste to
train them on zero waste
● Manage event waste final disposal locations, ensuring the
recycling, compost, and landfill streams end up in the right place at
the end of the event

Zero Waste Volunteers
Depending on the size and scope of your event, you may want to recruit volunteers for monitoring the waste
stations. Volunteers are especially critical for busy, large events. Volunteers are instrumental in minimizing
contamination play a huge role in educating the event attendees. Without volunteers you may be spending a
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lot of time sorting waste at the end of your event - or worse, sending contaminated recyclables and
compostables to the landfill.
● Determine the number of volunteers needed
○ We recommend two volunteers per zero waste station per shift to have coverage for stations if
volunteers need food or restroom breaks. This is more fun for the volunteers, too!
○ When multiple waste stations are grouped together, volunteer needs are lessened. Two
volunteers may be able to manage two grouped stations more effectively than one volunteer
each at two stations farther away from each other.
○ Recruit for one and a half times the number of volunteers you determine you need to factor in
cancellations and no-shows.
● Determine how many volunteer shifts you will have (we recommend 2-3 hour volunteer shifts).
○ Consider time for training volunteers when they arrive, overlapping the end of one shift with
the beginning of the next, and time for set-up prior to the event or clean-up after the event.
● Obtain volunteer supplies, such as a vest, apron, or t-shirt to distinguish them as volunteers and gloves
for sorting waste. Latex or vinyl gloves, though disposable, are recommended for safety purposes.
Reusable options include gardening gloves (not as good with wet materials) and dishwashing gloves.
● Have a designated volunteer check-in location. Ideally, this will be where full bags of waste are brought
to be checked for contamination before disposal.
● Give your volunteers an incentive for helping out – volunteers love being thanked with food!
Find the Zero Waste Event Volunteer Guidelines in the Appendix 2 that can be sent to volunteers prior to their
shifts or given to volunteers to read during the event. Laminated copies can be hole-punched and hung from
stations for continued reference.

Photo: Staff and volunteers at the 2018 5 Healthy Towns Farm-to-Table
Dinner in Manchester, MI.
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FOOD & DRINK
Pre-Planning
Most events include food and drink, which typically increases the amount of organic waste created. It is
important to plan early to reduce food and drink waste and plan for the disposal of compostable materials. An
event with food can succeed at zero waste whether the food is catered, homemade, or sold by food vendors.
A Zero Waste Event should aim to reduce waste prior to determining how to reduce waste. Consider if finger
foods require utensils or if drinks require straws during the planning process.
Compostable items are highly recommended in event settings over typically recyclable materials.
Compostable cups do not need to be rinsed to be composted. A recyclable plastic cup be rinsed prior to
recycling or risks contaminating the rest of the recyclables. View the vendor guidelines in the appendix for
more assistance in determining materials. Note that the red plastic cups everyone recognizes are not
recyclable in many communities because they are a #6 plastic – so check with your recycling provider for a list
of accepted materials.
The compostables required at Zero Waste Washtenaw’s Zero Waste Events must be Biodegradable Products
Institute (BPI) certified. Check with the composter that will be accepting your materials if they have any other
specifications. BPI has not been certifying products that contain PFAS since January 1, 2020, click here for
more information. Find more resources on sourcing compostable and BPI certified compostables in our local
resources appendix. BPI also maintains a product database.
Materials that have compostable options
Plates, cups, straws, utensils, napkins, food
wrappings

Materials that are typically recyclable
Paper signage, plastic drink bottles, aluminum drink
cans, cardboard

Private Events
Private events are better able to minimize food waste and
food service ware waste compared to public events due
to the ability to plan for a specified number of people.
● Ask for guests to RSVP so you have an accurate
headcount for food planning.
● If you are having an event indoors and having it
catered, request reusable plates, bowls, cups,
mugs, silverware, and napkins.
○ Work with food service staff to collect food
prep and plate waste for composting.
● For outdoor events, whether catered or supplying
your own dishes, strive to use reusables instead of

Volunteers bussed tables and sorted waste at the Huron River
Watershed Council Suds on the River event.
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single-use disposables even if they are recyclable
or compostable.
○ For non-catered events, such as a potluck,
ask guests to bring their own plate, bowl,
cup, and silverware.
○ Rent reusable dishware (see appendix for
local resources).
○ If reusable items are not used or
appropriate, strive for compostables, as
recyclable options are unlikely to be rinsed
clean of food debris in an event setting.
● Use bulk drink dispensers instead of single-serve
drinks.
● Think about the little things: eliminate single-serve
items like coffee creamers and use wooden stir
sticks instead of plastic ones. See our Zero Waste
Event Vendor Guidelines in Appendix 2.

Bulk drink dispensers at the Piper Partner’s Realty Team Annual
Client Appreciate Picnic, 2019.

Public Events
A public events, it is more likely that you will be using single-use disposable products. It will be important to
find a compost service that can process compostable products. Ask for the materials they accept and if they
require BPI-Certified Compostable products.
● Communicate with the hauler/location that your compostables will be going to for assurance your
items can be accepted.
● Share the guidelines for acceptable materials with food vendors. See our Zero Waste Event Vendor
Guidelines in Appendix 2.
● Have food vendors sign an
agreement to follow your zero
waste guidelines for the event.
See our Zero Waste Vendor
Agreement form in Appendix 2.
● Encourage food vendors to use
bulk condiments instead of
single-serve packets.
● Consider offering food vendors a
compost collection bin for food
preparation waste.

Photo: Bulk Condiments at Nosh Pit
Food Truck at a 2019 Ann Arbor
Farmers Market Food Truck Rally.
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EVENT PROMOTION & ADVERTISING
Your event’s promotional materials are a great way to get the word out about your ZWE efforts! Event
promotional materials are also a great area to assess for any ways to reduce waste.
● If announcements are being made at the event, be sure to announce the zero waste efforts! This will
help guests know what to expect. Tell guests to ask the station volunteers if they have any questions
and explain why your event chose to take this step.
● Instead of paper, send out electronic invitations and prioritize digital outreach.
● For printed flyers, minimize the size needed and use recycled content paper.
● Create signage and other materials that can be reused each year by avoiding dates and other
information that will change.
● Include information about your zero waste efforts on your website, social media, and in other event
advertising.
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DECORATIONS & GIVEAWAYS
Decorations and giveaways at an event help create a memorable experience for guests. Let the memories,
decorations, and gifts last a lifetime - just not in a lifetime in a landfill!
● Use decorations that can be reused for years to come.
Use decorations that can be reused. Thrifted or rented décor can easily be sourced for events. Tablecloths,
frames for table signs, vases, table settings such as placemats, and dishware, silverware, and drinkware are
abundant at local donation stores. Consider cleaning these items to donate back if you do not want to store
them or cannot use them again.
● Consider where you will store reusable decorations between events.
● Use reusable tablecloths. Large rolls of kraft paper can create a recyclable cover that guests can draw
on, and if soiled by food or drink, can also be composted.
● Strive to have giveaways/gifts that people will use or can consume.
○ Ideas: seed packets, plants, gift certificates to local businesses, food items
○ For swag and branded materials, consider useful items such as mugs, chip clips, pens, tote bags,
and more depending on what your audience will use and appreciate.
○ Minimize passing out candy and small statues, tokens, or other objects that are likely to end up
in the landfill.
● If giveaways are being used to draw attention to a certain booth/area, consider an interactive activity
and/or craft instead of passing out giveaways.

Piper Partner’s Realty annual client appreciation picnic, 2019
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MEASURE & CELEBRATE YOUR EFFORTS
It is helpful to have measurable goals to track the progress and impact of your ZWE efforts.
● Measure the waste that you collect and record the types of material in each bin (i.e. compost –
compostable cups, napkins, pizza boxes, leftover food).
○ If possible, collect the weight. This can be done at the event using a scale. Luggage scales are
lightweight and easy to use for weighing bags of materials. For large events, ask your hauler if
they can provide the weight data after it is picked up.
○ If weight data is not possible, track the volume of waste as best you can. You can even use
estimates such as “2 full and 1 half full bags of compostables”.
○ Calculate a landfill diversion rate. This is the percent of materials by weight you have diverted
to recycling and composting instead of to the landfill.

𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿 𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑 𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟 =

𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐 𝑤𝑤𝑤𝑤𝑤𝑤𝑤𝑤ℎ𝑡𝑡 (𝑐𝑐) + 𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟 𝑤𝑤𝑤𝑤𝑤𝑤𝑤𝑤ℎ𝑡𝑡 (𝑟𝑟)
𝑥𝑥 100
𝑐𝑐 + 𝑟𝑟 + 𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙𝑙 𝑤𝑤𝑤𝑤𝑤𝑤𝑤𝑤ℎ𝑡𝑡

● Record the number of waste stations used and number of bags used per waste stream.
● Estimate or find out how many guests attended and record it with your data.
● Generate a report with your collected data. See an example at the end of this guide.
○ Include observations and recommendations for moving forward.
○ Set a goal landfill diversion rate for the next event and beyond.
● Share the results with the event organizers, food vendors, volunteers, and post on your website and
social media for guests to see!

Photo: Event waste
after the Rudolf
Steiner Annual
Winter Festival at
Rudolf Steiner Lower
School, 2017
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Common Challenges and Helpful Information
1. Mixed disposables (compostable and landfilled disposables) from different vendors
a. If one vendor gives away compostable forks, while another has disposal plastic forks (landfill), it
can be confusing for waste station volunteers and frustrating for event-goers! This is one of the
reasons why giving vendors your expectations from the start and before they are hired is
important.
b. How to overcome:
i. Before the event, use the vendor guidelines and vendor agreement in Appendix 2.
ii. During the event, check if the vendor can use an alternative that will follow guidelines –
perhaps the food doesn’t require forks, but a compostable one from the other vendor
can be provided if requested.
iii. Decide to put all forks (or whatever the item in question is) in the landfill waste steam to
avoid contaminating the compostables. Be sure to let your waste station volunteers
know about the change!
2. Non-compliant vendors
a. Sometimes vendors can’t find the items they need in a compostable form or don’t want to
switch (which can be more expensive!).
b. How to overcome:
i. Prior to event, use the vendor guidelines and vendor agreement in the appendix
ii. Recurring events may choose to let a specific vendor go for repeated non-compliance
iii. If there is capacity in funding, split the cost difference of the compostable materials or
offer to source and order the materials directly
iv. Allow the vendor to mark up the price of their items to recoup those costs
3. Too few staff/volunteers to manage each station
a. Volunteers are necessary but inevitably some will not arrive, or perhaps not enough volunteers
for what you planned signed up and staff are tied up in other parts of the event.
b. How to overcome:
i. Move stations around and observe the event flow to decide if some could be paired or
removed to allow the remaining stations to be staffed.
ii. Example: If you only have one volunteer available but you set up two stations on either
side of a picnic table area, pair the stations together. Even though some attendees will
have to walk further, you will now have two clean stations instead of one contaminated
and one not. Two volunteers at this paired station would allow one to use the restroom,
find assistance from an event planner, or eat lunch.
4. Lack of awareness at the event
a. Attendees might not realize they need to utilize a zero waste station, and others at the event,
such as vendors and exhibitors might not be aware of the efforts.
b. How to overcome:
i. Place zero waste information in event promotions and advertising and communicate
zero waste with vendors and exhibitors, ask the vendors and exhibitors to pass the
information along to their employees that will be attending
ii. Make an announcement at the event to let attendees know
15

iii. Inform attendees when they enter the event, if there is a discreet entrance, check-in, or
registration table
iv. Place clear signage to help people navigate to zero waste stations if they are not easily
seen
5. High levels of contamination or inappropriate/hazardous contaminants
a. Mistakes happen! What can you do if a lot of plastic forks are put in the compost or an event
goer puts a dirty diaper in the recycling while your back is turned?
b. How to overcome:
i. Don’t fret! First, determine if it’s possible to remove the contamination. How much time
would it take to sort through and remove five forks from the compost? What if it was 10
or 50? Some items can be pulled directly out of the bin (gloves are a handy extra to
pack!) and added to the correct location. If there are many, remove the contaminated
bag from the station to either sort through or place in the trash. For hazardous items
that are not safe to handle, such as the dirty diaper example, remove the bag
immediately for disposal as trash along with the rest of the recycling.
ii. Pat yourself on the back – even when a contaminated bag has to be landfilled, most of
the event’s waste was diverted because of your efforts. Furthermore, the attendees
learned about zero waste and the waste they generate in their daily lives.
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Appendix 1: Local Resources for Washtenaw County
Landfill Waste
Landfill Waste Hauling Services
● Small events: use existing service at event location if possible.
● Large events: our area has a large number of waste haulers who can provide dumpsters or other
appropriately sized waste containers.

Recyclables
Recycling Drop-off Locations
● Recycle Ann Arbor Drop-Off Station – 2950 E. Ellsworth Road, Ann Arbor; (734) 971-7400
● Recycle Ann Arbor Recovery Yard – 7891 Jackson Road, Ann Arbor; (734) 426-2280
● Western Washtenaw Recycling Authority – 8025 Werkner Road, Chelsea; (734) 475-6160
○ Provides drop-off recycling centers for residents of the Townships of Bridgewater, Dexter, Lima,
Lyndon, and Manchester.
● Ypsilanti Township Compost Site – single-stream drop-off recycling available for Ypsilanti Township
residents.
Recycling Hauling Services
● Small events: use existing service at location if it exists, or an event planner or attendee can bring back
to their residential recycling collection service.
● Recycle Ann Arbor Recovery Yard – can provide recycling dumpsters for hauling on-site at events
● MyGreenMichigan – can provide recycling and composting hauling on-site at events.
● Schupan Sustainability Services – can provide recycling and composting collection and hauling on-site
at events.

Compostables
BPI-Certified Compostable Products*
● BGreen Today (2111 Packard Street, Ann Arbor). Sells a wide range of BPI-Certified Compostable food
service ware and bags for compostables collection.
● World Centric - Online Store. Discounts available for non-profit organizations.
● BPI Certified Products Database
*Certification can be costly for smaller manufacturers. Don’t hesitate to reach out and learn more about the compostability of their
items!

Compost Drop-off Locations
● WeCare Organics - City of Ann Arbor Composting Facility – 4170 Platt Road, Ann Arbor; (410) 849-6117
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○ Up to a certain amount free for Ann Arbor residents. Non-Ann Arbor residents can drop off for
a fee.
● Tuthill Farms & Composting – 10505 Tuthill Road, South Lyon; (734) 449-8100
○ Has pricing for food waste disposal. Call prior to event to learn their requirements for
compostable materials.
Compost Hauling Services
● Small events: use existing service at location if it exists, or an event planner or attendee can bring back
to their residential compost collection service (currently only available to City of Ann Arbor residents).
● Schupan Sustainability Services – can provide recycling and composting collection and hauling on-site
at events.
● MyGreenMichigan – Food scrap and compost management solutions for events and venues.

Zero Waste Event Consultation
•
•
•
•

Zero Waste Washtenaw
MyGreenMichigan - Provides compost services for events and can assist events in becoming zerowaste
Chelsea Zero Waste Coalition – Zero Waste Event assistance for public events located in Chelsea, MI
Happy Planet Running – Zero Waste Event assistance for running and distance-related events
throughout Michigan.

Rentals
Waste Stations
● Zero Waste Washtenaw – Waste stations and supplies available after event consultation with Zero
Waste Washtenaw for pick-up at the Washtenaw County Solid Waste Division (705 N. Zeeb Road, Ann
Arbor).
● Schupan Sustainability Services – full-service sustainable event consultation and execution
Reusable Food Service Ware
● A1 Rental – 2285 W Liberty St, Ann Arbor; (734) 663-0060
○ Event rentals including tables, chairs, glassware, dishware, flatware, catering equipment, linens,
canopies, specialty items, and bounce houses.
● Cheri’s Party Rental – 1200 Ecorse Rd, Ypsilanti; (734) 272-9716
○ Provides party equipment including catering rentals, tables, tents, chairs, concessions rental,
and beverage rental equipment. Also offers bounce house rentals.
● Xtreme Play N Go Party Rentals – (734) 484-9696
○ Rents multiple party-related equipment including bounce houses, interactive games, obstacle
courses, carnival games, photo booths, and more.
Thrift Shops
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•

Find over a dozen listings of local thrift and reuse stores starting on page 7 of the Washtenaw County
Trash to Treasure Guide.

Additional Resources for Event Planners
Grant and Funding Opportunities
• Washtenaw County Waste Reduction Sponsorships
• Sustaining Ann Arbor Together Grant
Local Zero Waste Organizations and Educational Opportunities
• Live Zero Waste – Interactive maps to find local options to live a zero waste lifestyle, also runs zero
waste challenges for residents to make short-term zero waste commitments
• Chelsea Zero Waste Coalition – Local group of enthusiasts working to promote zero waste in Chelsea,
MI
• The Ecology Center – Resources and educational programs (mostly geared towards schools) on
recycling and zero waste
• University of Michigan Zero Waste Events – Events on campus can be made zero waste with help from
the Office of Campus Sustainability
Event Bins for Purchasing
• Clearstream Recycling Containers
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Appendix 2: Event Signs and Documents
Zero Waste Washtenaw has a variety of signage already created that are free to use for your events in
partnership with ZWW. If you would like editable versions of these signs, contact Zero Waste Washtenaw.
Waste Station Signs – PDF versions of the signs for each waste stream, either blank (fill in your own materials)
or with a standard array of materials.
• Landfill (blank)
• Landfill (with items)
• Recycling (blank)
• Recycling (with items)
• Compost (blank)
• Compost (with items)
Other Signs
• Directional arrows to waste stations (18x20)
• Welcome to a Zero Waste Event (20x24)
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Zero Waste Event Exhibitor & Food Vendor Guidelines
Thank you for agreeing to participate in a Zero Waste Event! Event organizers are working with Zero
Waste Washtenaw to reduce the event’s environmental footprint. As a vendor passing out materials,
you play a critical role in helping the event reach its zero waste goal!
The goal of a Zero Waste Event is to reduce waste and only distribute materials that are locally
recyclable, compostable, or reusable (no materials that have to be landfilled). These guidelines include
the types of containers and packaging that are acceptable at the event. Please note that you will be coached on alternatives for any
non-compliant materials and/or asked to remove them in certain situations.
All food containers and utensils must be certified compostable by Biodegradable Products Institute (BPI). You can purchase these
products at Bgreen Today, located at 2111 Packard Rd., 734-214-3000. Other online retailers carry these products. Ask for help
reaching out to a manufacturer to learn more about their compostable products and if it meets the requirements.
If you have any zero waste related questions or are looking for help distinguishing and obtaining zero waste materials, contact the
Environmental Outreach and Education Coordinator at Washtenaw County, at 734-222-6860 or publicworks@washtenaw.org.

Guidelines for Materials to Use for a Successful Zero Waste Event:
AIM TO USE

AVOID USING

Paper-only products including plates, napkins, paper
towels, and bags.

Plastic coated paper products (most paper cups are
lined with plastic). Many paper products are coated
with plastic liners.

Compostable cups, containers, lids, clamshells, utensils
(spoons, forks, knives), and straws.
*Must be BPI certified compostable.*

Styrofoam cups, containers, and clamshells.
Plastic containers, lids, utensils, and straws.

Wooden stir-sticks, chopsticks, toothpicks, and
skewers. No plastic decorated tops.

Plastic stir sticks, chopsticks, toothpicks, or skewers.

Bulk self-serve condiments and bulk foods that you
package yourself (parchment paper bags are great for
serving chips and other finger foods).

Prepackaged single-serve condiments and foods (Ex:
chips) in non-recyclable packages.

Aluminum foil and cans, paper milk cartons and drink
boxes, plastic and glass bottles.

Plastic and foil drink pouches.

Paper bags and reusable bags.

Plastic bags or plastic wrap.

Unpackaged promotional materials that are reusable
(pens, key chains, etc.).

One-time use decorations, such as plastic tablecloths,
stickers, balloons, confetti, etc.

Office paper, including flyers, brochures, etc.
Post-consumer or recycled content preferred.

Metallic, laminated, or non-paper materials.

21

Zero Waste Food Vendor Agreement Form
Agreement between [EVENT NAME/SPONSOR] and [FOOD VENDOR] for event on
[EVENT DATE].
As part of the [EVENT NAME AND YEAR HERE]’s sustainability goals, we are
choosing to be a Zero Waste Event.
As [FOOD VENDOR NAME] is participating in [EVENT HERE], I agree to distribute
only approved compostable, recyclable, or reusable items (see “vendor guidelines” for assistance). I will
distribute appropriate zero waste materials for the event or use what is provided to me (if event coordinator
chooses to do so). I also agree to sort my discards and make use of the zero waste stations provided at the
event.
Business Name ____________________________ Name of Employee Contact _________________________
E-mail ___________________________________ Phone Number ___________________________________
Please clearly list all products your business will be distributing and associated materials. This will help event
organizers and vendors prepare and plan to successfully achieve a zero waste event!
Examples: company paper brochure, pizza served on compostable plates with paper towels, drinks served in recyclable aluminum
cans (compostable straws available on request), condiments in bulk jars (no packets), etc.

List your items below:

I agree to follow the established zero waste vendor guidelines to the best of my ability and work with event
named above to achieve their sustainability goals.
__________________________
Signature

_____________________________
Date
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Event Metrics and Diversion Calculation

Event Name and Date: _______________________________

Waste Type

Material Descriptions

Weights

(cardboard, chip bags, compostable
utensils, food waste, etc.)

Volume
(# of bags and estimate of
filled capacity – if applicable)

COMPOST

RECYCLE

LANDFILL
Diversion Rate Calculation
𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿 𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑𝑑 𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟 =

𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐𝑐 𝑤𝑤𝑤𝑤𝑤𝑤𝑤𝑤ℎ𝑡𝑡 + 𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟𝑟 𝑤𝑤𝑤𝑤𝑤𝑤𝑤𝑤ℎ𝑡𝑡
𝑥𝑥 100
𝑡𝑡𝑡𝑡𝑡𝑡𝑡𝑡𝑡𝑡 𝑤𝑤𝑤𝑤𝑤𝑤𝑤𝑤ℎ𝑡𝑡 𝑜𝑜𝑜𝑜 𝑎𝑎𝑎𝑎𝑎𝑎 𝑤𝑤𝑤𝑤𝑤𝑤𝑤𝑤𝑤𝑤

Event diversion rate: ______________%
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Event Summary and Report

Event Name and Date: _______________________________

Event Attendance
Number and locations of zero
waste stations

Any associated notes regarding stations

Number of staff/volunteers at
stations

How was shift timing? Recommend
more or less people?

Vendors

What vendors were present and did they
comply with Zero Waste?

Zero waste successes
What went well?

Observations & opportunities

Other things you noticed during the event
and opportunities to follow up on.

Recommendations

What should be done for a more
successful next event?
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Volunteer Guidelines
Zero Waste Events
What is a Zero Waste event? A Zero Waste Event (ZWE) is often the first time
someone has seen zero waste in practice. The goals of a Zero Waste Event are to
reduce waste and only distribute materials that are locally recyclable, compostable,
or reusable, and to educate attendees about the waste they generate in their daily lives.
Your Role as a Zero Waste Volunteer:
• Public Outreach/Education – Stand next to the stations and welcome guests that approach you to
deposit materials. With each interaction, you educate the community about zero waste.
• Prevent contamination – Please explain to people how to sort materials before doing it for them.
People learn best when they must do something themselves!
• Maintaining your station – If your collection bins fill up during the event, let your Zero Waste contact
or other event leaders know. Bags should be replaced when they are about 2/3rds full.
• Contamination – If the wrong materials get into a bin (it happens!) you may use gloves to remove the
item. If you do not feel comfortable reaching in to remove an item, or you think the item might be
unsafe to handle, notify the zero waste staff for assistance.
• Make it fun – If attendees are curious and friendly, make it into a guessing game and have them guess
what will go where.
What materials are accepted in which bin?
Look to the descriptions listed on each sign. If you have questions about specific materials, please ask staff!
Generally:
• Recycling bin includes paper and cardboard; aluminum cans and foil; steel food/beverage cans; plastic
cups, bottles with lids, clean and dry containers and deli-trays; bottles and jars; clean and dry milk
cartons and drink boxes
• Compost bin includes ALL FOOD SCRAPS (meat, dairy, bones, etc.); paper products (soiled or clean
plates, napkins, paper towels); waxed papers; compostable cutlery, plates and cups; wooden stirsticks, chopsticks toothpicks and skewers
• Landfill/Trash: Plastic-lined paper (such as “to-go” coffee or soda cups), straws, Styrofoam, plastic
bags or plastic film packaging, soiled or dirty plastic plates or cups, plastic cutlery
Composting at a Zero Waste Event vs. Home Composting: The compost piles in an industrial setting are much
larger and hotter. This allows the compostable plastics and meats to break down safely and quickly, which
does not happen in a smaller, at-home compost pile.
Festival Patron says, “I know of an event in Washtenaw County that should be Zero Waste!”
Please tell them/their organization to contact the Education and Outreach Coordinator at 734.222.6860 or
publicworks@washtenaw.org.
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